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Rotary International 2019-20 President

Mark Daniel Maloney
President 2019-20
Rotary Club of Decatur, Alabama
Mark Daniel Maloney is a principal in the law firm of Blackburn, Maloney, and Schuppert LLC,
with a focus on taxation, estate planning, and agricultural law. He represents large farming
operations in the Southeastern and Midwestern United States, and has chaired the American
Bar Association’s Committee on Agriculture in the section of taxation. He is a member of the
American Bar Association, Alabama State Bar Association, and the Alabama Law Institute.
He has been active in Decatur’s religious community, chairing his church’s finance council and a
local Catholic school board. He has also served as president of the Community Foundation of
Greater Decatur, chair of Morgan County Meals on Wheels, and director of the United Way of
Morgan County and the Decatur-Morgan County Chamber of Commerce.
A Rotarian since 1980, Maloney has served as an RI director; Foundation trustee and vice chair;
and aide to 2003-04 RI President Jonathan Majiyagbe. He also has participated in the Council
on Legislation as chair, vice chair, parliamentarian, and trainer. He was an adviser to the 2004
Osaka Convention Committee and chaired the 2014 Sydney Convention Committee.
Prior to serving as a district governor, Maloney led a Group Study Exchange to Nigeria.
He also served as Future Vision Committee vice chair; Foundation training institute moderator;
Foundation permanent fund national adviser; member of the Peace Centers Committee; and
adviser to the Foundation’s Water, Sanitation, and Hygiene in Schools Target Challenge
Committee.

Rotary International Director Zones 33 & 34

David D. Stovall
Director 2018-20
Rotary Club of Hall County
Georgia, USA
David D. Stovall retired from commercial banking in 2011 after a 32-year career, 22
years of which were served as president and CEO of a national market NASD bank
holding company. He then launched a career as a commercial real estate broker.
Stovall has served RI as committee member, regional Rotary Foundation coordinator,
training leader, president’s representative, endowment/major gifts adviser, and Council
on Legislation delegate. In 1994-95 he hosted a Rotary Peace Forum in Senegal that led
to the formation of what is now the Rotarian Action Group for Population &
Development.
Stovall has received the Avenues of Service Citation and The Rotary Foundation’s
Citation for Meritorious Service and Distinguished Service Award. He and his wife, Kim
Waters, a past Rotary district governor, are Foundation Benefactors, Major Donors, and
Bequest Society members.

Rotary International Club & District Support
The Americas Department - Provides personalized service, training, and regional guidance on
Rotary Resources and Services Administrative Procedures Board Policy and Rotary
Constitutional Documents Navigating MyRotary.org and Conducting Rotary Business Online

John Hannes, Senior Officer
john.hannes@rotary.org
1-847-866-3275

Rotary International, One Rotary Center, 1560 Sherman Avenue, Evanston, IL 60201-3698

Rotary District 7630 - District Governor
Bill Ferguson
Salisbury-Sunrise Rotary Club
28130 Pathfinder Ct.
Salisbury, MD 21801
fergy123@comcast.net

H: (410) 334-6265
C: (443) 786-6345

Born in Wilimington, DE to parents Frank and Velma Ferguson, one
of 4 brothers one older, two younger. Graduating from Newark De
High School and then attended Thompson Business School, Goldey
Beacom Jr College and finally completed my BS in Accounting from
University Of Baltimore. During my last two years of college I went to college during the day and
worked at Chrysler plant in Newark, De the night shift from 3:30pm to midnight. I met my
future wife Robbinn thru knowing her brother Roy who was in US Navy. In June 1969 I
graduated college Robbinn graduated from High School and we married. Got drafted into the
service shortly on my return from honeymoon and joined the US Navy in Jan 1970. Spent 4
years in Navy mostly in Norfolk Va on command ship USS Mt Whitney LCC-20. Our son Bill Jr
was born in 1973. After my service went to work at Royster Company in Norfolk, Va as
management trainee and worked for them for 25 years in Norfolk at headquarters and in
Lancaster Pa at subsidiary. In 1998 moved to Salisbury, Maryland and joined Choptank Electric
as their controller and retired in 2015. Have two grandchildren Crystal and Bryan.
Joined Rotary on December 1 1987 to the Rotary Club of Hampton Roads in Virginia Beach, Va
and stayed until June 1 1995 when I got transferred to outer banks of north Carolina to work at
Cape Hatteras EMC which I stayed until 1998 when I moved to Salisbury, Md and joined
Choptank Electric Cooperative. Joined the Salisbury Sunrise Rotary Club on July 12 2003 and
have been a member ever since.
I am treasurer of non-profit Chesapeake Housing Mission, Discovery Center Museum in
Pocomoke City, Pemberton Ponds Homeowners Association and my church Mt Olive United
Methodist Church in Snow Hill. Member of the grant committees for Community Foundation of
Eastern Shore and United Way.
Enjoy watching all sport events and volunteering in our communities.

Rotary District 7630 – Lieutenant Governor
Robert Smith
Ocean City/Berlin Rotary Club
9821 Winding Trail Dr.
Ocean City, MD 21842
Rls.terps22@gmail.com

C: (443) 614-2503
H: (410) 213-8057

Robert L. Smith, born and raised in Louisiana. Moved to Michigan at the age of 12, three years
later (1961) moved to Maryland. After High School (1963), went to Virginia Military Institute for
two years. Joined the Air Force (1965). Honorable Discharge in 1971. Went back to college U of
M College Park, after graduation 1973 I went to work for the State of Maryland assigned to
Montgomery County, MD. Moved to the Eastern Shore in 1986 from Laurel, Maryland. Retired
from State Government in 2014. Served on the Board of the American Red Cross, Chairman of
the District Easter Seals Committee, a member of the OC/Berlin Rotary Club, served as a
Assistant Governor for several District Governors, member of Post 166 American Legion, and a
member of Post 1091 Vietnam Veterans of America. Served in the Military for 25 years (6yrs
active and 19 yrs in the Reserves) retired in 1996. Lost his wife, Sandy, of 49 years in early 2019.
Have two grown children, Son and his family live in Glen Burnie, MD. Daughter and her family
live in Ocean City, MD. And 5 very special grandchildren.

Rotary District 7630 - District Governor-Elect
Stephen L. Capelli
Salisbury Rotary Club
30023 Deer Harbour Drive
Salisbury, MD 21804-9778
scapelli@worwic.edu

H: (410) 543-2736
C: (443) 614-1310

Stephen L. Capelli is a native of Pleasantville, New Jersey and a
graduate of the College of New Jersey, formerly Trenton State College. He earned both a
Bachelor of Arts and Master of Arts degree at Trenton State College during the 1960’s. Capelli
earned a Doctor of Philosophy degree from the University of Missouri in 1973.
Dr. Capelli spent 51 years as an educator and administrator, starting as a high school technology
teacher and assistant football coach in Trenton, NJ. He served as an instructor at the University
of Missouri-Columbia and as a Dean at Missouri Western State College, now Missouri Western
State University. Dr. Capelli was the chief academic officer at Wor-Wic Tech Community
College, now Wor-Wic Community College starting in 1984. He retired in 2017, after 51 years of
service, 33 at Wor-Wic Community College, as Senior Vice President for Academic Affairs. He
was granted Emeritus status upon his retirement.
Steve Capelli has been a dedicated community servant over the years. He has been an active
Rotarian for more than forty-three years in Missouri and Maryland. He served as President of
the Rotary Club of St. Joseph-East (MO) in 1978-79 and President of the Rotary Club of
Salisbury in 2000-2001. Capelli served as Rotary District 603 Secretary-Treasurer in 1982-83
and was a Show Me Rotary Planning Council member from 1982 to 1984. He has served as
President of the Rotary Club of Salisbury Foundation and was elected to the board of Directors
for the Salisbury Rotary Club on numerous occasions. Steve Capelli was selected as the District
7630 District Governor Nominee Designate for 2020-21 in early 2018.
Dr. Capelli has also served his community on numerous boards including the Mid-Delmarva
Family YMCA, serving as President in 1993 & 1994, the United Way of the Lower Eastern Shore
and the Wicomico County Career Technology Education Advisory Committee. He also was a
Little League manager and football coach in youth sports.

