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DISTRICT ADMINISTRATION 

THE DISTRICT GOVERNOR 
1.1  

1.2  

1.3  

Status. The District Governor (DG) is the only administrative officer of Rotary International 
(RI) in the district. The District Governor functions under the general control and 
supervision of the Board of RI and is nominated by the clubs of the District but elected by 
the RI Convention. The term of office begins on 1 July and continues for one year, or until a 
successor shall have been elected and qualified. The Nominating Committee for District 
Governor method for selection of a District Governor-Nominee (DGN) as spelled out in the 
Bylaws of Rotary International dealing with Districts shall be followed carefully.

Qualifications. The District Governor must be a qualified member of a functioning Rotary 
club in the District and must have been a member of one or more Rotary clubs for a 
total of at least seven years at the time of taking office as District Governor and must have 
served as President of a club for a full term and must have attended the International 
Assembly. The Governor must possess all the other qualifications specified in the 
Bylaws of Rotary International.

Duties. The duties of a District Governor are basic and personal. They are specified in 
the Bylaws of Rotary International. The District Governor always retains (for the 
duration of the term) primary responsibility for the performance of these duties. It is 
recognized, however, that no one can adequately perform the duties of the Governor 
without the assistance of Rotarians throughout the District, working through a carefully 
organized and administered “District structure” (treated in this manual under the 
heading of DISTRICT ORGANIZATION) 

1.3.1  Publication of District Directory. Publish a District Directory of the names and addresses of 
the various committee members within the District.

1.3.2  Publication of Monthly Newsletter. Publish a monthly newsletter for distribution to the 

1.4  

president and leaders of each club in the District.

E x p e n s e s . RI reimburses each District Governor for necessary and reasonable 
expense in carrying on the work of the district, in accordance with the policies of the 
RI Board and within the budget adopted by the board for the district concerned (the 
allocation).This allocation is intended to cover the following authorized items of expense: 

1. such part-time clerical and stenographic assistance as may be necessary; 

2. publication of a printed monthly newsletter or email to the president and leaders of each 
club in the District; 

3. postage on general correspondence as required; 

4. such stationery and office supplies as may be required by the District Governor; 

5. telephone, fax, and computer services as may be necessary; 

6. travel and per diem costs in accordance with established policies pertinent thereto in
making one official visit to each club in the district, in arranging for and conducting the 
District Conference, and arranging for and attending the District Training Assembly (RI 
does not pay any expenses for travel by a District Governor outside the District, except
expenses of the District Governor-Elect to the International Assembly.) 

District Governors are encouraged to make more than one visit to weak clubs in their
Districts. If such additional visits are needed but cannot be undertaken within the District 
Governor’s budget, or in the event additional funds are necessary for activities related to 
other Rotary programs, such as Interact and Rotaract not provided for in the original budget, 
such additional expenses are reimbursable provided requests for such additional funds are 
submitted to the Board through the General Secretary by the District Governor and approved 
in advance of such expenses being incurred.

DISTRICT 6710 OPERATIONS MANUAL - PART I
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1.5  

Reimbursement of traveling expenses incurred by the District Governor in connection 
with the organization of new clubs and presentation of charters is not provided for under 
the foregoing allocations in the Governor’s budget but is otherwise provided for by RI 
before incurring expenses in excess of one-half of the charter fee in connection with the 
organization of a new club and the presentation of its charter, the District Governor should 
confer with the Secretariat to ascertain if funds are available.

The funds of RI shall not be used for any expenditure in connection with District 
Committees.

RI payments to District Governors for reimbursement of actual expenses are made in 
two installments. The first, representing 70 percent of the RI Board of Directors’ approved 
budget is disbursed 1 August during the term of office. T he second, representing up 
to the final 10 percent of the budget, is payable by RI on or after 1 May during the 
term of office. This payment is not automatic. It is contingent upon RI’s receipt of a signed 
expense statement, outlining those reimbursable expenses actually incurred to date, and an 
estimate of expenses for the remainder of the fiscal year. If the Governor will not be 
claiming the final 10% reimbursement, it will still be necessary to furnish an expense 
statement accounting for the 90% which has already been reimbursed. Accordingly, it is 
very important that the District Governor keep a good and complete set of records for 
each budgeted classification of expenses and be familiar with all related RI instructions 
and requirements. It is also important that the District Finance Committee be informed 
on these matters in order to draw a proper line of demarcation between expenses that are 
chargeable to RI and those that need to be provided for in the District Budget.

(During the 2017-18 Rotary Year, District 6710 is testing a new process for the District 
Governor Funding which includes the district receiving 100% of RI funding in July 2017. This 
section shall be adjusted appropriately at the conclusion of the testing period.) 

