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SIESTA KEY CLUB FUNCTIONS (#90196) —

= My Club Members < Select a function. Reposition ICONs by dragging and dropping. Remove/Add ICONs using
= Member Cards Configuration.

= The top 6 functions will appear on the My CLUB Shortcuts menu in the same order
i= Member DIRectory arranged here.

i= Club Leadership History

v v
iZ NewMember Form
= Admin Functions <
i= Club Setup PMAIL
i < a -
# Help Functians Find Member Club Members PMail

View your Club

Bulletins here RI Compare Club Finance
Bulletins
Grants

Club ezBulletins Club Bulletins Club Grants Club FILES



‘ Home ‘ My DATA‘ My CLUB ‘ DISTRICT || Support / Training

Member Profile: Belinda Rodebaugh

0 Eviter Makeup Rotary District: 6960

[#' Club Members
- i= My Engagement/Attendance

i= My Finance Statement

) TI PS: i= My Rotary

@ How To Adjust Profile ‘

Learn how to adjust the settings on this page by reviewing the help
topic in the left navigation titled How To Adjust Profile.

Rotary District 6960 - Siestakey & ( )

 Members should keep current

© How To Set Required Fields Gender:

© How To Set Privacy Settings Belinda

My CLUB Shortcuts Marital Status:

* Pictures are important

Partner / Spouse:

Female

Ray Rodebaugh

[E’ D Birthdate: August 18

DISTRICT Shortcuts Club Start Date: 06/21/19

. . . . a E B RI Join Date: 03/20/13

* Click a quick pic at meetings and Dol 2] R .

pOSt ! Bio/Description: *Within her 1st montt
2 Ray attended RLI and b
Active Member Graduate in 1 year. In K
Siesta Key month, she proposed
e Cell phone carrier is required for  Mombor Mentar Proccam.

non-paid Ptext Function



My CLUB Rodebaugh, Belind.
PMAIL NAVIGATION Personalized Mail . wserm) e+ 2k

(& Compose

L4 TI P: @ PMAIL ALL Active PMail lets you send personalized messages to members.
Members in District

Schedule Delivery Select Group Select Template Merge Send

© (& PMail ALL Active . Send Options Type=UserID
minutes to compose Members in Club
i il "Friendly" Display Name - Your members will see this
) *| FROM Belinda Rodebaugh EMai y' play
d & Pending n name on the email
S e n i\ Tracking < * From email: rode2health@gmail.com Email address this mail will be sent from if Override is set to YES

i\ Read Analysis < below

= Manage Templates < Rodebaugh, Belinda;
* TO

= Manage Groups <

Sending to: 1
B2 Bounce Reports < View Member Types

Customizable templates e e .

REEEDE

* Subject: ROTARY -
Add CC Add BCC Show/Change Reply To Show/Change From Address Attach File

= | ‘5‘”4 D = ”\.3 oW el W _—,U”o Source l

(=~ ¢ 8 O)= ¢ 0 =]

L

:
Schedule delivery TRIH

II||I
1]

BIU&-"X::

Dear {%FName%]},

* Tracking



PText (Personalize Text Messaging): Siesta Key

Messages will send a text message to the selected members' cell phones. Text messages are typically limited to

140-160 characters, and will depend on the individual carrier. The message window above is constrained to meet
the text size limits of all carriers being texted below. By default, members without a carrier defined will be sent an
EMail. This option can be unchecked below. As an alternative option, the message can be sent as a normal email.

Note: If you change the MemberType selections above, you MUST click [Refresh] first before Sending-Selected

—PText Parameters:

Total Members: 23 Club Members

Alumni-Verified

Messaging: Send via Email
e Send via SMS Gateway (No Cost)

Plan B: ¥ Send Email if member cannot be texted?
Text Subject:

Text Message:

120 characters left (max allowed to be sent by member carriers)

Member Type: ¥ Young Professionals # Active # Active-LOA #| Acti
(All ON | OFF) Friends of Rotary Guest Guest-Rotarian Hon
Interact Potential Member Proposed Rote

#| Staff Position Snowtarian #| Active-Associate #| Acti

¢ Active-Satellite ¥ Active-Satellite-LOA ¥ Active-Satellite-R85 Alun

Alumni-INTERACT Alumni-ROTARACT Alumni-RYE Alun

* TIP:

e Carrier & Cell to receive text

* Check box to send email if no carrier

* Continue in PTEXT Limited (no
reports or scheduled sending)



MY CLUB NAVIGATION

= My Club Members <

iZ Member Cards

iZ Member DIRectory
iZ Club Leadership History
= NewMember Form
Admin Functions v
Edit Club
Edit Club Positions

= Add New Member

Member Listing

Member Transfer
List ALL Clubs
iZ Club Setup

? Help Functions <

8| vy cLUB

SIESTA KEY CLUB FUNCTIONS (#90196) Search...
Select a function. Reposition ICONs by dragging and dropping. Remove/Add ICONs using

#Conﬁguration.

= The top 6 functions will appear on the My CLUB Shortcuts menu in the same order

arranged here.

PMAIL
Find Member Club Members PMail Calendar
k=
| =
View your Club e —_—

PText Bulletins here RI Compare Club Finance
v
Bulletin
—n§ Bulletins
e Grants
Club Bulletins Club Grants Club FILES

Club ezBulletins




TIP:
Double check organizational year

Can Clone

Add new

Can be multiple positions

Mid-Year changes by date

Y CLUB NAVI ION

= My Club Members <
iZ Member Cards

= Club Information

My Club Committees

Club Leadership History

Club Statistics
iZ Club Member Map

B RI Integration <

1]

Admin Functions <

i= Setup

? Help Functions <

QEEEL

EEEE

Club Admin: Siesta Key (club #90196) =010

Rodebaugh, Belinda|

W e o R

Search ..

Cancel View pdate

{ Information | Address | Meeting Info l Links l Positions | Billing | Security | PData | Notes ﬁ

Club Positions

This is a list of Club members and their position(s) in this Club. Members get added to this list by being a member of the Club (there is
no add link here). Member positions within the Club can be edited from this screen, just click on the PENCIL £ icon.
Only Active and Staff Position members can hold office. Others (e.g., Honorary) are not on the list below.

Listing Options: Listing Reports: (Pop-Up blockers must be disabled)
Show: Only members with Club positions? Leadership History: Click Here
OrgYear: | 2019-20 v  Show positions for this OrgYear Position Summary: Click Here

24 members A|B|C|E|FIH|IKILIMIN|O|JR|S|W]|
Edit }dubMemberName [MemberType Sec-Lvi 2019-20 Positions

Active 1




MY CLUB NAVIGATION Member Admin: New Member - e = =
D-6960 Siesta Key (#90196)

= My Club Members <
iE Member Cards Cancel Add

iZ Club Information

iZ My Club Committees [
— . . Member Photo Contact Spouse Business Club Login Bio/Notes RLI
= Club Leadership History | ] | °P | | | I | / | —

° TI P I= Club Statistics . Member Information
o Member Information:
. iE Club Member Map
[ N ever term I nate to make Changes = RI Integration P Deleted: | No ¥  Delete flag for Member (Note: bypasses RI Processing)
. . Rotary 1D: 0 If former Rotarian, get RI Member ID# before continuing! Also known as "MemberID"
= Admin Functions <
= Setup Member Type:* | Active v
1 1 i Prefix: v
* Previous Rotarian? ? Help Functions <

My CLUB Shortcuts First Name: *

s RI ID# reqL“red D Middle Name:

DISTRICT Shortcuts Last Name: *

|:| Suffix:

b Enter RI ID# = |nfo ShOUId Previous Name: Former Name or Maiden Name
. . ender:* elect} v

« transfer if previous club used == e

« DACdb

* Enter new info into DACdb and Rl Compare to
receive RI ID# and enter in DACdb

10



RI NAVIGATION Siesta Key: Member Compare i-so:ss = e & 1%

iZ Member Compare

= Club Officer Compare The member information is summarized below. Click on the Compare link to review the member detail. Rotary IDs are automatically updated in
DACdb now.
iZ Club Info Compare Field names listed in Red in the column != means the fields shown do not match. Click on the Compare link on the left to drill down into the fields

: : : ol P St :
BB RI Transaction Log and specific values that do not match. Members listed at the top in DACdb's side were not found in RI *OR* the MemberID is incorrect.

Updates that you make here should be immediately effective. Members terminations today, do not take effect until the end of the day at Rotary.

District Compare (Lvi

+)
. Members in Rotary Members in DACdb

& RI Help
Member Rotary | Birth Rotary | Birth
e g (= EI ’fo 1  Compare 10792093 ' 02-Nov-49 = Active 10792093 02-Nov-49  Active

DISTRICT Shortcuts

@)= M) [&] (@) [

2  Compare 10574451  04-Jul-70 | Active 10574451 04-Jul-70 | Active

10574442 25-Oct-85  Active

3 Compare 10574442  25-Oct-85 | Active

11



RI NAVIGATION Siesta Key: Club Information Compare is-so:s¢ « & 2%

— 1

— LWETEEY CETERE The Club Information include the club meeting address, permanent mailing address, phone numbers, website and email.