Rotary District 7630 - District Governor-Nominee
H. Hugh Dawkins, Jr.
Easton Rotary Club
P.O. Box 2142
Easton, MD 21601-8942
dawkins@goeaston.net

H: (302) 482-3450
W: (302) 300-6989
C: (302) 740-3220

Hugh Dawkins a resident of Easton, MD has been a Rotarian since
1972 and has served as president of the Westminster, MD (1979-80) &
Easton, MD (2016-17) Rotary clubs as well as serving on their Board of
Directors. He was selected as District Governor Nominee in January
2019 and will serve as District Governor in 2021-2022.
Born in Easton, MD, Hugh is a graduate of McDaniel College (formerly Western Maryland
College) with B.A. & M. Ed. Degrees. He spent 20 years working at McDaniel College in various
positions. Some were Adjunct Instructor, Registrar and Director of Development. Upon leaving
McDaniel he returned to Easton, joining his family business Hilly’s Garden Center and after
selling the business he & his wife Kathy opened Dawkins Management, Inc. in 1992. This
company focuses on medical practice management & billing.
Hugh is an active community member currently serving as Chair of Administrative Board for St.
Mark’s United Methodist Church and Treasurer for Crashbox Theatre Company. He has served
on the Boards of the YMCA, Talbot Hospice Foundation, Easton Bank & Trust & Waterfowl
Festival. He is a past president of Waterfowl Festival, Talbot Hospice Foundation and served as
Chair of the Talbot County Blue Ribbon Commission Oversight Committee on Drug & Substance
Abuse. Hugh holds several awards from McDaniel College including Alumnus of the Year. He
serves on the McDaniel Alumni Council & Awards Committee. He is also a member of the
Waterfowl Festival’s Hall of Fame.
Hugh & Kathy have three children and three grandchildren spread across 3 states.

Rotary District 7630 - Immediate Past District Governor
Julian (Pete) H. Booker (Susan)
Wilmington Rotary Club
1301 Richards Alley
Wilmington, DE 19806
Peteb81151@gmail.com

H: (302) 482-3450
W: (302) 300-6989
C: (302) 740-3220

District Governor Pete Booker has been a Rotarian for 28 years,
beginning his Rotary journey as a member of the FredericksburgRappahannock Rotary Club in Fredericksburg, Virginia. Upon the
family’s return to Delaware, Pete was invited into the Rotary Club
of Wilmington. He has been a member there for 24 years. Pete was
the President of the Wilmington club in 2006-2007 and an Assistant Governor in Area 10 of the
District from 2008-2011.
Pete was born in Wilmington, Delaware. He attended Tatnall School through 10 th grade and
graduated from Thomas Mc Kean High School. He holds a Bachelor of Arts Degree in
Communications from the University of Delaware.
His 46-year broadcasting includes several on-air programming and management positions in
Wilmington, Philadelphia, Detroit and Virginia. Pete served as President/CEO of Delmarva
Broadcasting Company from 1993 until his retirement in 2015. In that role, he was responsible
for guiding 14 radio stations in three states and building a digital media and marketing division
from scratch.
Pete is now filling the role of Executive Director of the SmartDrive Foundation, Inc., a non-profit
organization he founded in 2004 that is dedicated to improving the driving skills and risk
avoidance of teen drivers. SmartDrive is an online, in-school and in-vehicle program that teaches
responsibility, accountability and maturity. It creates incentive by offering post-secondary
scholarships and other awards to top performing students. Delaware students can also earn
insurance discounts. Over 160,000 students in more than 120 schools in Delaware, Maryland,
Pennsylvania and South Carolina have been involved with at least one of SmartDrive’s driver
safety activities.
Susan and Pete were married in 1976. Susan has worked as a social worker, campus minister, and
grant writer and as a volunteer for several non-profit organizations. She now serves on the Boards
of the SmartDrive Foundation, Jesus House Prayer and Renewal Center and Mass for the
Homeless, Inc. Over the years, Susan has participated in many Rotary projects and is a
contributing partner in the “Office of District Governor”. The Bookers have two children: Dr.
Hilary Booker who owns and operates “The Institute for Earth-Based Living”, a holistic lifestyle
advocacy, research, education and coaching business, and Julian, who owns “Galactic Cat Audio”,
a live and studio sound production business. Julian is also a radio personality and programmer at
WXPN-FM in Philadelphia.

Pete and Susan have a long history of community involvement and activism in addition to Rotary.
Pete’s recent and current affiliations include memberships on the Board of Corporators at
Artisan’s Bank, the Board of Directors of Commonwealth Trust Company, the Delaware State
Chamber of Commerce, United Way of Delaware, The ServiceSource Network, The National
Association of Broadcasters and Ursuline Academy, where he served as Board Chair for 6 years
The couple was honored in 2017 with the Monsignor Thomas Reese Award for Community Service
by the Catholic Diocese of Wilmington. Additionally, Pete has been recognized with the Delaware
State Chamber’s Marvin S. Gilman Bowl honoring an individual who has made outstanding
contributions to small business and non-profit organizations of Delaware; the New Castle County
Chamber of Commerce “Wallace C. Johnson Award” for Outstanding Community Service; the
National Association of Broadcasters “Service To America” award and the March of Dimes “Jane
Maroney Award” for Child Advocacy. Pete is also a proud member of both the Thomas McKean
High School Hall of Fame and the University of Delaware Radio Hall of Fame.
The Bookers enjoy being together with their children, recreational activities, music, traveling
and relaxing at the beach. Pete also plays music in an oldies band: Kathie Martin & The Hot
Rods and tries to squeeze in an occasional round of golf.

Rotary District 7630 – Leadership Team 2019-20
Member Name
Kook, Douglas Scott

Parsons, Cathy

O'Neill, Deborah

Roche, Carlene A.

Lundberg, Bradley

Calafiura, Marie

Reeves, Susan M.

Crozier, Barry A.

Reider, Jennifer E.
Ferguson, William R.
Sr.
Capelli, Stephen L.

Dawkins, H. Hugh Jr.

Wilchinski, Edward L.
Jr.
Jensen, Laurie
Elizabeth

Position
Area 10
Assistant
Governor
Area 20
Assistant
Governor
Area 40
Assistant
Governor
Area 41
Assistant
Governor
Area 50
Assistant
Governor
Area 60
Assistant
Governor
District
Executive
Secretary
District Finance
Committee
Chair
District
Foundation
Chair
District
Governor
District
Governor Elect
District
Governor
Nominee &
Area 51
Assistant
Governor
District
Parliamentarian
District Public
Image Chair

Home
Phone

Cell Phone

Email

302-563-8702

dkook@bumpersco.com

443-350-6019 443-350-6019

BestvacationsLLC@gmail.com

302-422-3207 302-632-3736

flagday14@gmail.com

203-988-7206 203-988-7206

rotarycarlene@gmail.com

410-490-8837 410-490-8837

Brad@LundbergBuilders.com

410-430-2035 410-430-2035

mbcalafiura@gmail.com

302-743-6332 302-743-6332

susanreeves720@yahoo.com

610-274-0158 302-463-7303

barry.crozier48@gmail.com

302-494-3840 302-494-3840

jreider6@gmail.com

410-334-6265 443-786-6345

fergy123@comcast.net

410-543-2736 443-614-1310

scapelli@worwic.edu

410-310-2997 410-310-2997

dawkins@goeaston.net

302-674-0110 302-242-8300

edward.wilchinski@verizon.net

302-650-0900 302-650-0900

laurie.e.bick@wilmu.edu

Lassen, John Kai

Hemmen, Robert W.
Mager, John E.
Riddle, Jack

Scott, Samantha L.

Booker, Julian

Smith, Robert L.

