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t. CIub Qualification
To participate in Rotary Foundation globaland packaged grants, 

ffe c.r-u.b^must agree to imprement the financiarand stewardship requirements in this"memorandum oiundeot.noing oori;ro;o.i'ov The RotaryFoundation (TRF) and to send at least one ctub memue, to ir,r oirtrii,t), gr;i;;,,rg.rent seminar each year,The district may also establish additionii requirements roi .rro iualification and/or require its clubs to bequalified in order to participate in Rotary r9.,J1o3tlr13gtrhig"rtr By compreting these requirements, the crubbecomes quarified and erigibre to participate in trreicFgr#'irogrrr.

^ HxrLt;:r:t*'completion 
of the qualification requirements, the ctub wiil be qualified for one

B' To maintain qualified status, the clut must.comply with this Mou, any additional district_ requirements, and all applicable TRF policies. 
E-J "-v-)

c' The club is responsible ior the use of iunds for club-sponsored grants, regardress of who controlsthe funds.
D' Qualification may be suspended or revoked for misuse or mismanagement of grant fundsinvolving, but not limited to: fraud; forgery; .;#;l; falsification; gross negligence;endangerment of health, welfare, oi sarityorbeneficiaries; ineligible contributions; use of fundsfor personal gain; undisclosed conflicts oiirt"r*i; *Joporoution org*iri,na, by individuals;report falsification; overpricing; acceptance of payments from u.rrnri?r.i illegal activities; useof grant funds for ineligible purposes.
E. The club must 

"ooperaie 
witir any financiar, grant, or operational audits.

CIU b Offi cer Responsibilities
The club officers hold primary responsibility for club qualification and the proper implementation of rRF grants.

Club officer responsibilities include:
A' Appointing atleast one club member to implement, manage, and maintain club qualification- 

ililffi3 
tnat all TRF grants adhere to stewardship-measuies and proper gr;t **.gement

t 
ffiX'::#:j"1fi*;*:j:ffi',:::$in a grant conduct their activities in a way rhat avoids any
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3. Financial Management plan
The club must have a written financial management plan to provide consistent administration of grant funds.

The financial management plan must include procedures to

" mffi'#:l1lHT bf accounts, which includes a complete record of all receipts and
B. Disburse grantfunds, as appropriate
C. Maintain segregation of duties for handling fundsD' Establish an inventory system for equipm.iri *a 

"rrrer 
assets purchased with grant funds, andmaintain records for items that are-purchased, p.odu."d, or distributeJ irrrougr, grant activitiesE' Ensure that all grant activities, including th. .Jnu.rrioo of fiurds. comply with local law

4. Bank Account Requirements

o,t,?,,1!!,t! itfrF';:r?tfl:tff*, 
the club must have a dedicated bank accounr that is used sotety for receiving and

A. The club bank account must
I ' Have a minimum of two Rotarian signatories from the club for disbursements2. Be a low- or noninterest-bearing acciunt

' ffi;:fi:tiffi"o must be documented and used for etigibte, approved grant activities, or
c' A separate account should be opened t : rrhclub-sponsore d grant,and the name of the accountshould clearly identifu its use for grant funds.D' Grant fundsmay not be depositedln investment accounts including, but not limited to, mutualfunds, certificates of deposit, bonds, and stocks.E' Bank statements must be available lo rynnoJ..reipt and use of TRF grant funds.F' The club must maintain a written plan r,i. tt*r.*tg custody of the 6'ank accounts in the event ofa change in signatories.

5. Report on Use of Grant Funds
The club must adhere to all TRF reporting requirements. Grant reporting is a key aspect of grant managementand stewardship, as it informs rRF of the grant,s progr.r, ,;Jhow funds are spent.

6. Document Retention
The club must establish and maintain appropriate recordkeeping systems to preserve important documentsrelated to qualification and rRF grants. Relaining these uocum."nti rupportrirrnrpri.n.y in grant managementand assists in the preparation foi audits or finaniiar ,rr.iir.nir.
A' Documents that must be maintained include, but are not limited to:1' Bank information, including copies of past statements2 club qualification documenls including u.opy oitr,e signed club Mou3. Documented plans and procedures, inciudir;,'

a. Financial management plan
b. Procedure for storing documents and archivesc' Succession plan for bank account signatories and retention of information anddocumentation

4' Information related to grants, including receipts and invoices for all purchasesB' club records must be acceisible and availi'ble to Rotarians in the club uJaut the request of thediskict.
c' I)ocuments must be maintained for a minimum of five years, or longer if required by local law.
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7. Reporting Misuse of Grant Funtls
The club must report any potential and real misuse 0r mismanagement of grant funds to the district. Thisreporting fosters an environment in the club that oo.r ,oito[Ltu tn. misuse of grant funds.

Authorization and Agreement
lhis memorondum of untlerstanding i'; on agreemeil berween the club and the disffict and acknowleclgesthat the cluh wilr undertake *ro.rri* to eniure the proper imprententatiiin i:iront activities ancr propermanagement ol"Foundation grant.fimcls. By yylura*i this iocument, the itin ogrru, to contpry with allo.f the conclitions and requirimenis oJ"the MOU.

on behall'of the Rota4'L'lub of {tiit N,:- 
^l-$L-.( 

&; 
, ,k:,*rsigncd asree to conpty withall of the conditions 

.and 
requiremiryti,iT *u uou1u, noiiry y,rarzi# -_*-_ .,\- un, wi, notfy

r:#rr';:;tr:!i:;:,?;#;[ ?Lit- of anv ,iong,, ii u,ui*i6 dun ionc-ies anct pro",ii,n,

,'!, i {;'-
,;u*( l;1r [.;"'{ t 2., ) ti

Club Memorandum of Understandin g (June 2012)


