REMINDERS

Before you start entering your grant---

e Complete the MOU (Memorandum of Understanding) and return to Pam Ray.

e Set up a separate checking account for grants.

e Set up in DACdb two signers for each club participating in your grant.

e Your grant must have Rotary involvement—not just send money to support an organization.
e You cannot request a larger amount of DDF than the district has allotted to your club.

When entering a grant—
e Place the correct name and address of the club member to receive the district check.
e  Clubs must match the DDF (district designated funds) requested by an equal or greater club
contribution.
e Budgeted income and expenses must balance.
e After you have set up the grant, to continue working on it, access it by clicking on the pencil
next to its name, not by clicking on the link to the name of the grant.
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Receipt Total: ~ $100.00

When preparing the final report—
e Be sure all club signers are still available to sign the final report and add additional singers if
needed.
e Receipts and expenditures are entered through the EXPENSES tab.
e  You must upload into DACdb
o Receipts for all your expenses
o Proofs of payment by the club for all receipts.
e Return any unused DDF to the district before your final report can be accepted.

2022 Important Dates
e April 31—all MOUs received from clubs.
e May 15—all final reports for 2021-22 grants have been submitted to the district.
e May 31—all applications for 2022-23 grants have been submitted to the district.
e May 15, 2023 —Ilast day for district to accept final reports for 2022-23 grants. Final reports are
due within 30 days of the completion of the grant.
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