District Records, Files, Funds, and Year-End Reports. The outgoing Governor is requested, 
and expected to:

1. pass onto his successor full information about the condition of the clubs in the district 
with recommended action for strengthening weak clubs; 

2. turn over to the incoming Governor all district files and the District Record Book, if any, 
plus all audio-visual programs which are District property; 

3. advise the incoming Governor of all appointments that have been made in accordance 
with Exhibit 1 of this Manual; 

4. furnish the financial reports and make the transfer of year-end District funds as specified 
in this manual in the sections relating to district funds and financial administration and; 

5. the outgoing Governor also should see to it that the Annual Information Return (Form 
990) to the Internal Revenue Service is properly and promptly prepared and filed even
though it may be signed by the District Treasurer.

1.6  Governor’s Relationships with District Governor-Elect. Although the District Governor-
Elect (DGE), with only one exception*, has no powers vested in the office by either the RI 
Constitution or Bylaws or by any District Resolution, the DGE is entitled to certain special 
courtesies and considerations as a kind of “heir-apparent” to the office of District Governor.

The RI Board encourages District Governors to “devote time to the orientation, 
education and motivation” of their DGEs. It also recommends that the DGE be given specific 
responsibilities by the District Governor in connection with District committees or District 
organization during the year immediately preceding the electee’s year of office as District 
Governor. RI imposes two important duties on the persons selected to become District 
Governor, which are set out in 1.6.1 below.

*This exception is contained in the Bylaws of Rotary International. It authorizes the RI
Board to approve advance planning of a District Conference, including selection of a site, for 
the year in which the DGE is to serve as Governor by agreement between the DGE (not the 
incumbent DG) and a majority of those persons who will serve as club presidents during 
the same year.
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1.6.1  Duties Prescribed by RI. The first of these duties is to submit to RI, through its General 
Secretary, a signed statement “that the DGN understands clearly the qualification, duties 
and responsibilities of the office of District Governor as listed therein, and the DGN is 
qualified for the office of District Governor and willing and able to assume the duties and 
responsibilities of that office and to perform them faithfully”. A second duty imposed by RI 
is that of attending for its full duration the International Assembly preceding 1 July of the 
Rotary year for which the DGE has been nominated and elected to serve as District Governor 
(see Bylaws of Rotary International). Failure to meet either of these two requirements will 
disqualify a DGN for presentation to the RI Convention for election as District Governor.

1.6.2  Qualifications of District Governor-Nominee. No Rotarian should be proposed for the office 
of District Governor who does not fully meet the requirements set out in the Bylaws of 
Rotary International.

1.6.3  Selection of DGN. A District Governor-Nominee shall be nominated by the District at 
least fifteen months before selection by the International Convention. Each year a District 
Nominating Committee shall be established and function as follows: 

1. The District Governor is authorized to appoint a Primary Nominating Committee 
composed of three experienced Rotarians of District 6710, one of whom must be a Past 
District Governor, with no two being members of the same club. The appointment 
of this committee should take place in time to become effective the beginning of each 
Rotary year.

2. This Primary Nominating Committee shall meet and function prior to October of each 
year. It shall propose the names of seven Rotarians of the District from the following 
categories: 

A. A combination of two incumbent club presidents and two incumbent club secretaries.

B. Three Past District Governors living in the District and they shall not have served 
as such during for one year preceding their appointment to the Committee.

C. Not more than one member of the Nominating Committee can be chosen from 
any one club.

D. In the interest of fairness and impartiality no member of the Primary
Nominating Committee may serve as a member of the Nominating Committee.

E. When the seven member committee is formed of the PDGs, 2 current club
presidents and 2 current club secretaries, the District Governor will appoint the 
chair from one of the 3 PDGs.

3. These seven Rotarians chosen as outlined above shall constitute the District
Nominating Committee. Should a vacancy occur on this Committee, it shall be filled
by appointment by the Primary Nominating Committee.

4. The District Governor shall publish in the Governors Monthly Newsletter to Club
Presidents and Secretaries during the months of October and November the names
of this Nominating Committee. The District Governor shall also notify all clubs in
District 6710 that any club desiring to present the name of one of its members for
consideration by the District Nominating Committee shall, not later than December 15, 
certify by Resolution on the proper form designated by RI of the club to the Chairman 
of the Nominating Committee the name of the proposed candidate. At the same time
the club submits the name of its candidate for District Governor-Nominee Elect of
District 6710, it shall submit a statement of pertinent information on the candidate’s
qualifications and accomplishments including the candidate’s record in Rotary and
community service.

