DISTRICT APPROVE FINAL REPORT

Access the grant with the pencil to the left of the grant, not through the name of the grant.
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Project Name ¢|ProjNo ¢ |Lead Club Name Status . Funded Amount ¢ Requested DDF & Other Funding ¢ Project Budget ¢
U @2 o [ TESTOF NEW FORMAT 12639 Furnitureland Submitted Grant for District Approval 0.00 200.00 200.00 400.00
No Grants: 1 0.00 200.00 200.00 400.00

District Signers review the final report, including the Financial Report, to be sure it is ready to approve.

First district signer presses District: Sign Final Report if it is ready to be signed. There is also an option to
reject the report if it is not ready to be signed.
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Press the Sign Grant button on the Grant Signatures pop-up.
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A list of users who have signed this grant is shown below. To add your signature to the list, cick the
"Sign Grant” button below. 1f you have already signed the grant, the "Sign Grant” buttan is not visible.

signed By Club

# sign Grant | cancel

The second grant signer reviews the final report and, if it is complete, repeats the signing procedure.

The last district signer to sign presses the Approve Final Report button.
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The status bar changes to Final Report Approved. When the grant is ready to be closed, press the Close
Project button.
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