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A NEW DISTRICT GRANT PROCESS

• ALL 2018-2019 DISTRICT GRANTS ENTERED 
INTO DACdb

• FINAL REPORTS WILL BE FILLED IN DACdb 
for all Grants this year 2018-2019

• New Grant Applications will be entered for 2019-
2020 year
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• Better tools for filling your grant
• Greater visibility to your grant
• You can see your grant in DACdb Now!
• You will be able to see your grant through 

each step of the process
• Capture all documentation of your project 

final report

WHY THE CHANGE TO DACdb?
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• We are asking that you file your final 
report in DACdb for your approved grants

• Please be PATIENT
• Don’t be afraid to ask for help
• Contact Andy Lyman 

andy@allpointpos.com or                        
941-343-9999 x3

What Next?

mailto:andy@allpointpos.com
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Start By Logging Into DACdb and Find the Grants Tab
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Click On “Club Grants” In Menu
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Click The Pencil To Edit The Grant
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From The Grants Detail Tab Select Budget Tab
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The Budget Screen Shows Your Income Which has Been Entered For You 
Based Upon Your Original Grant Submission

You Will Press The ”Add Expense” Button To Enter Your Expenses
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Press The “Add Expense” Button – The “Add Expense Item” Box Will Allow You 
To Enter All Expenses For Your Grant

Enter A Description For The Expense and The Amount For The Expense
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Go To The ”Documents” Tab

Add All Documentation – Project Pictures, Receipts, News Articles
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Go To The ”Final Report” Tab
Answer Questions on Final Report
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After Final Report Information Is Entered Press “Save FINAL Report” Button
Then Press the “Collect FINAL Signatures” Button

By Pressing The “Collect Final Signatures” Button That Will Trigger 
Pmail To The Club Officer Responsible For Signing The Grant



District 6960 District Grant Final Report Training August 2018

To Access The Final Report You Can Go Back To The “Documents” Tab

All Documents For Your Grant Along With Final Report Will Be In The
Documents Area.  This Will Insure RI Audit Compliance For The District 
For The Required 5 Year Term.