= Club Officer Compare Updates that you make here should be immediately effective.

iZ Club Info Compare

i= RI Transaction Log - Information in Rotary H Information in DACdb

i= District Compare (Lv| Club Information:
6+) Club Name:

& RI Help
Club

My CLUB Shortcuts Nurmber- 90196 90196

Siesta Key Siesta Key

@ Charter

24-May-19 24-May-19
Date: ay ay

L/ Club Addresses:

Rotary
Business P.O. Box 25023 P.O. Box 25023
Addressl1:

o TIP:
« Keep Club information current




* TIPS:

* New Committee — Click
Committee Highlight name and
push over with arrows

* Files are available for
Committees

e Can Pmail Committee
Members from this area

My DATA | [[EVREREN | DISTRICT || Support / Training Rotary District 6960 - SiestaKey & ( ) Rodebaugh, Belinda

Siesta Key Committee Listing, OrgYear: 2022-23 ~ E 3

262 District & Club Committees

search Q
= Special District Committees

. < Club Committees are shown below.
282 My Club Committees : i ‘
Sl Use the Display Options below to filter the results. Sequence Clone Add Committee

¥ Display Options

&*Committee Sign-Up Club Committees

e ommerne L omre I

£ Sign-Up Admin

Siesta Key
@ Help U & ¢ B8 [ Finance Club Internal 2022-23
' U 2 % B4 jowai| [] Membership CLUB Committee 2022-23
© Sign-Up Help U @2 9 55 s/ [] Public Image CLUB Committee 2022-23
O Q S B oaan D Rotary Foundation CLUB Committee 2022-23

l:‘ No Club Committees: 4

DISTRICT Shortcuts

BeE

13



My CLUB |ENNyLi[e) ; Rodebaugh, Belinda

el AV\MTCI Committee Members: Membership 2019-20 is-so01s7s03

iE Committee Members

Files Missing Club Reports Enter Makeups Edit
iZ Committee Leadership . .
7 Committee Chairs
iE Committee Participation

QEEEEE
.
‘: ‘_El Belinda Rodebaugh

Chair

Committee Members, sorted by Club Name

Club
ﬂ“IIIMHHIM!MHWEIIIIIM!IM!HEI

& \oms D 2 54 Slesta Member

2 @ 2 ema D L RE ilee;ta Member
3 @ 2wl 2 54 ﬁ?;ta Member
4 @ @ lwal[] &L E ii:;ta Member
5 @ &l 2 84 SIesta | Member

Key




Rodebaugh, Belinda

‘ Engagement Summary: Siesta Key orgyear: View: [clubView ¥ 4w, — #%

@ Engagement Summary 2019-20 v

The Engagement Dashboard is shown below. The engagements listed include your club,

fif Manage Meetings shared club projects and District sponsored projects. The summary below defaults to a District
@ Edit Monthly Attendance View can be changed to a Club View by selecting the Club View in the drop-down at the top
right.

#2 Submit Attendance

Excused Attendance 136 hours 8 People

Total Volunteer Hours 2019-20 Number of Club Volunteers 2019-20

Total Cash Contributions 2019-20

#: Enter Makeup

i Enter Banked Makeup 1 h0urs $ o

# M Banked Mak <
anage Senked Hakeup Total In-Kind Hours 2019-20 Total In-Kind Contributions 2019-20

1 Users

Active Users

£ Match Banked MakeUps

37 Users $ 3,195

#2 Manage Projects

Max Users Per Project Economic Value of all projects 2019-
-] Enter Project Activity
TopHours TopMembers TopContributions
i= Reports ¥ Top Hours 2019-20 - ¥ Top Members 2019-20 - ¥ Top Contributions 2019-26
2 hel Service Project Club Hours Member Namt.a C.Iub Hours Service Project Club Amount
¢ Help Name Rodebaugh, Belinda Siesta Key 114 Name

District & Club
Computer Training

6 District & Club
Computer Training

Getting Started Video

Siesta Key 92 Bennison, Craig J.  Siesta Key Siesta Key 1

15



04- | 18- 08- 06- 24- | 01- | 08- 29- 19-
MemberType# Aug-Aug-Sep-Sep-Oct- Nov-Dec-| - Dec- : Apr % #

19 (19 19 19 19 19 | 19 19 20 | 20 p)

00 0.0 00 00 00 00 00 00 00 00 00 00 00 00 00 10 00 10 00 00 00 00 1.0 0.0 00 00

Active 0.0 11.1
Active 00 1.0 0.0 1.0 0.0 0.0 1.0 00 00 00 3.0 00 00 00 00 00 00 00 00 00 00 00 00 00 00 10 00 259

Active 1.0 1.0 1.0 1.0 1.0 1.0 1.0 1.0 1.0 0.0 40 00 1.0 00 00 20 1.0 0.0 1.0 1.0 1.0 1.0 00 1.0 00 10 00 852

Active 0.0 1.0 0.0 0.0 00 00 1.0 1.0 1.0 00 0.0 0.0 00 00 00 00 00 00 0.0 00 00 00 00 00 00 00 00 148

Active 1.0 00 1.0 1.0 1.0 1.0 1.0 1.0 1.0 00 1.0 00 1.0 00 00 1.0 1.0 00 1.0 1.0 1.0 1.0 00 00 00 10 00 63.0

Active 1.0 1.0 1.0 1.0 1.0 1.0 1.0 1.0 1.0 00 1.0 00 1.0 00 00 1.0 1.0 00 1.0 1.0 1.0 1.0 00 1.0 00 10 00 704

. Active 0.0 0.0 0.0 0.0 1.0 0.0 1.0 1.0 00 00 00 0.0 00 00 00 00 00 00 1.0 0.0 1.0 00 00 00 00 00 00 185

o Engagement Deta|l Active 00 00 0.0 1.0 00 1.0 1.0 0.0 00 00 00 00 1.0 00 00 00 1.0 0.0 0.0 00 00 00 00 00 00 00 00 185
Active 0.0 0.0 0.0 0.0 0.0 0.0 0.0 00 0.0 00 00 00 00 0.0 00 00 00 00 00 00 00 00 00 0.0 0.0 00 00 00

Report Active 0.0 0.0 1.0 0.0 0.0 0.0 1.0 00 0.0 0.0 00 0.0 00 0.0 00 00 00 0.0 0.0 00 00 00 00 00 00 00 00 74
Active 00 00 0.0 1.0 1.0 0.0 1.0 00 0.0 00 00 0.0 00 00 00 00 00 00 1.0 1.0 00 00 00 1.0 00 10 00 259

. Active 1.0 00 1.0 00 0.0 00 1.0 1.0 1.0 00 0.0 20 1.0 0.0 00 00 00 00 0.0 00 00 00 00 00 00 00 00 296

* TIP: (Premlum Module Active 0.0 00 0.0 0.0 0.0 00 0.0 00 00 00 00 00 00 00 0.0 00 00 00 00 00 00 0.0 00 00 00 00 00 00
. . Active 0.0 00 0.0 0.0 00 00 0.0 1.0 1.0 00 00 00 1.0 00 00 1.0 00 00 1.0 0.0 00 00 00 1.0 00 00 00 222
prlced by C|Ub S|Z€) Active 00 0.0 0.0 0.0 0.0 00 00 00 00 00 00 00 00 00 00 00 00 00 00 00 00 00 0.0 00 00 00 00 00
Active 0.0 0.0 0.0 0.0 0.0 0.0 1.0 00 40 00 10 00 1.0 0.0 00 1.0 1.0 00 1.0 1.0 00 00 00 1.0 00 1.0 00 48.