District
Secretary
and District
Policy and
Procedures
Committee
Chair
District
Trainer
District
Treasurer
District
Webmaster
District
Youth
Protection
Officer
Immediate
Past District
Governor
and District
Membership
Chair
Lt. Governor

302 652-7222

302 540-5030 kl328@aol.com

302-236-2314 rob@jjdisplay.com
302-475-3312 302-740-2197 jmager@bumpersco.com
302-703-2423 302-249-9900 wmjackr@aol.com

443-359-0662 samantha.scott.ucf@gmail.com

302-482-3450 302-740-3220 peteb81151@gmail.com

410-213-8057 443-614-2503 rls.terps22@gmail.com

Rotary District 7630 – Club Presidents 2019-20
Member Name
Vaughn, Elizabeth Wong
Spiro, Alan J.
Kinley, Pamela

Club Name

Home Phone

Brandywine
Hundred
Brandywine610-388-3430
Naamans
Caesar Rodney
of Wilmington

Cell Phone

Email

302-290-3776

lizwong8@gmail.com

302-562-5111

skytalmt@aol.com

302.388.1060

pamelaaone@gmail.com

410-463-3485

amy.craig@mdcourts.gov

Craig, Amy J.

Cambridge

Taylor, Debra M.

CamdenWyoming

Smith, Justin C.

Centreville

410-829-7886

justin.c.smith@ml.com

Moore, Brian

Chestertown

732-539-9837

bmoore@wctr.com

Thomas, Ric

Christiana

434-284-1154

rcttec5561@gmail.com

Allison, Patrick J

Denton

410-320-5509

jci64624@comcast.net

Kirby, Larence
Strickland, Justin T.

Dover Capital
City
Dover
Downtown

302-697-6009

debmerid1@verizon.net

302-265-5978

larence.kirby@delaware.gov
302-222-2731

jstrickland@lwinsurance.co
m
alex@affinity-entertainmentde.com

Vaughan, Alexander
Benjamin III

Dover/Colonial

302-678-2377

302-423-1608

Fitzgerald, Patrick J.

Easton

410-253-2488

410-253-2488

pfitzgerald@capute.com

Binns, Polly

Elkton

443-350-5781

polly.binns@gmail.com

570-594-9694

amerdly@gmail.com

410-726-5975

brenda.wynder@lf.k12.de.u
s

443-618-8865

pperry@cfiemail.com

347-385-5578

georgejarvis81@comcast.ne
t

302-339-0117

302-339-0117

jberner@fultonmortgageco
mpany.com

302-449-5346

609-605-4007

jntenor@yahoo.com

Erdly, Alice

Wynder, Brenda G.
Perry, Patrick
Jarvis, George
Berner, John G.
Nanni, John A.

GeorgetownMillsboro
HarringtonGreenwoodFelton
Centennial

570-594-9694

Kent Island
LewesRehoboth
Beach
Long Neck
Sunrise
MiddletownOdessa

Orlando, Vincent M

Milford

302-424-2114

Hubbard, William L.

Nanticoke/Sea
ford

302-628-0417

Millman, Nathan

Newark

302-598-3250

vincent.m.orlando.mil@mail.
mil
302-858-8970

bhub88@comcast.net
natemillman@verizon.net

Member Name
Hayes, Evelyn
Newcomb, Don

Club Name
NewarkMorning
NewarkMorning

Moore, Keith

North East

Berg, R. Clifford Jr.

Ocean CityBerlin

Home Phone

Cell Phone

Email

302-453-9565

erhayes@udel.edu

302-737-4338

donn@simmassociates.com
443-466-3898

kb.moore.jr@gmail.com

410-973-1200

302-540-2127

cliff0917@aol.com

Jackson, Willie C.

Pocomoke City 410-957-1175

410-207-0971

wcjack@comcast.net

Krueger, Carole

Pocomoke City 443-664-2724

410-430-2243

cvkrueger@comcast.net

Serman, Clayton

Rehoboth
Beach Sunrise

302-236-7326

Claytonserman@gmail.com

Layton, Christopher

Salisbury

443-359-5702

443-359-0571

chris@easternshorekitchens.
com

410-952-2015

410-952-2015

stacy@staplesagency.com

(private)

(private)

lincoln.willis@TheWillisGrou
pLLC.com

301-674-1594

delmarvacoins@gmail.com

508-415-0999

508-415-0999

pwright406@yahoo.com

(private)

(private)

regan@custommechanical.c
om

410-745-5619

703-401-5565

marthabenson05@gmail.co
m

410-476-3036

410-310-9637

wblessing10@gmail.com

410-726-5954

410-726-5954

dan@livingstonwealth.com

302-264-7617

ldetwiler@ssdel.com

Leone, Stacy M.
Willis, Lincoln D.
King, William G. Jr.
Wright, Patricia A

Deck, Regan L R
Benson, Martha
Blessing, William
Livingston, Daniel L.

SalisburySunrise
SmyrnaClayton
Snow Hill
Southern New
Castle County
(South St.
George)
Southern
Sussex
(Selbyville)
St. Michaels
TidewaterEaston
Wicomico
County

Detwiler, Lisa M.

Wilmington

302-264-7617

Tracy, Denise

Wilmington
West

610-925-4759

dtracy@bayshoreford.com

Rotary District 7630 – Club Secretaries
Member Name
Bixby, Lisa Lambson
Martinenza, Brian Jr.

Club Name
BrandywineNaamans
Caesar Rodney of
Wilmington

Home Phone

Cell Phone

Email

302-762-5664

302-723-1803

bixbyscaterers@aol.com

(private)

(private)

bcmartinenza@suihvac.com

Wheatley, Michael Scott

Cambridge

Welde, Stephen W.

Camden-Wyoming 302-697-6615

302-270-2215

steve@weldemail.com

Welsh, Eleanor

Centreville

410-253-0945

eleanorgwelsh@gmail.com

Webb, Lisa

Chestertown

410-810-4024

lisa.pagano15@gmail.com

Camponelli, Michele

Christiana

302-218-1944

mcamponelli@yahoo.com

Palmer, Walter III

Denton

410-479-1295

walter_b_palmer@hotmail.com

Shallcross, Jan

Dover Capital City

302-299-8739

302-299-8739

jshallcross01@aol.com

Fonda, Kimberly

Dover Downtown

302-376-7911

302-354-2596

kaf@fawcasson.com

Daliani, John V

Dover/Colonial

410-713-9967

410-713-9967

john@coastalgraphics.com

Hatcher, George Albert Jr. Easton

443-496-0923

443-496-0923

hersheyhatcher@yahoo.com

Bilas, Ruth Rees

443-350-2151

443-350-2151

rjrb217@gmail.com

302-228-2385

dantabler2@gmail.com

908-581-8774

Finewton3@yahoo.com

410-643-0664

301-318-3853

bo943@aol.com

302-644-9191

302-745-9659

andrewratner@GoToGallo.com

302-947-1474

848-667-0895

ccardaneo@cruiseone.com

Tabler, Daniel H.
Newton, Franklin
O'Leary, Brian
Ratner, Andrew
Cardaneo, Catherine

Elkton

443-521-4070

Georgetown302 856-4513
Millsboro
HarringtonGreenwood-Felton 302-786-2054
Centennial
Kent Island
Lewes-Rehoboth
Beach
Long Neck
Sunrise

wheatleymichaels@gmail.com

Marvel, Randy E.

Milford

302-270-0740

randymarvel@comcast.net

Condon, Nicole

Nanticoke/Seaford

302-381-0077

nicolercondon@gmail.com

Roberts, Barbara AMH

Newark

302-293-9456

302-293-9456

bamhr67@yahoo.com

Gordon, Douglas

Newark-Morning

302-286-6067

302-983-2425

douggordonboca@hotmail.com

Hickey, Sara

North East

443-309-3198

tyajsmom1@msn.com

Michnick, Lawrence S.

Ocean City-Berlin

410-352-9923

michnick@atlanticdental.com

Kerbin, William H

Pocomoke City

410-957-4579

billkerbin@comcast.net

Brown, Randolph Brian

Rehoboth Beach
Sunrise

(302) 278-5334 (302) 278-5334 rbrown@averyhall.com

Orr, Audrey E.

Salisbury

410-543-4944

aeorr441@comcast.net

Member Name

Club Name

Home Phone

Cell Phone

Email

Venditta, John C

Salisbury-Sunrise

443-880-1385

443-880-1385

john@esrl.org

Hawkins, James F.