5. The District Nominating Committee shall meet not later than January 15 (or at least sixty 
days before the District Conference) to select its choice as District Governor- Nominee, 
and shall submit to the District Governor at least sixty days before the District
Conference its selection. In making its selection for DGN, the Nominating Committee 
shall not be limited to those names submitted by the clubs of the District. 
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6. The District Governor shall use his monthly Newsletter to notify all clubs of the choice
of the Nominating Committee.

7. If the Nominating Committee cannot agree upon a candidate, the DGN shall be selected
in a ballot by mail as provided in the Bylaws of Rotary International from among those
candidates suggested to the Nominating Committee.

8. The action of the District Nominating Committee does not preclude any club in the
District from proposing independently of the Nominating Committee actions a
challenge candidate for DGN whose name had previously been duly suggested to the
Nominating Committee. If any club chooses to do this, it must advise the District
Governor by Resolution of the club of this choice at least thirty (30) days prior to the
date of the Annual District Conference.

9. If there be more than one (1) candidate, the District Governor shall then follow Rotary
International Bylaws in holding an election.

10. Should the DGN for any Rotary year be obligated for any reason to resign before being
elected at the International Convention, or become disqualied for the position of
District Governor before being so elected at the International Convention, the same
Nominating Committee as provided in this Resolution shall be reactivated on the
instruction of the District Governor at that time and be charged with seeking out and
proposing the best available candidate to ll such vacancy . The District Governor at
that time shall inform all the clubs in the District and request their suggestions for
candidates in the same manner as already provided. The closing date for receiving
such suggestions and for the Nominating Committee to report its selection shall be
determined by the District Governor at that time, who shall then arrange for an election
by mail ballot in the event that nominations are received from clubs in addition to that
of the Nominating Committee. Such mail ballot shall be conducted in accordance with
the current Manual of Procedure of Rotary International.

11. Should the manner for the selection of the DGN be changed or revoked in any respect
by the Council on Legislation of RI in the future, this Section and Paragraph shall
automatically be amended to conform with the Bylaws of Rotary International for the
selection of a DGN as they exist each year hereafter.

The District Governor-Elect’s duties with respect to the planning and conduct of
the District Training Assembly are treated in Section 8.1 of this manual.

DISTRICT ORGANIZATION 
2.1 Basic Premises. A District Organization does not relieve the Governor of any responsibility;

it does permit substantially better administration of the program of Rotary in the District.

It is the direct responsibility of the Governor that any District organization or committee
thereof is established within such limitations as may be allowed by RI.

Any District organization should be as simple as possible, yet comprehensive enough to
be effective.

Any organization created by a District Governor is a personal organization designed to
assist in serving the needs of the District, to the best advantage of the District. As such,
any committee or any member thereof may be relieved of responsibility at any time, at the
discretion of the Governor. To the extent that good administration permits, various district
committees will be given de nite responsibilities which they may discharge as they see  t . In
such discharge of duty, they are acting as representatives of the Governor, acting for and in
the Governor’s stead. All such committees are responsible to the Governor for their actions
and not the District.*

THE DISTRICT GOVERNOR IS THE ONLY OFFICER AND REPRESENTATIVE OF
ROTARY INTERNATIONAL WITHIN THE DISTRICT AND THE ADMINISTRATIVE
OFFICER THEREOF. THE GOVERNOR REGARDLESS OF ANY DISTRICT
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2.2  

ORGANIZATION WHICH EXISTS OR MAY BE FORMED, REMAINS PERSONALLY 
RESPONSIBLE FOR ALL DISTRICT AFFAIRS AND FOR THE CONDUCT OF ALL 
DISTRICT COMMITTEES. 

A District organization may not interfere with a club president. It is to assist and suggest 
only. The club president and his board of directors remain wholly responsible for the 
activities of that club; so long as a club operates within the Constitution and Bylaws of RI, 
no one may interfere, not even the Governor. The club president and his board of directors 
are responsible only to the Governor in the capacity as RI Representative for District affairs.

Since the district organization is formed by the Governor, it may be modified at any time 
at the discretion of the Governor.* 

*This sentence however, applies only to so much of the District organization as is formed 
by the District Governor. It is not applicable to the functioning and duties of the District 
Finance Committee (whose members serve as trustees to manage surplus funds of District 
6710), as it has a direct responsibility to the clubs of the district, for the proper investment 
and administration of any District surplus funds.

College of Governors. Unless one asks to be excused, every Past District Governor shall 
be a member of the College of Governors. The College represents a collection of 
distinguished Rotarians of vast experience who continue their availability for service as 
required, either collectively or individually. The College and its members have no standing 
duties as such, but await the call of the Governor. The President of the College is the Past 
District Governor two years out of office; the secretary is the PDG one year out of office. It is 
recommended that The College of Governors convene twice each Rotary year.