. o Active 0.0 0.0 0.0 0.0 0.0 0.0 0.0 00 0.0 00 00 00 0.0 00 00 00 00 00 0.0 00 00 00 00 00 00 00 00 00

* ShOWS |nd|V|dua| member Active 00 1.0 1.0 1.0 1.0 1.0 1.0 1.0 1.0 00 40 00 1.0 0.0 00 1.0 1.0 00 1.0 1.0 1.0 00 00 1.0 00 1.0 00 741
. Active 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 00 0.0 00 00 00 00 00 0.0 00 00 00 00 00 0.0 00 00 00 00

engagement, Wthh can h@lp Active 1.0 1.0 20 1.0 1.0 1.0 1.0 1.0 100 0.0 1.0 80 12.0 6.0 6.0 50 240 1.0 1.0 2.0 1.0 1.0 21 65 140 140 9.0 4911
. Active 1.0 1.0 1.0 1.0 1.0 1.0 1.0 1.0 1.0 20 1.0 00 1.0 00 00 1.0 1.0 00 1.0 1.0 1.0 1.0 00 1.0 00 10 00 77.8

ClUb LeaderShIp dEVElOp Active 00 1.0 0.0 _1.0 00 0.0 1.0 1.0 1.0 00 1.0 00 1.0 00 00 1.0 00 00 0.0 00 00 0.0 00 00 00 10 00 333

plans to engage members
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* TIP:
* *Enter Meeting

* *Click on meeting to enter attendance

Home || My DATA (RUYRORVI:N DISTRICT || Support / Training

Siesta Key - Club Meeting Jan 17, 2023 id-239828 Search... = 3%
@ Engagement Summary Tuesday January 17, 2023

Club Meetings This page is a summary of meeting engagement. Member data can be added using the ADD button, or
" : corrected using the pencil dit. Cancel Refresh Add to Calendar
Manage Meetings

&+ Edit Monthly Attendance Add Member

& View District Attendance

14

<) Attendance Entry

'E () Rodebaugh, Belinda

Club Size (Active Members) # Makeups Filed

B8 Bar-code Entry
BB Batch Bar-code Entry

7 / 0 =50.0%

& Submit Attendance # Excused Attending

# Active / # Exempt Attending

& Excused Attendance

Club Meeting Attendance List

# | Action MemberName & MemberType ¢ Makeup ¢ Excused ¢ | Exempt & | Hours ¢ Meal Code ¢ | Guest Code & |_ Created ¢

17



My DATA (RYNXERVLEY| DISTRICT || Support / Training Rotary District 6960 - Siesta Key

Siesta Key - Club Meeting Jan 17, 2023 iq=2s9s28 Search... =
Tuesday January 17, 2023

@ Engagement Summary

Club Meetings This page is a summary of meeting engagement. Member data can be added using the ADD button, or
Cancel Refresh Add to Calendar

- ) corrected using the pencil dit.
Manage Meetings

&+ Edit Monthly Attendance Add Member

& View District Attendance

Attendance Entry

=) Attendance Entry Club Size (Active Members)
B8 Bar-code Entry

14 0 0 7 / 0=50.0%

# Makeups Filed # Excused Attending # Active [/ # Exempt

Club Meeting Attendance List

cton emberme — Mamberpe+ | ket 1| Ered o caenp + o+ escode 4 Gt

- . S - A 4TINS AL AR RRA

i Batch Bar-code Entry
=" Submit Attendance H

18



Rodebaugh, Belinda

Engagement: Service Project Listing 2019-20 Search .. = 3%

@ Engagement Summary Open Engagements are shown below. The engagements listed include your club, shared club } ]
projects and District sponsored projects. AUSILECCIl Add Service Project

Manage Meetings Click on the RADIO BUTTON to enter service project participation. Change OrgYear
Edit Monthly Attendance Click on the Project Name to see a summary of the service project and enter hours and
monetary contributions.

N

Submit Attendance
82 Excused Attendance Parameters:
#2 Enter Makeup Service Project Status: (e Open Projects Closed Projects All Projects

2 Enter Banked Makeup

OPEN - Engagements: Service Project Listing

##f Manage Banked Makeups

L 1 1] In
i Match Banked MakeUps Sta ctu
° Engagement Name s rt 4| Kind ¢ - al% OrgYear#+ |Modified+
Date llars Hours

£ Manage Projects December 2019
) Enter Project Activity Rodebaugh, TIP:

1 O & % Club Volunteering at All Faiths Food Bank SSTQDS' 0.00 000 190 2019-20 fj’f;jzg *Enter

'lr 4 -
i= Reports 01:18 PM pr0]eCt
Rodebaugh, Rodebaugh,

2 O @ ¥ District & Club Computer Training LET 000 000 9.6 201920  °end@  Belnd *Click on

? Help . 2019 01/22/20  01/22/20
01:41PM  01:36 PM prOJect to enter

Il Gettina Started Video ML An4n

participation

19



Rodebaugh, Belinda

el ind || My DATA |[RUMIGIUEY DISTRICT

Member's birthdays, Partner's birthdays, Member's club anniversaries and Wedding anniversaries

Telephone List

i= District Reports oo 10.10 - Telephone List

= Area Reports - List showing home, office and cellphone numbers and emails
PETS

A4 11.10 - PETS (List of PEs Identified & Missing by Club)

Dumps and Extracts

| 12.10 - Full Database Dump
i= Other Reports - List of all information in all member's profiles

i= Club Reports
i= Committee Reports

i= Event Reports

My Favorites < o 12.30 - All Committees and All Members
2 Documentation GR 12.50 - Member Dynamic Extract (DIY)
I - Report you can select what you want of member's information
ortcuts
- aa} 12.70 - Member Type By Club
Q S B4 > = 12.80 - Dynamic XML Extract (DIY)
- - Same report above except in an XML format
DISTRICT Shortcuts 2 4 1290 - Club Dynamic Extract (DIY)
6\ ;‘3; =Y U ! = Excel or Word list of club information by selected fields

Occupational Code Table

13.10 - RI Occupational Code Table
RI's list of Occupational Codes

-

Business Cards
14.10 - Business Cards

A viariatv Af nama hadnec nna ran nrint for mamhare

TIP:

*12.5 Member Dynamic Extract can be downloaded into excel for easy manipulation
20



Report Setup

Extract = L!U ﬂj
Select Member Report Parameters
Member Type: ¥ Young Professionals v Active v Active-LOA | Active-R85
(All ON | OFF) Friends of Rotary Guest Guest-Rotarian ¥/ Honorary
¢ Interact Potential Member Proposed | Rotaract
Staff Position ¥/ Snowtarian ¥ Active-Associate ¥ Active-Corporate
¥ Active-Satellite #! Active-Satellite-LOA ¢ Active-Satellite-R85 Alumni
Alumni-INTERACT Alumni-ROTARACT Alumni-RYE Alumni-RYLA
Alumni-Verified
Club Type: ¥ Rotaract Club Club Foundation ¢/ Rotary Club v Satellite Club
(All On|Off) Alumni Club Guest Club ZONE Club ' Provisional Club
Interact Club Prospect Club

Scope: | Active (non-Terminated Members Only ¥

Termination Note: If ANY Termination Reasons are checked, Only Terminate will be displayed.

Reason: Relocation Family Obligations Business Obligations Health/Personal Joining New Club Attendance
Deceased
Report Fields: Member Information
(All ON | OFF) UserName ¥/ MemberName FName Last Name First Name
Mid Name Prefix NameSfx Nick Name UserID

Note: Field names UserID-BARCODE UserStatus District ZonelD MemberType
ending with (c) are MemberID MemberID-BARCODE BadgeNumber Gender TermReason
composite fields -- Spouse First Name Spouse Last Name Spouse NickName Spouse EMail IsPartnerMember

consisting of more

DA~ Titla Mlmms s i A L e e el I —emm Al Memmeme



* Tip:
e Public Files

e Secure Files are for Club
Members only

My My CLUB upport / Training Rotary District 6960 - Siestakey | ( ) Rodebaugh, Belinda

File Manager: Club Siesta Key Downloads searct | Q @ 3

8 Files

The file manager stores documents and images below. The documents can be .
I Bulletins ; i ; Zip Add
organized under sub-directories (folders). Delete Copy Move
My CLUB Shortcuts Download Folder
Q By g™

DISTRICT Shortcuts Store files here that you would ONLY like logged members to be able to see. Members MUST login to see these files. The files stored here are ONLY accessible to

T users that have logged in to District 6960. They are NOT accessible to users on the internet, nor are they able to be linked to as webpages on other websites.
Q D Because of this, don't upload htm files, url links, or other web content to these directories, as they may not be useable.

If you want your file to be accessible to the general public, have it linked on your website, etc. - use the Public Files tab.

If you want to allow direct access to your file, you can click on the "link" hyperlink in the Link column to get a link to the file that will allow a user to authenticate
(login) before they gain access to the file.

NOTE: The following words are "reserved" and cannot be used in any File Name or Folder Name: CAST, DECLARE, CONCAT, SELECT, UNION

Navigation: Home <<-- click links here to navigate

T s~ s it i woares | sme
n 7|

'A) /B & b4 DACdb Introduction Guide 4-20.pdf Link 2020-04-09 03:27:42 PM 106 KB
O ) /B &= b ) FireSide Chat Presentation Rotary Club of Siesta Key 5-26-19 BR.pdf Link 2020-06-04 03:50:57 PM 405 KB
0 Directories | 2 Files  D:\Rotary\SecureAccounts\6960\90196\Downloads\ Directory Space Used: 511 KB

22



CALENDAR NAVIGATION

Zone Calendar

B &

District Calendar

Area Calendar

B B

My Club Calendar

& Speakers

@ Help

B Rotary Florida PETS 2023 O
B Rotary Florida PETS 2024 O
My CLUB Shortcuts

QE=EEE

DISTRICT Shortcuts

)& S]]

Rotary District 6960 - SiestaKey E¥ ( > ) Rodebaugh, Belinda

Event Calendar: Rotary District 6960

District and Club events are shown below. Select the View mode (week, month, or list year) as appropriate.
Click on the event name to get a detailed description of the Event. Select the Manage Event link in the List Year
view or Manage Event button in the event pop-up to access Edit, Backroom, Check-In and other event
management functions. Click on the mini calendar to bring up a ics.vcs card to download to your personal
calendar. If an address has been entered on the Location tab of an event, clicking the small map icon opens a
popup map pin of the address.