Smyrna-Clayton

302-653-8898

302-222-8717

jfhawkins@verizon.net

Gravenor-Stacey, Betsy

Snow Hill

443-944-1084

emgravenor@gmail.com

302-415-0575

tjbeblo@tjbeblo.com

302-249-1886

sue@oceanviewcpa.com

410-310-6703

kathleencoale@yahoo.com

Beblo, Tim J.

Nilsson, Sue

Southern New
Castle County
(South St.
George)
Southern Sussex
(Selbyville)

302-378-0159

Coale, Kathleen A.

St. Michaels

410-745-2802

Newcomb, Pamela Lee

Tidewater-Easton

(410) 829-4911 pleenewcomb@gmail.com

Hajir, Tracy Fenwick

Wicomico County

410-430-8336

tfhajir@salisbury.edu

Vincent, Jane C. W.

Wilmington

302-478-2940

302-388-0025

jcwvincent@gmail.com

DiGiacomo, Christopher

Wilmington West

404-754-9425

christopher.digiacomo@ubs.com

Rotary District 7630 – Rules of Procedures 2019-20

Rotary District 7630
Rules of Procedure

ARTICLE I
ORGANIZATION
A. Leadership
1. Rotary District 7630 is under the leadership of a District Governor who is selected by
the Nominating Committee in the District and elected as District Governor at the
Rotary International Convention.
2. There shall be a District Leadership Team which shall include all of the individuals
cited in Article II of these Rules of Procedure and may also include such committee
chairs and other District Rotarians as the District Governor shall invite to serve on the
Leadership Team. The District Leadership Team shall assist the District Governor in
the management and supervision of District 7630 and in fulfilling all the duties and
responsibilities assigned by Rotary International. The Leadership Team shall:
a. Serve as the primary advisory body to the District Governor
b. Perform individual duties as outlined in these Rules
c. Meet at least quarterly during the Rotary Year to discuss and report on Rotary
business and issues.
3. The District Governor Elect and District Governor Nominee shall assist the District
Governor in clearly specified functions.
4. The following standing committees (and any other committees to meet specific
objectives as needed) shall carry out the goals of District 7630:
Nominating
Public Image
Finance
Awards and Citations
Rotary Foundation
District Conference
Membership Development,
Policy and Procedures
Retention and Extension
Council of Governors
Youth Services
District Youth Protection Review

ARTICLE II
DUTIES AND RESPONSIBILITIES OF DISTRICT LEADERS
A. District Governor
The District Governor shall:
1. Convene such District meetings as shall be required or necessary.
2. Authorize and coordinate all expenditures from current budgeted funds with the
Treasurer and the Finance committee.
3. Approve all District committee appointments and fill vacancies in any committee for
the unexpired term of the original appointee.
4. Engage an independent contractor to serve as District Executive Secretary, with the
concurrence of the District Finance Committee.
5. Perform the duties for this office as delineated by Rotary International.
6. Visit each Club in the District in his1 official capacity as District Governor.
7. Be a voting member of all District Committees, unless otherwise cited in these
Bylaws
8. Perform such other duties as he shall determine.

B. Vice Governor
The Vice Governor shall:
1. Serve as the de facto District Governor in the event of the District Governor’s death,
disability or unwillingness to serve.
2. Be selected by the Council of Governors at such time as the need for a Vice Governor
should arise.
C. District Governor Elect
1. The District Governor Elect shall attend:
1

The masculine pronoun is used throughout and shall include the feminine gender as applicable.

a.
b.
c.
d.
e.
f.
g.
h.
i.
j.
k.

All training programs mandated by Rotary International;
Pre-PETS;
PETS;
District Conference;
District Assembly;
Zone Institute;
Council of Governors meetings;
Leadership team meetings;
Finance Committee meetings;
Foundation Committee meetings;
Such other meetings as requested by the District Governor.

2. Appoint the following officers to serve during the District Governor Elect's tenure as
District Governor:
a. District Secretary;
b. District Treasurer;
c. Lieutenant Governor, if so desired;
d. Assistant Governors (as many as deemed necessary).
3. Appoint all standing and other committee chairs that will serve during his tenure as
District Governor.
4. Solicit a proposed budget from each of the committees.
5. Publish and distribute a District Directory during the first quarter of the Rotary Year,
in which he is District Governor, to include, but not be limited to:
a. Names of Leadership Team, Club Presidents and Club Secretaries, including all
appropriate contact information.
b. District 7630 Rules of Procedure.
6. Distribute electronically the District Directory in the year he is District Governor to
each of the following:
a. Provide, as requested, printed copies to:
(i)
Leadership Team
(ii)
Council of Governors
(iii)
Club members
7. Convene, plan, prepare, and conduct programs, in cooperation and coordination with
the District Trainer, for:
a. Pre-PETS training session prior to the Presidents Elect Training Seminar of that
year;
b. Presidents Elect Training Seminar in conjunction with the Chesapeake multidistrict PETS program;
c. District Assembly.

8. Prepare and distribute to the Finance Committee by March 1 of his year the following:
a. Zero-base preliminary budget proposal;
b. Per capita dues proposal.

D. District Governor Nominee
1. The District Governor Nominee shall attend:
a. All training programs mandated by Rotary International;
b. Pre-PETS;
c. PETS;
d. District Conference;
e. District Assembly;
f. Zone Institute;
g. Council of Governors meetings;
h. Leadership team meetings;
i. Finance Committee meetings;
j. Foundation Committee meetings;
k. Such other meetings as requested by the District Governor and/or the District
Governor Elect.
2. The District Governor Nominee shall identify people to fill leadership roles for their
year as District Governor.
E. District Governor Nominee Designate
1. The District Governor Nominee Designate shall attend:
a. All training programs mandated by Rotary International;
b. Pre-PETS;
c. PETS;
d. District Conference;
e. District Assembly;
f. Zone Institute;
g. Council of Governors meetings;
h. Leadership team meetings;
i. Finance Committee meetings;
j. Foundation Committee meetings;
k. Such other meetings as requested by the District Governor and/or the District
Governor Elect.
2. The District Governor Nominee Designate shall identify people to fill leadership roles
during their year as District Governor.
F. Assistant Governor

The Assistant Governor shall:
1. Visit the assigned clubs at least four times during the Rotary year as a resource for the
club.
2. Assist club presidents in all phases of club operations.
a. Completing club objectives and strategic planning;
3. Accompany and introduce the District Governor during official visits.
4. Encourage clubs to have quarterly assemblies and to have members attend scheduled
club meetings.
5. Inform the District Governor of programs of interest, problems and achievements,
which can serve the interests of the clubs and their officers.
6. Distribute information and encourage attendance at district meetings, special events
and activities of interest.
7. Attend and participate in the following district meetings:
a. District Conference;
b. District Assembly;
c. Pre-Presidents Elect Training Seminar (Pre-PETS);
d. Presidents Elect Training Seminar (PETS).
8. Perform any other duties on task forces, committees and special assignments as
assigned by the District Governor.
9. Perform the duties for this office as delineated by Rotary International.
10. Conduct periodic meetings with all Area Presidents.
11. Serve for a term of three consecutive years and such additional number of years as
requested by the District Governor.
12. Shall, if possible, be graduates of the Rotary Leadership Institute.
G. District Treasurer
The District Treasurer shall:
1. Be responsible for all District funds and financial reports during their term and
continuing until the new District Treasurer starts.

