Checklist for Initiating District Grant Applications
1. Log into DACdb
2. Click on the GRANTS Icon.
3. Click on Club Grants View in left menu to get the screen below.  
4. Click on New Club Grant Request box.  
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5. Fill in the information requested in each of the text boxes.  Click on each of the Tabs to complete the information.  Save your information until ready to submit the grant application.  
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6. As more information is added, more Tabs will appear - Budget & Documents.  After all the information has been entered, click on the Club: Collect Grant Signatures box.  See below.
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7. Once two club authorized signatories have signed, submit the grant to the District for approval.  
8. You will be notified by the District Grant Committee when your grant has been approved.  
9. In some cases, your club may not have established authorized signatories to District Grants.
10. Click on Admin in the left menu, then Club Signatures to make those authorizations.  
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Rotary District Grant Application Format
These are the narrative questions presented in the on-line version of the District Grant application.  Applicants can use this format to formulate their answers, then Copy & Paste them into the DACdb text boxes on the application.  
Grant Timeframe
Start Date:
End Date: 
Address To Mail Grant Payment 
Name & Club
Address
Project Definition
*Describe the project objectives.

*How did you assess the community's need for this project? Describe how the project will benefit the community and/or improve the lives of the less fortunate. Describe ways in which the project's benefits to the community will be long-term and sustainable in nature.



*Active Rotarian Involvement: Describe the nonfinancial, hands-on participation by Rotarians in the project.


*Publicity Plan: How will the general public know this is a Rotary sponsored project? How will Rotarians be actively involved in publicizing the project?


*If the project involves a cooperating organization, please provide the name of the organization and attach a completed copy of the Cooperating Organization Memorandum of Understanding in the documents section.


The remaining input for the application contains checkboxes and other club information.  Consult with your club officers if you have any questions.    
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Authorized Club Signatures for: 2021-22:

A summary of the Club Signatures approvals is shown below.

Change OrgYear -

Number of Club Signatures Required:

The District requires a minimum of 2 club signatures.

This is the list of members that have access to edit (Club Level) and approve the Grant.
To Grant access, move members from the left to the right. To Remove access, move members from the right to the left. Then click the [Save] button (above-right) to save your changes.

Club Signatures Configuration: [ Include District Members [] Add by Leadership Role (ex. P,T,S)

Members NOT on

Akin, Bruce (Paducah) A
Akin, Charles Keith (Paducah)

Alexander, Robert L. (Paducah)

Allcock, Brenda (Paducah) <<<
Allen, Guthrie H. III (Paducah)

Allison, Lance (Paducah)

Anderson, Glen (Paducah)

Anderson, John R Jr. (Paducah)

Anderson, John R. III (Paducah)

Bacon, Ronald S. (Paducah)

Bailey, Joseph David III (Paducah)

Barger, Don (Paducah) v

Members with Club

nature perm

o Adair, Scott (Paducah) ~
Chapman, Denise A (Paducah)

Howerton, Walter Clay (Paducah)

Young, Ralph (Paducah)

<<<All
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Grant Details [2021-22] -

Grant Status: New Grant Request Fill out the Grant information shown below. Click "Save" when you are ready. After saving the initial Grant,
the system will assign the RI Project No (GrantID), and will enable the Budget and Document Tabs to allow more detailed Budget information and
project file data to be entered or uploaded.

Details Clubs Involved Contacts Apj

Complete the basic Grant information form below. Al the fields on this page must be entered to save the initial Grant application.
Once the Grant is saved, the Budget and Document tabs will appear.

* Project Name: ‘
Priority:

* Org Year:

* Round:

* City: ‘

* State: ‘

* Country: ‘

[T Target completion date for this project.

Area of Focus: O Promoting Peace
O Fighting Disease
O Promoting Clean Water, Sanitation and Hygiene
O Saving Mothers and Children
O Supporting Education
O Growing Local Economies
O Environment
O COovID-19

Target Completion
Date:
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Edit Grant: Paducah Summer Reading Backpack [2021-22] io-12640

N ’
= GaantOverview) Grant Status: Draft Enter the required information for this Grant, and submit the Grant for Club Signatures (Click the [Collect Club Signatures] - e ——

$ Budget Overview button).
This will start the process to collect the required number of club signatures prior to submitting the Grant to the District for approval.
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% Audit Club Signatures *orgYear: (202022 v

* Round: E (eg, 10r2)

I&* Reports

© Help < *City: |Paducah ‘
© Grant 1 Video * Country: |USA ‘
© Grant 2 Video Target Completion

05/30/2022 | [ Target completion date for this project.

Date:
My CLUB Shortcuts

Area of Focus: O Promoting Peace

R EREIE O Fighting Disease

O Promoting Clean Water, Sanitation and Hygiene
DISTRICT Shortcuts O Saving Mothers and Children
@. @ =[] , @ @ Supporting Education

O Growing Local Economies
O Environment
O covID-19