Include Events: RLI Training Event (1527) O Holidays (134)

(allkunium) District Event (263) 0 District Reminder (458)
District GOV Official Visit (1238) Club Meeting (s45)
Club Event (553) Club FundRaiser (1043)
Multi-District Event (1433)

Options: (J show My Club's and District Events
U Show only Events I can register for
U Show short description on Event
O Show meeting Speaker/Topic

« < > » GoTo March 2023 — August 2024

o EHEB

‘ Add Event ‘

23



My DATA M}“ 8=l DISTRICT |BSY pport /Training Rotary District 6960 - Siesta Key .E (. ’ Rodebaugh, Belind

[y}

o R The event information is listed under the tabs below. Depending on the event Cancel Add Event
(& Edit Event options, additional tabs may be displayed.

Resource Manager

E nformation “
[J My Event Admin

Event Information:

? Help <

* Event Name: 2=]

Event Status: |In-Active v | (Only Active events will be listed on the calendar, execption: moederators and level-64)
88 QR Code Setup

Event Category: [Club Meeting Vl
My CLUB Shortcuts o

Club/District Name: [S|esta Key v

EEEE |

Speaker:

DISTRICT Shortcuts .
- Topic:

A |©J | (G| [

1®

&

Planning |Enter internal notes or comments regarding the meeting, speaker

Notes/Comments:
7~
Description: ‘ ‘ ye H I = HLE - A l:,I_IH_——_J \_;.Ho Source‘
The description on the right | e ——— B I U =4 X X | =E = _—_E _Ez_ E E E __ @ @B E‘J J _.

defaults to the original format.

The description can now be (ST

e lnfale chamead fn b in
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TIP:
*Working with
an event “In-

Active” keeps it
from public view

EVENT NAVIGATION
8 Edit Event
&1 Regret

iE Resource Manager
iE My Event Admin
? Help <

Loy cuup shorcurs
REEErR
LorsTRICT Shorcuts
REEEE

(YW LVN| DISTRICT 54 Rodebaugh, Belinda

District 6960 Secretary Training -r7zs:0:2  *** This Event is In-Active *** «=»

The event information is listed under the tabs below. Depending on the View Questions Delete Event Clone Event Update Event
event options, additional tabs may be displayed.
1 event(s) were created, To view the dates, click here,

Event Information:

* Event Name: District 6960 Secretary Training
Event Status: | In-Active ¥ | (Only Active events will be listed on the calendar, execption: moderators and level-6+)
Event Category: | District Event v
Club/District Name: | Siesta Key v
Enable Registration: No ¥
Speaker: |Belinda Rodebaugh
Enter an optional meeting topic

Topic:

Enter internal notes or comments regarding the meeting, speaker
Planning Notes/Comments:

Default
Celre B
l

R i:ﬂ”f =) ”0 Sourcel

™
&
LZ

1
i
il
|
(1]
Ml
[l

IBIQ&X.X'
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pISIlal| Support / Learning =" () Rodebaugh, Belind3

District 6960 Club Secretary Training  «-rssssss

Thursday March 23, 2023

@ Calendar . . .
*** This Event is In-Active ***

@& Edit Event

The event information is listed under the tabs below. Depending on the event . .
202 Backroom options, additional tabs may be displayed pending (o-1sls- Ml View Questions J| Delete Event § Clone Event I
- . .

& Guest Admin

) Resource Manager Information | Schedule | Location I Links I Options I Questions | Moderators | Payments | Notifications | Security d
TIP:

e [J My Event Admin Event Information:

? Help < * Event Name: |District 6960 Club Secretary Training |

Event Status: Only Active events will be listed on the calendar (exception: moderators and level-6+):

S8R QR Code Setup Event Category: [Holidays v

* . o o
E n a b | I n.g Reg I St ratl O n Club/District Name: [Siesta Key "l
C re ate S | I n kS fo r- t h e eve nt ( D Enable Registration: This is used to enable the registrations for this event.

DISTRICT Shortcuts GTM/Zoom Link: [Enter virtual meeting link, include the https:// ]-n This will put the link on
the internal DACdb calendar

' D Speaker: ’Belinda Rodebaugh ]

Topic: |Secretary Training including DACdb and My.Rotary.org
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* TIP:

e External Link is for Club Members

e External Public Link for email to
non-Rotarians & Websites

* Creates QR Code for event
registration that should be included
in all marketing materials!

Fo- ] DISTRICT

District 6960 Secretary Training  u-rrssisss

Thursday March 02, 2023
*** This Event is In-Active ***

Rotary District 6960 - Siesta Key 'E ( > ) Rodebaugh, Belinda

@ Calendar

@ Edit Event

. he event information is listed under the tabs below. Depending on the event - .
a0m
“or Backroom options, additional tabs may be displayed. Cancel View QUEStIOI'IS Update Event

& Guest Admin

B Resource Manager { Information Schedule Location Links Options Questions Moderators Payments Notifications Security J

[0 My Event Admin This page covers the many ways you can link to this Event. The links that will display here will depend on the configuration of the event. Fo example, if this is event

5 does not have registrations turned on, then a number of links associated with registrations will not be presented below.
? Help

Event Registration Links:

8R QR Code Setup

External Event Link: Use this link on your public website to take a Member user to the landing page for the event.
My CLUB Shortcuts Ihttps://‘www.dacdb.com/index.htm\?Event]D=77651557 ‘

Request ezLink: Use this link on your public website to take a Member to an Event page where the member can request an ezlLink for the Event.
The ezLink will be mailed to the member's email whereby they can bypass the login process and register directly for the Event.
DISTRICT Shortcuts Ihttps://Registrations.DAth.com/Register/ezLink.cfm?EventID=77651557 ‘
I:‘ External Public Link: Direct Public URL for Public/Guest Event Registration:
I https://Registrations.DACdb.com/Register/index.cfm?EventID=77651557&NoCaptcha l

For use on public websites for non-members should use this link. No login is required, non-member will complete an entry form to

n - u identify themselves and will then go on to the registration form. Note: If your Event is limited to members of a Committee, this link

will not work since a public member is not defined in a committee.

Option:
n ™ - To Add the Captcha, remove the &NoCaptcha to the link. Using a Captcha helps to prevent BOTS from registering.
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My DATA || My CLUB |IBISIllelll| Support / Learning " () Rodebaugh, Belinda

£
District 6960 Club Secretary Training  i-r7sssss

Thursday March 23, 2023

@ Calendar .\ . .
*** This Event is In-Active ***

& Edit Event

202 Back The event information is listed under the tabs below. Depending on the event C I Vi Q " Update E t
= Bacroom options, additional tabs may be displayed. Elies =37 QIT==1Ehs (B STl

£ Guest Admin

B Resource Manager Information | Schedule | Location | Links I Options I Questions | Moderators | Payments | Notifications | Security d
[J My Event Admin Registrations can be limited to a Committee; otherwise registrations are open to Club or District members. Registrations can be shown on the calendar in
- multiple districts (e.g., Zone events). This is controled by a "Domain" setting that is defined by Support.
? Help
Registration Scope:
22 OR Code Setup Limit to Committee: (Limit registrations to committee)
My CLUB Shortcuts Multi-District/Zone Event: (Specify Districts via Domain selection)
Internal Registrations: 1hese apply to logged-in member registrations:
D Register another Rotarian Spouse/Partner Guests of Member
DISTRICT Shortcuts Public registrations: Public person Guests of Public person

D Public Registration Tabs: |[Both Member and then Guest v |

Finance Integration:

Finance Account: |Siesta Key (1454) v | Select GL Bank Account

« TIP:

* If using Finance Integration, Club uses DACdb Finance Module, the
account must be chosen

» Add the confirmation information each registrant will receive at the
bottom of the page.
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EVENT NAVIGATION

7 Edit Event

$ Backroom

iE Guest Admin

£ Regret

iE Resource Manager
iE My Event Admin

? Help

My CLUB Shortcuts

Q)= | [@

DISTRICT Shortcuts

=R 7 .
o |,
e -

U\ VISR DISTRICT

Enable Registrations For:
These apply to public registrations:

¥ Public person ¥ Guests of Public person

These apply to logged-in member registrations:
¥/ Register another Rotarian ¥ Spouse/Partner ¥/ Guests of Member

Red Flag Event: |No ¥ |Mark this as a special event

Finance Integration:

Finance Account: None Selected

Registration Options:
There are a number of optional modules and features that can be turned on for your Event.