2. Maintain books and records on the accrual basis of accounting for all the District
funds using QuickBooks accounting software and retain copies of all supporting
documents in accordance with the Rotary District 7630 Retention and Destruction
policy.
3. Deposit all District 7630 funds in an FDIC insured institution. The account will be
named Rotary International District 7630. There will be no separate bank accounts
except for the Rotary International District 7630 Foundation Committee account.
4. Oversee the credit card processing of all District funds.
5. Prepare all District invoices, i.e. semi-annual dues and others as needed.
6. Disburse funds by check or other approved mechanism, e.g. EFT, upon receipt of
proper supporting documents and approval by the District Governor (either by
signature or by email) in accordance with the budget guidelines. Any check/ETF
disbursement greater than $1,000 requires two signatures. The signatories on the
account(s) will be the District Governor and the District Treasurer.
7. Attend all Finance Committee meetings and present the following prior month’s
reports:
a. Balance Sheet compared to prior year's report of the same date.
b. Profit and Loss, year to date, on a comparative basis with the previous year. c.
Profit and Loss, year to date, on a comparative basis with the Budget.
8. Engage an independent Certified Public Accounting Firm to prepare the annual
compilation of the financial statements in accordance with accounting principles
generally accepted in the United States of America and to prepare the required tax
forms (e.g. 1099; form 990, 990-EZ or 990-N), related to their term as District
Treasurer. The Treasurer will review, sign, and file the tax forms related to his term
as District Treasurer.
9. Deliver to the Finance Committee by July 31, a final accounting for the respective
year, including all books and records, both hard copies and electronic software
backup.
10. Analyze the accounting process including software, i.e. to simplify or clarify the
functions while adhering to good oversight and internal controls. If needed, make
recommendations.
11. Participate in District activities, if possible:
a. District Conference
b. District Assembly

c. District Training Seminars as requested by District Governor
12. Ensure all persons handling District funds are properly bonded, cost to be borne by
the District.
13. Be experienced in QuickBooks and if possible be a licensed C.P.A.
14. Serve no more than three (3) consecutive years.
H. District Secretary
The District Secretary shall:
1. Attend all meetings of the Leadership Team and Finance Committee and other
meetings as directed by the District Governor and maintain records of all actions
taken at the meetings.
2. Distribute minutes of any such meetings within 10 days.
3. Attend the District Conference and the District Assembly and maintain records of all
actions taken and decisions made at each meeting.
4. Prepare and collect all correspondence and other materials relating to the position of
District Secretary in accordance with the District 7630 Retention and Destruction
Policy.
5. Notify, at the discretion of the District Governor, members of the various committees
of the time and place of their meetings.
6. Be a voting member of the Finance Committee.
7. Conduct the Club Secretaries Training Seminar at the District Assembly.

I. Lieutenant Governor
1. The District Governor Elect, at his option, may designate a Lieutenant Governor to
serve during the District Governor Elect’s tenure as District Governor, who shall
perform such duties as shall be assigned by the District Governor; however, the
Lieutenant Governor shall not perform duties specifically assigned to the District
Governor as delineated by Rotary International.
J. District Trainer

The District Trainer shall:
1. Assist the District Governor and District Governor Elect in developing and
conducting district training and planning meetings, including the Pre-PETS and
Presidents Elect Training Seminar, the District Assembly and other sessions and
meetings as may be needed for the enhancement of Rotary within the District.
2. Be a Past District Governor who has experience as a Trainer or a Rotarian with a
professional background in training.
K. Parliamentarian
The District Parliamentarian shall:
1. Advise and counsel the District Governor and the Leadership team on matters of
parliamentary procedure.
L. District Youth Protection Officer
The District Youth Protection Officer shall:
1. Raise awareness of risk management issues for youth programs and ensure that the
District, clubs and all program volunteers comply with Rotary International and
District abuse and harassment policies.
2. Certify that District and club officers are annually trained on procedures and
guidelines related to abuse and harassment and other risk management issues.
3. Administer all provisions of the District Youth Protection Abuse and Harassment
Policy.
4. Have professional experience in handling abuse and harassment issues and youth
counseling, and knowledge of both RI policies and relevant national and local laws.
5. Serve not more than three years (3) consecutive years.

ARTICLE III
STANDING COMMITTEES
A. General
1. The term of all standing Committees shall coincide with the Rotary year as required
in order to provide continuity of administering ongoing programs.

2. The District Governor Elect shall publish committee assignments to include chairs
and members.
B. Nominating Committee
1. Responsibilities
a. Meet in closed session to:
(i)
Review the resumes of and interview potential District Governor Nominee
Designate candidates;
(ii)
Select the best available credentialed candidate for District Governor
Nominee Designate.
b. Should encourage clubs in District 7630 to present candidates for consideration as
District Governor Nominee Designate.
2. Membership and Quorum
a. The Nominating Committee for District Governor shall be established and
comprised of the following:
(i)
The immediate Past District Governor who shall serve as Chair. The
Chair shall be a non-voting member of the committee except where
needed to break a tie;
(ii)
The District Governor who shall serve as the Vice Chair;
(iii)
One (1) member from each Area in the District and one (1) Alternate from
a different club in each Area, who shall be Past Club Presidents or current
Club Presidents. The Area member and alternate shall be selected by the
club presidents in that Area prior to December 15 of each year. Areas that
have been divided into two or more parts for administrative purposes shall
be considered one Area. Assistant Governors shall coordinate the member
and alternate selection process in their Area and all clubs shall be notified
of the makeup of the committee members and alternates;
(iv)
No more than one (1) member of any club may serve as a member of the
Nominating Committee in any given year;
(v)
If any member of the Nominating Committee is a member of a club that
has a candidate for election to District Governor, the Area alternate shall
replace that member on the committee. If the alternate is also a member
of a club that has a candidate, the District Governor shall appoint a Past
President and/or current Club President from a club in that Area with no
candidate, to replace the alternate. If either the Chair or Vice Chair has a
member from their club who is a candidate, they shall abstain from the
voting process.
3. Procedure for selection of District Governor Nominee
a. The District Governor shall initiate the District Governor nominating process on
or before October 1 of each year by sending a notice to all clubs soliciting
suggestions for the Office of District Governor.

b. The notice shall specify an October 31 deadline for the submission of suggestions.
The notice shall further specify that appropriate forms and a biographical profile
of the nominees must accompany suggestions from a club. All suggestions for
nominees shall be submitted to the Chair, who shall forward copies of each
nomination and all supporting material to each member of the Nominating
Committee on or before December 31.
c. The Committee shall meet on or before January 15 at a time and place determined
by the Chair.
d. The Committee shall review the credentials of all candidates and screen out any
candidate that does not meet the minimum qualifications as established by Rotary
International.
e. The Committee shall establish procedures to be followed during its examination
of the candidates and its subsequent deliberations.
f. The Chair shall fix an appointment time and location to interview each candidate.
g. The Chair shall submit the names of all qualified candidates to each of the clubs
in the District prior to conducting the interviews.
h. All interviews shall be conducted in a time frame that enables the Committee to
complete the entire selection process prior to January 31.
i. Only those Nominating Committee members present shall be eligible to vote.
j. If the Committee cannot agree upon a candidate, the District Governor NomineeDesignate shall be elected by a mail ballot as provided for in the Rotary
International Bylaws.
k. In the event of rejection of a District Governor Nominee-Designate by Rotary
International as per Rotary International Bylaws, the District Governor shall
follow the procedure in the Rotary International Bylaws. Using the ballot-by-mail
specifications described in the Rotary International Bylaws.
C. Finance Committee
1. Responsibilities
a. Oversee and review the funds and records for the District as maintained and
prepared by the District Treasurer, and with the assistance of the District
Governor ensure the funds are allocated in accordance with the budget.
b. Advise the District Governor and the District Treasurer on District financial
matters.
c. Review, and if appropriate approve, budget overruns and any other release of
funds for activities/projects not previously included in the established budget. The
overrun may be limited to the greater of 1) 25% of the budgeted expenses for the
given fiscal year or 2) 50% of the District Reserve for the given fiscal year, both
of which are limited to the amount of actual cash in the bank account. The
approval will be recorded in the minutes.
d. Review and approve if applicable the District Budget as prepared by the District
Governor Elect and incoming Treasurer prior to its release to the Club Presidents-

elect and secretaries. This document is to include the proposed budget, the
current year’s budget and the prior year’s actuals in comparison to budget,
delineating any significant variances.
e. Review and approve if applicable the per capita contribution for the upcoming
fiscal year as prepared by the incoming Treasurer.
f. Receive the final compilation and items of record for the prior fiscal year, as
submitted by the District Treasurer. Review the reports, and if in conformity with
accounting principles generally accepted in the United States of America, provide
a copy of the reports to each club within the District prior to the District
Conference, at which time it will be presented.
g. Meet at least quarterly to discuss the matters above and any other financial
matters pertaining to the District.
h. Review recommendations from the District Treasurer as they relate to accounting
and reporting procedures, as well as suggest modifications to the procedures, and
if applicable, approve them for implementation. Notify others, with need to
know, of the changes.
i.

Comply with the District 7630 Retention and Destruction Policy.

2. Membership
a. The Finance Committee shall be comprised of nine (9) voting members: the
District Governor, the District Governor Elect, the Immediate Past District
Governor, three (3) Rotarians with a financial or accounting background, the
District Secretary, the District Treasurer and incoming District Treasurer; and exofficio District Governor Nominee.
b. The District Governor Nominee shall appoint one Rotarian with a financial or
accounting background for a term of three (3) years to commence July 1 of his
year as District Governor Elect. Such member shall not serve more than three (3)
consecutive years.
c. The Chairman shall be the District Governor appointee with a financial or
accounting background who has seniority on the Committee.
3. District Finances
a. Expenditures during the period of each July 1 through June 30 shall be limited to
a total of:
(i)
All bank balances transferred to the District Treasurer from the previous
Rotary year.
(ii)
Plus any amounts received by the District Treasurer during the current
term from additional sources, including but not limited to dues,
fundraising income and income from investments;

(iii)
(iv)
(v)

Plus, any prepaid expenses or receivables as of June 30th
Less, any accounts payable or accrued expenses as of June 30th
Minus an amount equal to thirty percent (30%) of the budgeted revenue to
the District from club dues approved for the current term, plus any
restricted funds, the administration of which shall be maintained and
transferred to the succeeding District Treasurer. This amount shall be
known as the District Reserve;
b. At the end of each fiscal year, any unrestricted, undesignated, net assets (cash and
cash equivalents and/or investments) in excess of the 30% stated in item 3a. above
as calculated by the District Treasurer, shall be credited back to the clubs on a per
capita basis in two equal installments on their September and January semiannual
dues billing.
c. Notwithstanding any provisions contained in these Rules of Procedure to the
contrary, no Rotarian shall enter into any commitment or non-budgeted binding
contract on behalf of District 7630 involving expenditures without prior approval
of the District Finance Committee.
d. Working in cooperation with the District Governor and Treasurer, ensure
District's expenditures are made within budget guidelines. However, the District
Governor may exceed the budgeted amount provided that funds are available
through a non-budgeted source and that the District Reserve will not fall below
the 25% level.
4. Per Capita Contribution
a. A per capita contribution shall be established by the District Treasurer, in
consultation with the Incoming Treasurer and approved by the Finance
Committee, by dividing the proposed budgeted District expenses for the
upcoming fiscal year by the actual total District reported membership (except
honorary members) as of the preceding July 1st.. This amount will be paid by
each club in the District to cover all the budgeted District expenses for the
forthcoming year. The per capita contribution will be billed as dues to each club.
b. The dates of the semi-annual billings prepared by the Treasurer shall be September
1st and January 1st with payments due no later than October 15th and February
15th, respectively.
c. For a newly chartered Rotary Club, the per capita contribution will be 1) fifty (50)
percent of the total per capita contribution (prior to any credits) for clubs formed
between July 1st and December 31st or 2) twenty five (25) percent of the total per
capita contribution (prior to any credits) for clubs formed between January 1st and
June 30th. The calculation will be based on charter members and billed by the
District Treasurer.
d. In the year in which a new Rotary club is chartered, each club in the District will
contribute a per capita amount to offset start-up costs and the excess of funds
transferred to the newly chartered club.

5. District Budget
a. As stated in Section C(1)of Article III, the Finance Committee shall approve the
upcoming budget and it shall be distributed to the District clubs a minimum of 30
days prior to the District Assembly, or at other such time as the District Governor
Elect selects, at which time it will be presented and approval sought.
b. The budget may include allocations for the following expenses:
(i)
(ii)
(iii)
(iv)
(v).

(vi)

(vii)
(viii)

All general expenses of the District Secretary and the District Treasurer
and any other officer deemed appropriate.
District Conference
District Assemblies
Council of Governors
Transportation (economy fare) to and from International Convention and
hotel accommodations and meals for the District Governor Elect and his
partner
Travel (economy fare) and hotel accommodations and meals at the Rotary
Zone Institute for the District Governor Nominee, the District Governor
Elect and their partners and any other officer deemed appropriate.
Appropriate expenses of the District Governor, District Governor Elect,
and the District Governor Nominee and any other officer.
Costs related to the engagement of a District Executive Secretary or any
other position.

c. The District Budget shall not cover any expenses made by any Rotarian or Rotary
partners not identified by these Rules of Procedure unless approved by the
Finance Committee due to extenuating circumstances.
d. At the time of presentation at the District Assembly and prior to final approval,
any line item in the proposed budget may be amended, deleted or modified as
deemed appropriate by an affirmative vote of three quarters (3/4) of the votes of
the attending Presidents Elect or their respective designees. Final approval of the
District Budget is affirmed by three quarters (3/4) of the votes of attending
Presidents Elect or their respective designees.
6. District Securities
a. If securities are received by the District, the District Governor and District
Treasurer will be responsible for converting the securities into cash and
depositing those funds as quickly as possible into the bank account of Rotary
International District 7630. The intent is not to hold securities long term.
7. Transfer of Books and Records
a. The District Finance Committee will oversee the transfer of the books and records
from the former Treasurer to the current District Treasurer by July 31st.

8. Financial Compilation and Tax Return
a. The District Finance Committee may assist the District Treasurer in engaging a
firm to prepare the annual compilation and required tax returns.
b. A copy of the compilation will be sent to:
i.District Governor
ii.District Governor Elect
iii.District Governor Nominee
iv.Immediate Past District Governor
v.District Treasurer
vi.District Incoming Treasurer
vii. Immediate Past District Treasurer
viii.The President and Secretary of each Club in the District
ix.Any District 7630 Rotarian who submits a written request
c. A copy of the tax return will be sent to those listed in section b above, other than
President and Secretary of each Club in the District
D. Rotary Foundation Committee
1. Responsibilities
a. Assist the District Governor in the promotion of the goals and objectives of the
Rotary Foundation.
b. Serve as a liaison between the Secretariat of Rotary International/staff of The
Rotary Foundation and those clubs and individuals who are supporting the
activities of the Rotary Foundation.
c. Inform the District Governor, by written report, of the progress of the committee
on December 1 and June 1.
d. Authorize a plan of allocating the Rotary Foundation District Designated Funds
(DDF) annually by a District Committee that includes the following: District
Governor, District Governor Elect, District Governor Nominee, Foundation Chair,
District Grants Chair and Global Grants Chair for the year the money will be
received. In addition, the committee will include a member from each of the
following clubs: Top 2 per capita clubs (Annual Fund) and top dollar/overall
giving club (Annual Fund). If where there is duplicate representation of a club on
the committee, the next top per capita club will be asked to serve on the
Committee.
e. Maintain a Financial Management Plan for managing the District Rotary
Foundation finances for the Rotary Foundation; the scope of which is limited to
those finances pertaining to the District’s stewardship over District Designated
Funds (DDF). The Financial Management Plan shall incorporate the criteria for
awards of District and Global Grants.
f. This report will be made available to all interested Rotarians.