Registration: |Open ¥ |Can member's register for this Event?
Payment Gateway: No ¥ | Save the Event to turn on the Gateway tab.
Enable Regrets: Yes ¥ | Enable Regret Link on Calendar (does not disable PMail link)
Enable Rooms: | No ¥ | Enable break-out 'Rooms’ module for this event
Enable CheckIn: | No ¥ | Enable Check-In module for this event (Note: design for iPad. Does NOT work with IE)
Use CATEQOFY Code: | No ¥ | Enable CatCode on BADGES for Breakouts, Meals, etc.
Print Registration Form: |Yes ¥ | Registrant can print registration form (Note: leave this off ("No") if payments are only by Credit Card)

Regqister,Registration

Event Labeling: Purchase)
Register Now! Modify My Registration

Register Another Member  Print a Registration Form

Guest Club: System Default ¥ | Optionally choose the Guest Club where guest registrants will be added

Rodebaugh, Belinda

(Verb, Noun - e.g., Register, Registration or Purchase,

TIP:

*Finance
Integration — If
using Finance
Module
(Premium)
payments will
be added
automatically to
your Club
Account by the
chosen
gateway

*Print
Registration —
NO if only
accepting
credit cards

*Registered
Roster — prints
a roster for
check-in
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TIP:
*Click on A to add
guestions

*Click on pencil to
add question
parameters

30

Support / Learning

EVENT NAVIGATION

oy
gL —!3 Import Questions 3 Reorder Questions

[& Edit Event
202 Backroom

# GuestAdmin

Check-In No, but I am taking notes for the
. Show for: incoming Secretary
&%) Enter a Regret -Rotarian
-Spouse/Partner
B Resource Manager -Guests of Member
(J My Event Admin -General Public

? Help ¢ GL:Missing!

2 g S 2\ Ttem2 Mar-23-23 Forever Wil you have a computer with you? Yes
|

No, I will pair up with someone else
eo ’
ax QR Code Setup Show for-

in class
My CLUB Shortcuts -Rotarian
= -Spouse/Partner
E‘ |:| -Guests of Member
-General Public
DISTRICT Shortcuts
= : GL:Missing!




= ( ) Rodebaugh, Belinda

My CLUB |MEII[9 Support /[ Learning

EVENT NAVIGATION ) ) ) ) ) o ) )
Information I Schedule i Location | Links i Options | Questions | Moderators | Payments I Notifications i Security

@& Calendar

Authorize.net Users
Authorize.net implemented new security protocols that requre the referrer relay response URL to be entered. If you have been using Authroize.net for a while,
you are OK, and no action is required. If you are new to Authorize.net or change accounts with Authorize.net, click the link below to review the steps you

1 @ Edit Event

.0
<0= Backroom

MUST perform.
& Guest Admin Addition Authorize.net setup: Click Here!
Check-In Configure how you will accept payments for this event. If there are no registration fees associated with this event, this configuration can be skipped.
b
&) Enter a Regret » Payments can be made by check (optional)

- Payments can be made by credit/debit card (optional)

o]
Resource Manager « Payments can be made "on-account" (optional - requires Finance Module) wew

[J My Event Admin
If you are accepting checks, you must indicate the types of checks that you will accept. By default, Personal Checks are accepted. If you are

7 Help < accepting credit/debit cards, at least one merchant gateway must be defined and configured.

82QR Code Setup Payment Convenience Fee:

Convenience Fee: [No v
My CLUB Shortcuts

= - Convenience Fee Fixed:
[@I[H[4]
Convenience Fee Percent: 0.0000 | (Total Amount = HandlefeePcnt/100.0) + HandleFeeFixed
| DISTRICT Shortcuts

[]

Pavment Gatewav Confiauration: | + Add New Gatewav



- [L\AeRV:R DISTRICT

A

= ( ) Rodebaugh, Belinda

Support / Learning

EVENT NAVIGATION Setup automatic event reminders by enabling one or more of the notifications below. Each notification can be sent to the Registrant, Moderator or both. Only
moderators with emails enabled will receive the notifications. Notifications are sent out early in the morning each day. |

@ Calendar

& Edit Event
202 Backroom
£ Guest Admin
Check-In

TI P : %) Enter a Regret

Resource Manager

E 3
Check boxes'f.or | 3 vy Event A
preferred notifications ,

8 QR Code Setup

My CLUB Shortcuts
DISTRICT Shortcuts

[]

Notification Configuration: Add Notification

ified
nebied _ Hotifiction T"gger flert Periods crested By

ROTARY: THANK YOU for Registering New Registration Both 1 Days After Ea; 224 2023
odebaugh
Belinda
Va4 0 ROTARY: THANK YOU for your Payment ~ Payment Made Both 1 Days After ME‘(;CT] 23'}2”23
Rodebaugh,
Belinda :|
é - O ROTARY: Action Required on Your Payment Over Due Both 3 Days After ME-;C*; 23»’2023
. . Rodebaugh,
Registration Belinda
.4 (@) ROTARY: Action Required on Your Payment Over Due - Both 1 Days After Ea;mh 23"2”23
. . odebaugh,
Registration Check Belinda
Vi >l O ROTARY: Action Required on Your Payment Over Due - Both 1 Days After ME-(;CT] 23»}2023
. . . Rodebaugh,
Registration Credit Card 5 Days After Belinda
e @) ROTARY: {%EventName%} Registration = Registration Modified Both 1 Days After March 23, 2023
/ Rodebaugh,
MODIFIED Belinda
.4 0 ROTARY: {%EventName%]} Registration  Registration Cancelled Both 1 Days After :a(;cz 23'}2”23
odebaugh,
CANCELLED Belinda
Va4 ) {%EventName%} is Right Around the Event Start Both -7 Days Before (15-Apr-23) ME'(;”; 23*}2023
Rodebaugh,
Corner! -3 Days Before (19-Apr-23) pinga
.4 0O Thank you for your participation! Event End Both 3 Days After (25-Apr-23) Ea;Chh 23,’2023
odebaugh,
Belinda
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TIP:

*Security Level should be 4 (usually Club Officers) for
Club Events

B ISl Support / Learning -+ () Rodebaugh, Belind

District 6960 Secretary Training  «-77esse40

Saturday April 22, 2023
*** This Event is In-Active ***

The event information is listed under the tabs below. Depending on the event . -
. L . pending o-ale- /Il View Questions J Delete Event | Clone Event
options, additional tabs may be displayed.

@ Calendar

& Edit Event

202 Backroom

£ Guest Admin
Check-In

&) Enter a Regret

B2 Resource Manager
[J My Event Admin

? Help

§RQR Code Setup

My CLUB Shortcuts

L Information I Schedule | Location | Links I Options I Questions | Moderators i Payments I Notifications | Security d

By default, the security on the event is determined if the event is a Club or District event and generally everyone can view the event on the calendar. The VIEW

security allows you to set a minimum security level that can see the calendar event, and the EDIT security level allows you to set a higher level of edit security than
is typically allowed. This makes the security MORE RESTRICTIVE.

Security Settings:

View Security. What Security-level is allowed to View this Event on the Event Calendar?
This must be set to Level-0 for public viewing via https://www.IsMyRotaryClub.org/ (e.g., Website displays).

B . Y o . .
Edit Securlty: What Security-level is allowed to Edit this Event?

Other security restrictions still apply. Typically this would be set to a level-7 or above to prevent editing.

D Last updated on: Mar 23, 2023 At: 10:55:00 PM By: Rodebaugh, Belinda Created: Mar 23, 2023 By: Rodebaugh, Belinda

TREECH



Ve = O > ml
I &S DACdb.com X @ Amazon.com Shopping Cart X ‘ + .