g. Prepare a report delineating the use of the District Designated Funds, which shall
include projects, club names, the lead individuals, the amount of each grant, and a
detail of the related grant expenditures. An interim report on current-year
activities shall be presented at the District Conference.
2. Committee Membership
a. The following shall be the members of the District Rotary Foundation Committee:
(i) Foundation Chair
(ii) Foundation Treasurer
(iii) District Governor
(iv) District Governor Elect
(v) District Governor Nominee
(vi) Subcommittee Chairs
(vii) And such additional members as shall be designated by the Foundation
Chair and approved by the District Governor.
b.
The Chair of the District Rotary Foundation Committee:
(i)
Shall, if possible, be a Past District Governor or shall have served at least
three consecutive years as a member of the Rotary Foundation Committee;
(ii)
Shall be appointed for a period of three years;
(iii)
Shall be selected by the District Governor in consultation with the District
Governor Elect and the District Governor Nominee.
(iv) Ensure the District becomes qualified annually in order to receive grant
funding from the Rotary Foundation.
(v)
Ensure that all clubs are able to qualify for Rotary Foundation grants.
c.
During the year prior to the one in which he is to serve, the District Foundation
Committee Chair, in consultation with the District Governor Elect, shall appoint a
District Rotary Foundation Treasurer to serve during his term. The District Rotary
Foundation Treasurer shall be responsible for collecting, administering and
distributing all funds received by the District for or from the Rotary Foundation of
Rotary International in accordance with the rules and policies of that Foundation
and shall comply with the reporting requirements of the District and Foundation.
d.
A separate non-interest-bearing bank account will be established in the name of
“Rotary International District 7630” specifically from funds received by the
Rotary Foundation and for the disbursement of grants to clubs within the
District. The account will require dual signatories being a combination of the
District Treasurer, District Governor and the Stewardship Committee Chair. No
other funds or disbursements of the District are to be run through this account. At
the conclusion of each year, the District Treasurer will appoint a committee of no
less than three independent accountants to review the bank account activity for the
fiscal year and compare that activity against the grants awarded to the
clubs. Grants awarded to the clubs should be reviewed by this committee for
compliance in accordance with the Rotary District 7630 Financial Management
Plan. The Committee will issue a report on any findings within 90 days of the
fiscal year end and deliver that report to the District Finance Committee.

E. Membership Development, Retention and Extension Committee
1. Responsibilities
a. Foster Membership Development, Retention and Extension.
b. Intensify efforts to achieve internal growth and retain membership.

c. Create standing subcommittees for:
(i)
Development;
(ii)
Extension;
(iii)
Retention.
2. Membership
a. The Committee Membership shall represent the geographic area of District 7630.
b. A special representative recommended by the extension Chair and appointed by
the District Governor for each provisional club.
3. New Club Formation
a. A special assessment established by the Finance Committee based on July 1
membership shall be billed to the clubs by the District Treasurer to support the
formation of each new club and shall be made within thirty (30) days following
the official date of the chartering of each new club. Historically this assessment
has been $1 per member.
b. All monies relating to a new club formation shall be handled by the District
Treasurer.
c. No funds shall accrue to the District as a result of profit from the billing. Such
funds shall be expended by the District Governor for adequate equipment and
supplies for the new club and the remaining balance presented to the newly
Chartered Club.
F. Youth Services Committee
1. Responsibilities
a. Provide information on all Youth Services programs.
b. Promote activity in all Youth Services programs.
c. Inform the District Governor in writing of the progress of the committee as
requested.
d. Comply with Rotary International Youth Protection Policy, District 7630 Youth
Protection Policy and applicable Maryland and Delaware State Laws.
2. Membership
a. The following shall be the members of the Youth Services Committee:
(i) Youth Services Chair

(ii)
(iii)
(iv)
(v)
(vi)

District Governor
District Governor Elect
District Governor Nominee
Subcommittee Chairs
And such additional members as shall be designated by the Youth Services
Chair and approved by the District Governor.
b. Committee Members
(i)
Membership on each subcommittee shall be appointed by the District
Governor and should represent the geographic area of District 7630;
(ii)
The Chair of the Youth Services Committee, in consultation with the
District Governor Elect, shall appoint the Chair of each subcommittee for
the upcoming Rotary year.
3. Public Image
a. The District Youth Services Committee shall prepare and periodically review and,
as necessary, amend a printed or electronic brochure to acquaint Rotarians with
the programs, rules, regulations and procedures of District 7630 Youth Services.
G. District Youth Protection Review Committee
1. Responsibilities
a. Investigate and follow through on any allegation of abuse or harassment within
the District.
b. Review and revise, as necessary, the District Youth Protection Policy and risk
management procedures.
c. Perform all duties and investigations as described in the District Youth Protection
Policy.
2. Membership
a. The Chair shall be the District Youth Protection Officer
b. District Governor
c. District Governor Elect
d. District Governor Nominee
e. Chairs of the District’s Youth Services Committee as follows:
(i)
RYLA
(ii)
Interact
(iii)
Rotaract
(iv)
Youth Exchange
H. Public Image Committee
1. Responsibilities
a. Provide guidance and advice to the District and each club on ways to effectively
communicate the mission, program and activities of Rotary to Rotarians, other
clubs and the general public.

b. Advise District Rotarians of all Rotary International communication tools
including printed publications, electronic communications and audiovisual
materials for Rotarians and the general public.
c. Assist clubs in their efforts to keep their membership informed of the objects and
programs of Rotary International
d. Assist clubs in development programs that will help to instruct and assimilate new
Rotarians into the programs of Rotary
e. Participate, at the District Governor’s request, in District Conferences, District
Assemblies and other District meetings.
2. Membership
a. Members of the Public Image Committee shall be:
(i)
District Public Image Chair;
(ii)
District and Club Database Communications Chair;
(iii)
District Newsletter editor;
(iv)
District Rotary Foundation Newsletter editor;
(v)
District Webmaster.
I.

Awards and Citations Committee
1. Responsibilities
a. Recognize Rotary clubs in District 7630 that perform outstanding service
enhancing the image of Rotary and promoting the wider adoption of the Object of
Rotary.
b. Select award recipients and present the results of its deliberations to the District
Governor 30 days prior to the awards and citations presentations.
2. Awards and Citations may be given at any District event, as determined by the
Awards committee with the approval of the District Governor.
3. Membership
a. The Committee membership shall represent the geographic area of District 7630.

J. District Conference Committee
1. Responsibilities
a. Assist the District Governor in the planning, programming and logistical details
for the District Conference, which:
(i)
Promotes fellowship among Rotarians;
(ii)
Disseminates Rotary information;
(iii)
Conducts the business normally brought before a District Conference.
b. Allow continuity as well as collaboration across District Governors’ years among
the District Conference Chair and those chairs from previous District Conferences
to insure the smooth preparation, production, and implementation of a successful
conference.

2. Membership
a. Chair who has been appointed to serve during the District Governor’s year
b. District Conference Chairs as appointed by the District Governor Elect, District
Governor Nominee and the District Governor Nominee Designate
c. Immediate Past District Conference Chair
e. Additional members as deemed necessary by the District Governor, in
consultation with the District Conference Chair.

3. Program & Activities
a. Speakers and subjects shall be determined and scheduled by the District
Governor in collaboration with the appropriate committee members.
b. In-Conference and extra outside educational, social and recreational activities
shall be determined and scheduled by the District Governor in collaboration with
the appropriate committee members.
c. Provisions for free-time activities for the spouses, partners and families should be
included.
4. Budget
a. See Article IV below.
b. A preliminary budget of the upcoming District Conference shall be presented at
the fall meeting of the Finance Committee.
c. A final accounting of the funds received and expended in the immediate past
District Conference shall be presented at the fall meeting of the Finance
Committee, following that District Conference.
d. Each member club in the District shall contribute a prepaid conference
registration fee based on the number of its Electors. A club’s number of Electors
shall be based on its membership as of July 1 of the Rotary year in which the
District Conference will be held. These fees will be billed and due prior to the
end of December in that Rotary year and will be based on the District Conference
budget, as approved by the Finance Committee. Clubs will be refunded its
prepaid conference registration fees based on the number of Electors for that club
who attend and pay full registration for the District Conference.
5. Attendance
a. All Rotarians and their spouses or partners are encouraged to attend. Children
are welcome to attend appropriate events and activities.
b. Each club shall submit the names of all of its Electors to the District Governor
Nominee prior to the District Conference.
c. Electors are expected to register for and participate in the entire District
Conference.
d. At the Annual Lunch/Dinner for District Governors held each year at the
District Conference, the widows and widowers of deceased Past District
Governors shall be invited to attend as guests of the District.