< C @ dacdb.com/Seclogin3.cfm 2 w *» O e

Support / Learning
[TTHETY DACdb Support for Rotary District 6960

District and Oub database

! m# DACdb UI QuickStart Guide

e * 0 |v

_ ) Use the "Search" field at the top right to search for a help topic.
= New Support Tickets <

Q:User Conference 2019

3 :=0Id Support Tickets Welcome to the DACdb Support Center. Our goal is to provide you with the information and support that you need as quickly and easily as possible. You
=R Th will find easy-to-follow steps below to help you with your guest. Please follow the steps below to obtain the needed support.
= eme
3 DACdb Training < Step 1 - Self Help:
Polic <
3 Y * FAQ - Review the documentation under the Frequently Asked Questions (FAQ) link
?FAQ ¢ Help Topics - On the left side of this page there are lots of helpful articles about many areas in DACdb. Use the "Search" field above to search for
||.|e|IJ Tupicsl articles too.
= :
3 P. Password Requirements.htm _ . . ]
3 Support himi Step 2 - District Support: ¢
¢ = Overview
3 9 '___" Policy e Tier 1 Support -- Designated District Help - This person, listed in the box on the right, is your =
¥ '___" Attendance district's local support person. This should be your go-to person for the fastest support. Once >
t '__:" Calendar, Events and Meetings contacting your District Representative, if unsuccessful, then proceed to the next step. District 6960 He|p =
3 ¢ I cClub
9 Committee Step 3 - DACdb Support: Designated District Help
o5 e-Meeting
3 @S E . Christi Womack Villalobos
e + Tier 2 Support Request - Once exhausting the options in steps 1 and 2 above, you can submit a Phone: 941-315-0635 s
t r___“ Files support request. Opening a support ticket will immediately alert us to your request and enable R T Al 3/;23/2023
| i r___“ FIAEE you to track the progress of the submitted request. )
¢ ) Go-to-Webi N
oroTTenmar District DCO Help £

! https:/_/www.dacdb.com/help2/deskpro.cfm r « For Fastest Service, Submit a Support Ticket -




DA DACdb.com X My Rotary | My Rotary X + —

< C' @& my.rotary.org/en/

This website uses cookies. By continuing you are agreeing to our privacy policy

# Rotary.org | English . Belinda Rodebaugh v

Rotar My Rotar
- @ Y Y Donate Join Q

A @ *@ v

HOME | EXCHANGE = TAKE LEARNING & = MANAGE = THE ROTARY NEWS & MEMBER
IDEAS ACTION REFERENCE FOUNDATION MEDIA  CENTER

My Rotary |

&
-,

3:52 PM
2/2/9022
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%: DACdb.com X My Rotary | My Rotary X + H
& C & my.rotary.org/en/ o 2 % *» 0O e 0
This website uses cookies. By continuing you are agreeing to our privacy policy :
# Rotary.org | English ’ Belinda Rodebaugh v Q
Rotar My Rotary
y @ JOin Q ‘
"
HOME | EXCHANGE | TAKE LEARNING & | MANAGE THE ROTARY NEWS & | MEMBER o
IDEAS ACTION REFERENCE FOUNDATION MEDIA CENTER
Discussion Groups
Events
Club Connections <
-
e
3:56 PM
3/8/2023
]

https://my.rotary.org/ en/exchang_
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%E DACdb.com X My Rotary | My Rotary X -+ 4 - X -

< C @& myrotary.org/en/ - r % * 0O a : 0

This website uses cookies. By continuing you are agreeing to our privacy policy

f Rotary.org | English . Belinda Rodebaugh v G
Rotar My Rotar
Y . y d Donate Join Q &
[}
HOME | EXCHANGE | TAKE LEARNING & ' MANAGE | THE ROTARY NEWS & | MEMBER o+
IDEAS ACTION REFERENCE FOUNDATION MEDIA CENTER
Give
End Polio
Raise for Rotary <
L NS
Develop Projects a
Apply for Grants e
3/8/2023
Empower Leaders
(]

https://my.rotary.org/en/take-action
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% DACdb.com X Take Action | My Rotary X =+ N — X

<« C' @ my.rotary.org/en/take-action o » % *» 0O e

This website uses cookies. By continuing you are agreeing to our privacy policy

# Rotary.org | English v . Belinda Rodebaugh v

Rotar * My Rot
/ y oty Donate Join Q

. ]

® TIP: HOME | EXCHANGE ' TAKE LEARNING & MANAGE = THE ROTARY NEWS & ' MEMBER
IDEAS ACTION REFERENCE FOUNDATION MEDIA CENTER

* Contains opportunities to
learn about a wide variety Learn by Role
of Rotary topics Learn by Topic

About Rotary
P Policies & Procedures
* Qualifies for makeups

Learning Center

Webinars

https://my.rotary.org/en/learning-reference
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%: DACdb.com b My Rotary | My Rotary

< C & my.rotary.org/en/

This website uses cookies. By continuing you are agreeing to our privacy policy

Rotary My Rotary

HOME | EXCHANGE ' TAKE
IDEAS ACTION

Club & District Administration
Community Marketplace
Brand Center

Travel & Expenses

https://my.rotary.org/en/manage/club-district-administration/826

©
# Rotary.org | English . Belinda Rodebaugh v G |
e

Donate Join

LEARNING & MANAGE THE ROTARY NEWS &
REFERENCE FOUNDATION  MEDIA

Club Administration
District Administration
Contributions

Reports

Rotary Club Central

Q

MEMBER
CENTER

DI/\

» 0

5:06 PM
3/8/2023

(5]
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40

[&E DACdb.com X Club Administration | My Rotary X =+ % — X -

&« C' @ my.rotary.org/en/manage/club-district-administration/club-administration e % % 0O e H 0

HOME | EXCHANGE | TAKE LEARNING & MANAGE THE ROTARY NEWS & = MEMBER |
IDEAS ACTION REFERENCE FOUNDATION  MEDIA  CENTER

e TIP:

e Club Invoice is where you

Club Administration can find vour Club Invorcs

prior to billing

Club Finances

7 Club Invoice <
View your club's invoice, pay dues with a credit card, or update invoice preferences e
Club invoice | Daily club balance report | Edit invoice preferences | About the club invoice |
Rotary exchange rates S
a
Club & Member Data
5:14 PM
3/8/2023

7 Update Member Data
Report membership changes within 30 days, no later than 1 January or 1 July, to ensure your club invoice reflects the [
latest information. Record new member sponsors. -



AA

Exchange Idea

Rotary My Rotary

HOME | EXCHANGE ' TAKE
IDEAS ACTION

Club & District Administration
Community Marketplace
Brand Center

Travel & Expenses

Donate

LEARNING & | MANAGE THE ROTARY
REFERENCE

FOUNDATION

Club Administration
District Administration
Contributions

Reports

Rotary Club Central

Exchange ldeas

Sli hitps://my.rotary.org/en/secure/13301

Join

NEWS
&
MEDIA

MEMBER
CENTER

3119 PM
3/20/2023

]




& Dashboard

™  Goal Center

B Global View

2 Service Activities

& Resources

=] Reports

i

Contact Us

# My Rotary

SETTINGS

Rotary Club Central Belinda Rodebaugh

Welcome to Rotary Club Central, the online tool for
setting goals and tracking progress. Explore data
and trends related to your club’s goals on this

page, and use the tabs to manage goals, project
D a S h b Oa rd activities, and more.

Please note: data reported outside Rotary Club
Central, including data reported in My Rotary,
will be delayed for at least 24 hours.

Global My Zone My District My Club Group My Club

Rotary Club of Siesta Key

Membership Trends Gender Trends




— Rotary Club Central Belinda Rodebaugh &

G Oa ‘ Ce nte r Iease note: data reported outside Rotary

Club Central, including data reported in My

Dashboard

Goal Center Rotary, will be delayed for at least 24 hours.

Global View

Service Activities ROta r-y Cl U b P 2019-20 > 8 PRINT
Resources Of SiESta
Key

Reports 22 OF 25 ACHIEVEMENT

Contact Us
Members & Rota M : Young Public Rotary
Foundation Service . All
Engagement Giving Leaders Image Citation

My Rotary

The goals you select will appear below. To report progieass



¢

Dashboard

™  Goal Center

—

Global View

Zn  Service Activities

Eﬂ

Ei

-

#

Resources

Reports

Contact Us

My Rotary

SETTINGS

Rotary Club Central

2019-20 Siesta Key Goals

Rotary Club
of Siesta
Key

22 OF 25 ACHIEVEMENT

Rotar
Members & y
Foundation
Engagement .
Giving

v SAVE CANCEL

TIP:

*Clubs should
enter their goals
in the correct
organizational
year & save

*Each category
has different goals
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Rotary Club Central Belinda Rodebaugh 4§

Dashboard 2023-24 Siesta Key Service Activities

Goal Center

Repeat
Past

Service
Project

Add New
Service
Service Activities P rO_J e Ct

Global View

) Resources

IMPORT FROM ROTARY SHOWCASE ...
Reports

Contact Us

My Rotary 2023-24 Manage Projects

SETTINGS COMPLETED PROJECTS CURRENT PROJECTS




Dashboard

Goal Center

Global View

Service Activities

Resources

Reports

Contact Us

My Rotary

SETTINGS

= Rotary Club Central Belinda Ro

Resources

General Resources

RESOURCE DESCRIPTION

How to Set a Goal in Rotary A step-by-step visual guide to selecting and setting ¢
Club Central in the Rotary Club Central tool for club officers

How to Report Progress on A step-by-step visual guide to updating goals with
Goals in Rotary Club progress and achievements in the Rotary Club Cent
Central Tool for club officers
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Rotary

2023-2024 Rotary International Presidential Citation ‘

CREATE HOPE
in the WORLD

(Must select and meet 13 or more items to receive citation.)

1st Qtr|

2nd Otr|

3rd Qtr

4th Qtr

Goal

Description

Club membership

How many total members does your club want by the end of the Rotary year?

Members and Engagemengt

Do your club bylaws reflect your members and other participants needs?

Service participation

How many members will participate in club service activities during the Rotary year?

New Member Sponsorship

How many members will sponsor a new club member during the Rotary year?

Rotary Action Group participation

How many club members will be members of at least one Rotarian Action Group (RAG) during the
Rotary Year?

Leadership development participation

How many members will participate in leadership development programs or activities during the
Rotary Year?

District conference attendance

How many members will attend your District Conference?

Rotary Fellowship participation

How many club members will be members of a Rotary Fellowship during the Rotary year?

District training participation

How many of your club's committee chairs will attend the district training assembly?

Annual Fund contributions

How much money will be contributed to The Rotary Foundation Annual Fund by your club and its
members during the Rotary year?

PolioPlus Fund contributions

How much money will be contributed to The Rotary Foundation PolioPlus Fund by your club and its
members during the Rotary year?

Major Gifts

How many single outright donations of US $10,000 or more will be made by individuals associated
with your club during the Rotary year?

Bequest Society members

How many individuals or couples will inform The Rotary Foundation of their plans to leave US
$10,000 or more to the The Rotary Foundation through their estate?

Benefactors

How many individuals or couples will inform The Rotary Foundation of their estate plans to include
the Endowment Fund as a beneficiary or will make an outright gift of US $1,000 or more to the
Endowment Fund?

Service projects

How many service projects will your club complete during the Rotary year?

Rotaract clubs

How many new and existing Rotaract clubs will your club sponsor during the Rotary year?

Interact clubs

How many new and existing Interact clubs will your club sponsor during the Rotary year?

Inbound Youth Exchange students

How many Rotary Youth Exchange students will your club host virtually or in person during the
Rotary year?

Outbound Youth Exchange students

How many Rotary Youth Exchange students will your club sponsor virtually or in person during the
Rotary year?

RYLA participation

How many individuals will your club sponsor to participate in Rotary Youth Leadership Awards
(RYLA) events during the Rotary year?

Strategic plan

Does your club have an up-to-date strategic plan?

Online presence

Does your club's online presence accurately reflect its current activities?

Social activities

How many social activities will your club hold ouitside of regular meetings during the Rotary year?

Update website and social media

During the Rotary year, how many times per month will your club's website or social media
accounts be updated?

Media stories about club projects

How many media stories will cover your club's projects during the Rotary year?

Use of official Rotary promotional
materials

Did your club use Rotary International's advertising and public service materials, such as broadcast
videos, print ads, and other official materials available in the Brand Center to promote Rotary in
your community during the Rotary year?

TIP:

*Rotary
International
Presidential

Citation
Quarterly

Spread
Sheet for

tracking
Club

progress and
entering
into Goal
Center

To be eligible for the Rotary Citation, clubs need to begin the year as active clubs in good standing — or having paid each invoice balance
in full upon receipt. To verify that your club is in good standing, check your daily club balance report under Club Administration > Club

Finances. You should have an outstanding balance of $0.00. Invoices are due when they are posted, in mid-January and mid-July.
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Attend the district training assembly and the district conference.

Meet with the previous secretary and receive the club’s records.

Manage club correspondence, including responding to emails and sending official
notices and invitations.

Meet with the incoming club officers or board of directors to plan the year ahead.
Review your club’s strategic plan if it’s current or talk to the board about updating it.

Keep promotional items, name badges, and other materials that are used at
meetings and events.

Preserve your club’s historical records.

Update your club’s records and member list using My Rotary or your club
management system. If you use a club management system, check to make sure that it
can submit information to Rotary International.

Write an annual report for the club at the end of the Rotary year.

Assist the club president, treasurer, and committees as needed.

Meet with your successor and give them the club’s records.

Make sure that your club has the most recent Rotary governance documents to
refer to as needed.

Make sure the club treasurer has the club invoices in time for payment.

Serve on the club board and club administration committee.

Work with the club membership committee to decide who will manage the
membership leads process.

Take minutes at club and board meetings and club assemblies.

Update club and officer information for the online Official Directory and Rotary’s
records.

Club Secretary | July 2022

CLUB SECRETARY
JOB DESCRIPTION




January-June

Prepare for your term

*Subscribe to Rotary newsletters that support your club's
activities.

*Join the Club Secretaries discussion group on My Rotary.

*Become familiar with the Rotary Code of Policies, the Standard

Rotary Club Constitution or Standard Rotaract Club

Constitution, and your club's bylaws.

*Meet with the president-elect to:

Discuss club goals
Schedule club activities
Decide how you'll divide administrative tasks

Decide who'll manage membership leads foryour club

Determine how you'll handle club communications

*Meet'with the current secretary to:

Review club procedures
Review the club invoice

Discuss how the current leaders have managed
membership leads

Get access to the club's records, archives, and other
property

*Meet with your club's membership
committee to discuss its initiatives and how
you can support them.

*Review the current Manual of Procedure.

*Participate in your district training
assembly.

*Attend meetings of the current and
incoming board of directors, if you're
invited.

*Participate in the club assembly held by
the president-elect after the district training
assembly to discuss club plans for the
coming year.

*Prepare a schedule for sending statements
of club dues and fees to all members
(monthly, quarterly, or twice a year), and
plan how you'll record the dues and fees
you receive.

Rotary International Learning Center; Get Ready: Club Secretary; Your Year
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e July
* Take office

* Update your club information and
maintain accurate membership
records throughout the year.

* Make sure new club officers are
reported in My Rotary so they have
access to online tools and resources.

* Rotary club secretaries: Make sure
the club treasurer has received the
club invoice so it can be paid on time,
within 60 days. (A sample invoice is
below.)

Rotary @

CLUB INVOICE — JANUARY 2022

INVOICE NUMBER "INV D000S01431
CLUB NUMBER
ROTARY CLUB OF Chicago
DISTRICT E450
INVDICE DATE 01-01-2022
Roetary Club af
PAYMENT DUE UPOMN RECEIPT
Chicago, IL, 5,025.62 USD
United States
JAN-JUN CHARGES
QUANTITY UNIT OF MEASURE DESCRIPTION UNITPRICE{USD)  TOTAL (USD)
1149 Mamibars CLUB UES 35.00 4 16500
14 Marihs Pra Raala Dues 5.63 81.62
124 Subscriptions Ratary Magazing - Paper B, 00 74400
L Maonihs Folary Magazing - Faper Pro Rala 1.0 11.00
4 Subscriplions Rolary Magazing - Digtal B.00 2400
TOTAL JAN-JUN CHARGES 502562
PREVIOUS BALANCE 0,00
TOTAL CLUBE BALANCE (USD) 5,025 62
NOTIFICATIONS QUESTIONS?
Want i go paparess? Opl your cub Cantact ;
o of the paper Fvoeca in My Refary T:
unidir Edit invoice praferences. E: Eratary o
56
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Learning Center; Get
Ready: Club Secretary;
Your Year

* December-February
* Midyear tasks

* After you report new club officers or members, use My Rotary to confirm that Rotary
received your updates.

* Prepare the midyear progress report to outline the club's status and achievements so far
this year.

* Review the club's schedule of activities with the president and the board of directors.

* Rotary club secretaries: Support the annual meeting to elect club officers.

* Rotary club secretaries: Confirm that your club's membership data is current in My Rotary
by 1 January so you receive an accurate club invoice.

* Rotary club secretaries: Make sure the treasurer has received the club invoice so it can be
paid on time.

* Rotary club secretaries: Work with the president to report the club's achievements
toward the Rotary Citation in Rotary Club Central.

e Rotaract club secretaries: Follow the citation instructions for Rotaract clubs.

* Rotary club secretaries: Report next year's club officers using My Rotary or your club
management system by 1 February. In Great Britain and Ireland, use the Data Management
System.

* Rotary club secretaries: If you wish to propose a governor-nominee designate candidate,
send the resolution that supports the decision and the governor-nominee designate form to
the district nominating committee.
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April-June

Preparing for next year

*Begin briefing next year's secretary.
*Prepare your annual report to the club.

*Give the club's records, archives, and other
property to the incoming secretary.

*Rotary club secretaries: Confirm that your club's
membership data is current in My Rotary by 1 July
so that you'll receive an accurate club invoice. If
you use a club management system, make sure
your information is being sent to Rotary.

*Rotaract club secretaries: Update club and
member data and report club officers by 30 June.

The club secretary is responsible
for promptly reporting
membership information to
Rotary International in addition
to other duties listed in the club
constitution and bylaws. The
Rotary club secretary also needs
to report next year's club officers
to Rotary International by 1
February.

See the Rotary Code of Policies
section 10.050. for more
information.

Rotary International Learning Center; Get Ready: Club Secretary; Your Year
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SECRETARY

SESSION 2: YOUR ROLE
(60 minutes)

RELEVANCE: Club secretaries are responsible for many administrative tasks that
can be handled most efficiently using My Rotary.