6. The District Conference Committee shall avoid scheduling conflicts with the
District Assembly, the Rotary International Assembly, Rotary Zone Institute, RI
Convention and religious or public holidays.
K. Policy and Procedure Committee
1. Responsibilities
a. Convene at least annually prior to January 15 to:
(i)
Review and propose changes to the District’s Rules of Procedure;
(ii)
Receive and consider proposed amendments from District Clubs and
District Committees.
b. Present all recommended amendments to the District Governor for distribution to
the District’s Clubs to comment on the proposed amendments.
c. Prepare a final draft of proposed amendments to the District’s Rules of Procedure
for presentation at the District Conference to be considered and voted upon by the
Electors.
d. Deliver a copy of the District’s Rules of Procedure to the District Secretary
immediately following the District Conference which includes all amendments to
the Rules of Procedure adopted at the District Conference.
2. Membership
a. The Policy and Procedure Committee shall be comprised of the following
members:
(i)
The Chair
(ii)
The District Parliamentarian;
(iii)
The two most recent Past District Governors;
(iv)
The District’s representative to the RI Council on Legislation and Council
on Resolutions.
(v)
Such number of additional members in good standing as shall be
appointed by the Policy and Procedures Committee Chair.
(vi)
The District Governor, District Governor Elect and the District Governor
Nominee shall serve as ex officio members of the Committee.
L. Council of Governors
1. Responsibilities
a. Assist in extension efforts.
b. Serve as a resource to District Governor, District Governor Elect and District
Governor Nominee.
c. Promote the Rotary International Convention.
d. Participate in and support all District events.
e. Assist in activities involving contacts outside the District such as Youth
Exchange, and other areas of international contact and cooperation.

f. Shall select a Vice Governor in the event the sitting District Governor or the
District Governor Elect, if after he has attended the International Assembly is
unable to serve out his term of office. The Council of Governors shall select the
Vice Governor from the District’s Past Governors starting with the Immediate
Past District Governor. If the Immediate Past District Governor is unwilling or
unable to serve, the selection for Vice Governor shall be in reverse succession
order until a Past Governor accepts. The Council of Governors shall have final
approval authority.
g. Select from within their ranks the District representative to the Council on
Legislation in accordance with the timeframe and policies mandated by Rotary
International.
h. Serve as the selection and/or nominating committee for all Zone and Rotary
International positions in accordance with the time frame and policies of Rotary
International.
i. Select annually three Past District Governors who shall serve as the incoming
Governor Mentoring Group.
2. Membership
a. The Council of Governors shall be comprised of Past District Governors (PDGs)
who are current members of Rotary Clubs in District 7630 and the District
Governor, District Governor Elect, District Governor Nominee and District
Governor Nominee Designate.
b. The Chair shall be the immediate Past District Governor.
3. Meetings
a. There shall be at least three meetings called and directed by the chair as follows:
(i)
A fall meeting;
(ii)
A meeting within the month following the end of the International
Assembly;
(iii)
A meeting at the annual District Conference.

ARTICLE IV
DISTRICT EXPENSES AND FUNDING
Expenses incurred for meetings, travel and other miscellaneous expenses related to Rotary shall
be paid by the District in accordance with the budget. Some expenses might be paid out of
pocket by a Rotarian or incurred by a Rotarian on behalf of the District. In those cases, the
Rotarian must provide complete documentation (invoices, bills, mileage reports, etc) for the
expense incurred in order to be reimbursed for the expense. All expense reimbursements should
be submitted no later than 15 days after the fiscal year end June 30th. Expenses submitted after
the deadline are assumed to be late and may not be reimbursed.

A. Meeting Expenses
The District will hold various meetings throughout the year including the District
Conference, District Assembly, and District Seminars and meetings as scheduled and
included in the district budget. The District may hold other meetings as needed. The
expenses incurred to run these meetings shall be paid by the District in accordance with
the budget.
B. Travel Expenses
Allowances and reimbursements shall be made within budget for the District officers and
their partners as listed below to attend the following District, Zone and International level
Rotary events. No other travel expenses shall be reimbursed unless previously approved:

1. International Convention
a. The District Governor Elect and partner shall receive:
(i)
Round trip travel in the most economical manner reasonable under the
circumstances;
(ii)
Room and board at the host hotel or an equivalent establishment if space
should not be available at the host hotel;
(iii)
Registration fees and miscellaneous ordinary and necessary expenses
directly related to the Rotary convention.
2. International Assembly
a. Rotary International pays all expenses for the District Governor Elect and partner
except miscellaneous expenses.
b. The District Governor Elect shall receive an allowance to cover miscellaneous
expenses including gifts.
3. Rotary Zone Institute
An allowance shall be made to cover the expenses for attending Zone meetings by the
District Governor, District Governor Elect, the District Governor Nominee and their
partners as follows:
a. Round trip travel in the most economical manner reasonable under the
circumstances;
b. Room and board at the host hotel or an equivalent establishment if space should
not be available at the host hotel;
c. Registration fees;
d. Ordinary and necessary expenses directly related to the meeting;
e. District contribution in the amount requested by the Zone.
4. Club Meetings
a. District Rotary Clubs are expected to pay for meals for the District Governor and

Assistant Governor during official visits. On those occasions when a club does
not pay for the above referenced meals, the cost of those meals shall be
reimbursed by the District.
b. Other Travel
c. Funds may be budgeted to provide travel expenses and room and board with
respect to Rotary events for the District Governor and partner not otherwise
covered in this section.
C. Miscellaneous Expenses
The promotion of Rotary by the District Governor requires sacrifice of time and out of
pocket expense. The District Governor shall be reimbursed for expenses incurred out of
pocket to promote Rotary and District 7630 as budgeted. Such expenses include gifts for
retiring officers (District Governor, Treasurer, Secretary, Lt. Governor and Assistant
Governors) and administrative expenses such as printing, postage, telephone, District
Directory, public image, website and other necessary administrative expenses. This list is
not meant to be all inclusive and is at the discretion of the District Governor.
D. Budgetary Parameters
The actual cost of meetings and travel are hard to budget in advance. There may be
instances where the cost of a meeting or travel may go over or under budget. The District
Governor has to look at the collective budget for meetings and travel expense and stay
within the total budget for meetings and travel.
E. Emergency and Other Expenses
1. Approval of the Finance Committee is mandatory for all emergency expenses,
whether paid directly or reimbursed.

ARTICLE V
DELINQUENT CLUBS
A. Delinquent Clubs
1.

Any club with an outstanding balance to District 7630 in excess of 60 days shall:
a. be considered delinquent and shall be so notified by the District Treasurer;
b. have no voting rights in Rotary International and/or District 7630;
c. will receive no services from Rotary International and/or District 7630.

ARTICLE VI

DISTRICT SPOKESPERSON
A. Only the District Governor may speak officially for District 7630 and Rotary
International, within the District.

ARTICLE VII
DISTRICT VOTING
A. Voting at the District Conference and/or a District Legislation meeting shall be done in
accordance with the most current Rotary International Bylaws.

ARTICLE VIII
ADMINISTRATIVE AND MEETING PROCEDURE
A. The Rotary International Bylaws and Rotary International Standard Club Constitution
take precedence in any conflicting matter.
B. The Chairman of each Rotary meeting, assembly, conference or convention shall decide
all matters of procedure not specifically covered by the constitution, bylaws or special
rules of procedure adopted by Rotary International. Such matters of procedure shall take
into consideration basic fairness, subject to the right of appeal to such assembly.
C. Guidelines and procedures for Districts are delineated in the Rotary International Bylaws.
D. All references to the Rotary International Bylaws in this Rules of Procedure shall refer to
the most recently adopted Rotary International Bylaws.

ARTICLE IX
DISTRICT RULES OF ORDER
A. The official parliamentary authority for Rotary International District 7630 shall be the
current edition of Robert’s Rules of Order Newly Revised.

ARTICLE X
AMENDMENTS
A. The following procedures shall be used to amend these Rules of Procedure
1.

Amendments and Resolutions may be proposed by any club in good standing or
any established District Committee.

2.

All Resolutions and Amendments proposed by Clubs or District Committees must
be submitted to the Chairperson of the District Policy and Procedures Committee
90 days prior to the District Conference for Committee consideration.

3.

Following consideration and approval by the Committee, approved proposals
shall be forwarded to the District Governor at least 45 days prior to the District
Conference.

4.

Approved proposals shall be reviewed by the District Governor and circulated to
all clubs at least 30 days prior to the District Conference.

5.

Proposals must be approved by two-thirds majority of the Electors present.