WORKSHOP e Best for learning practical skills or giving participants

deeper understanding through an interactive activity
e Led by experts

e Seating arranged in groups, with enough space for
facilitator to move freely among participants

Learning objectives
At the end of this session, participants will:
o Understand their responsibilities as the club secretary
o Learn how to use My Rotary to expedite administrative tasks

Before the session

o Consider asking a past club secretary or someone who knows how to use
My Rotary to perform the administrative tasks covered in this session to
lead the session or help you demonstrate My Rotary during the session.

o Consider any district or regional issues related to this topic.

e Choose the key messages and activity, and plan your session based on the
needs of participants.

o For Activity 2, print copies of the Club Secretary: Calendar of Activities,
available in the Get Ready: Club Secretary course.

o Check with the seminar organizer to make sure the venue has enough
bandwidth available for wireless internet users.

e Ask participants to bring their laptops or mobile devices and establish a
My Rotary account before the event.

o Review the resources listed below.

Resources
e Club Secretary Basics courses in the Learning Center
e Club Administration page on My Rotary

Rotary et St s 0 1

Manual of Procedure

Standard Rotary Club
Constitution

Recommended Rotary Club

Bylaws

How-to guides: Create a My
Rotary Account, Add a
Member, Edit Member
Information, Remove a
Member, Add an Officer, and
Update Club Data

Club Management Systems and
Website Vendors
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https://my.rotary.org/document/manual-procedure-035
https://www.rotary.org/myrotary/en/document/632
https://www.rotary.org/myrotary/en/document/632
https://www.rotary.org/myrotary/en/document/607
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WORKSHEET:

DEVELOPING GOALS

Use this worksheet to draft at least three goals you would like to achieve in your
role.

Goal 1:

Support needed:

Timeline:

Goal 2:

Support needed:

Timeline:

Goal 3:

Support needed:

Timeline:
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Encourage

Create and
manage

View

Find and
connect

Browse

Review

Take

Encourage members to register for a My Rotary account, which will allow them to:
Create and manage a profile with their contact information, background,
occupation, Rotary program participation, and areas of expertise

View goals and achievements in Rotary Club Central

Find and connect with other clubs and members

Browse projects in Rotary Showcase

Review their personal contribution history

Take courses in the Learning Center

Rotary International Learning Center; Managing Club Business
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Visit Rotary's Brand
Center to find
newsletter and
banner templates,
images, ads,
presentations, and
more that all comply
with Rotary's brand
guidelines. Simply
download them and
add your club name
or information.

Rotary International Learning Center;
Get Ready: Club Secretary; Managing
Information

A My Rotary account

My Rotary provides customized access to
many functions and types of information.
You can:

*Review reports on membership, club
trends, club giving, and alumni program
participation

*Browse Rotary Showcase to find project
ideas and search for project partners
*Use the Brand Center to find logos and
create club and event brochures
*Contribute to The Rotary Foundation
*Take more courses in the Learning Center

Rotary International Learning Center; Managing
Club Business
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Planning Calendar
Rotary Year 2022-23 Important Dates and Reminders

September 2022 — Basic Education and Literacy Month

15 July to
1 Oct

Nominations for the Service Award for a Polio-Free World are open.

July 2022
1 July Constitutional document changes from the 2022 Council on Legislation take effect.
Nominations for the Service Award for a Polio-Free World are open.
15 July to Nominations for Avenues of Service award are open year round. You can honor a
1 Oct Rotarian or Rotaractor who participates in service activities in one of the five

Avenues of Service — club, vocational, community, international, and youth
service.

* Rl sends 60-day reminder letters to clubs with balances of $250 or more. (Clubs that receive
this reminder will not be eligible for the Rotary Citation.)

October 2022 — Community Economic Development Month

e In mid-July,

RI sends club invoices to all officers (their email addresses must be current) or

mails them to club secretaries. Invoices for any clubs with no officers on record will be sent to
the governor.
e Set your annual goals in Rotary Club Central (Rotary clubs).

Nominations for the Service Award for a Polio-Free World are due.

1 Oct Nominations for Service Above Self are open. If you know someone, recommend
them to your governor to nominate.

3-9 Oct Rotary Alumni Reconnect Week

24 Oct World Polio Day

August 2022 — Membership and New Club Development Month

15 July to
1 Oct

Nominations for the Service Award for a Polio-Free World are open.

+ Rl sends 30-day reminder letters to clubs with balances of $250 or more. (Clubs that receive the
60-day reminder will not be eligible for the Rotary Citation.)
« If you haven'’t received your club invoice, contact riclubfinance@rotary.org.

« Rl sends 90-day reminder letters to clubs with balances of $250 or more. (Clubs that receive
this reminder will not be eligible for the Rotary Citation.)
e Clubs that were terminated in May are no longer eligible to be reinstated and must apply for new

charters.




November 2022 — Rotary Foundation Month

January 2023 — Vocational Service Month

31 Oct to World Interact Week; Interact’s anniversary is 5 November.
6 Nov
Nominations for Rotary Foundation Citation for Meritorious Service are open. This
1 Nov to 31 award honors Rotarians and Rotaractors who have been actively involved in
Dec service related to The Rotary Foundation. If you know someone to deserves this

recognition, recommend it to your district Rotary Foundation chair.

1 Jan to
28 Feb

Nominations for The Rotary Foundation Distinguished Service Award are open.

* Rl sends 120-day reminder letters to clubs with balances of $250 or more. Rl may terminate
clubs that have owed $250 or more for 120 days or longer.

« Update your membership data through My Rotary or your club management system by 1
January to ensure that your club invoice will be accurate.

« In mid-January, Rl sends club invoices to all officers (their email addresses must be current) or
mails them to club secretaries. Invoices for any clubs with no officers on record will be sent to

the governor.

e RI may terminate clubs that have owed $250 or more for 180 days or longer.
¢ Report incoming officers through My Rotary or your club management system by 1 February.

February 2023 — Peacebuilding and Conflict Prevention Month

December 2022 — Disease Prevention and Treatment Month

This is the last day to get the deeply discounted registration rate for the 2023

Incoming club officers are due through My Rotary or your authorized club

1Feb
management system.
23 Feb World Understanding and Peace Day (Rotary’'s anniversary)
28 Feb Nominations for The Rotary Foundation Distinguished Service Award are due.

15 Dec Rotary Convention. Register at convention.rotary.org.

31 Dec Nominations for Rotary Foundation Citation for Meritorious Service are due.
This is the last day for clubs to elect officers.

31 Dec This is the last day to make Rotary Foundation contributions that will be credited

to 2022.

« Rl sends 30-day reminder letters to clubs with balances of $250 or more. (Clubs with balances
of $250 or more will not be eligible for the Rotary Citation.)
« If you haven't received your club invoice, contact riclubfinance@rotary.org.




May 2023 — Youth Service Month

26-27 May The Rotaract Preconvention is held in Melbourne, Australia.

March 2023 — Water, Sanitation, and Hygiene Month

27-31 May The Rotary Convention is held in Melbourne, Australia.

This is the last day for the best registration rate for the 2024 Rotary Convention.

31 May Register at convention.rotary.org.

Nominations for Rotary's Award for Excellence in Service is open. This award
recognizes non-Rotarians who exemplify service in accord with Rotary’s ideals. If
you know someone who is deserving of this recognition, reach out to your district
governor.

1-31 Mar

RI sends 120-day reminder letters to clubs with balances of $250 or more. Rl may terminate
clubs that have owed $250 or more for 120 days or longer.

Update your membership data through My Rotary or your club management system by 1 July to
ensure that your club invoice will be accurate.

Set your annual goals in Rotary Club Central.

13-19 Mar World Rotaract Week; Rotaract’s anniversary is 13 March.

This is the last day to get a discounted registration rate for the 2023 Rotary
31 Mar Convention. Register at convention.rotary.org.

Appoint club committee chairs by this date.

June 2023 — Rotary Fellowships Month

30 June

Rotaract club membership rosters are due through My Rotary or through
authorized club management system vendors.

s Clubs receive their Rotary Convention credentials.
+ RI sends 60-day reminder letters to clubs with balances of $250 or more. (Clubs with balances
of $250 or more will not be eligible for the Rotary Citation.)

Rotaract clubs and their sponsor clubs should report incoming club presidents through My
Rotary or through authorized club management system vendors. They may also report an
adviser.

Make your Foundation contributions by 30 June. Contact the Rotary Support Center to find out
the last date to mail gifts, send faxes, or contribute in other ways.

April 2023 — Maternal and Child Health Month

+ Rl sends 90-day reminder letters to clubs with balances of $250 or more. (Clubs with balances
of $250 or more will not be eligible for the Rotary Citation.)

¢ Clubs that were terminated in November are no longer eligible to be reinstated and must apply
for new charters.
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