2.3  District Secretary.

2.3.1  Duties.

A. compiles list of attendees at District meetings (assemblies, conferences, forums, etc.) and 
assists the Governor in preparing reports.

B. handles correspondence as directed, keeps records, compiles minutes of District
meetings, and performs related secretarial duties.

2.3.2  Appointment and Term of Office. The District Secretary is appointed by the Governor for 
a term to coincide with that of the Governor. For their mutual convenience, the District 
Secretary should reside in the same community as the District Governor.

2.4  District Parliamentarian. Each District Governor-Elect shall appoint a qualified and 
knowledgeable Rotarian who is serving, or has served, as District Parliamentarian.

The Parliamentarian is responsible for proper interpretation and application of the RI 
Manual of Procedure and the District Operations Manual and is expected to render 
decisions based on these documents when called upon by the District Governor and all other 
Rotarians requesting such information and must stand ready to provide advice and counsel 
at all conferences, assemblies, seminars, and committee meetings and to render judgment as 
required.

2.5  Assistant Governors. AGs are charged with the responsibility to assist club presidents and 
other officers. Each AG serves a group of clubs (area) as determined by the Governor 
and assists clubs and the Governor as the Governor directs. Appointments are for a term 
coinciding with that of the Governor. No Assistant Governor shall serve more than three 
one-year terms. RI recommends that an AG be a past president of a Rotary club. (For further 
information, see the RI Manual of Procedure, “Role of the Assistant Governor.”) The number 
of AG areas is at the discretion of the District Governor.

2.6  District Conference Officials and Committees.

2.6.1  Conference Chairman. The general chairman for discharge of the duties of the host club, 
selected by the Governor. For further information, see the RI District Conference Manual or 
the RI Manual of Procedure.
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2.6.2  Conference Secretary. Where possible, the assignment of the Conference Secretary’s duties to 
the District Secretary is the best practice. However, geographical separation of the Governor, 
the host club, the conference site and the District Secretary may make this impractical.

Duties. The Conference Secretary: 

1. cooperates with the District Governor in making plans for the conference; 

2. records the conference proceedings and; 

3. prepares a written report of the proceedings of the conference, signs the report with 
the Governor and assures that three copies go to the General Secretary of RI and
one to the secretary of each club in the District.

Appointment. The Conference Secretary is appointed by the Governor after consultation 
with the president of the host club.

2.6.3  Sergeant-at-Arms. Appointed by the Governor, usually after consultation with Conference 
Chairman, with duties as those ordinarily pertaining to the office during a District 
Conference.

2.6.4  Resolutions Committee. A committee of three Rotarians to prepare, receive and present 
resolutions at a District Conference. This is generally referred to as the District Resolutions 
Committee.

2.6.5  Election Committee. A committee of three Rotarians appointed by the Governor to prepare, 
distribute, collect and count ballots for any elections conducted at a district conference.

2.6.6 Credentials Committee. A committee of three Rotarians appointed by the Governor who 
receive, examine, and authenticate credentials for the election(s) at the District Conference. 
They shall prepare authenticated lists of electors and, where appropriate, issue identification 
to electors. When requested, they shall identify electors for voting purposes. The committee 
shall have full authority to determine whether credentials are acceptable, subject only to 
appeal to the conference assemblage.

2.7  District Administrative and Service Committees.

2.7.1  General. There are no provisions regarding District committees other than those relating to 
the nomination and election of a District Governor-Nominee are contained in either the RI 
Constitution or the Bylaws. But numerous publications approved by the RI Board stress the 
importance of District committees comprised of or at least chaired by experienced Rotarians. 
And the annual editions of the Lead Your District: Governor contain specific suggestions 
for establishing a district committee organization. Other RI Publications, notably the Lead 
Your District: Rotary Foundation Committee Manual, provides that each District Governor 
shall appoint certain committees, with suggestions as to subcommittees and qualifications 
of appointees. In general, however, the RI policy is that the District Committee organization 
should be kept flexible and should be only as extensive as the District Governor deems 
necessary. For this reason, and also because the RI publications relating to particular District 
Committees are changed from time to time, no attempt is made here to identify 
those prescribed or suggested by RI that should be named each year. Instead, there is a 
chart in the back of this section B, of this manual listing all committees that are 
functioning in District 6710 and that are a part of the District organization. It shows the 
following with respect to each such committee: 

A. Size (i.e., the number of members, including the chairman)

B. How many members are appointed each Rotary year. 

C. Term of office (stated in Rotary years, with all terms beginning July 1 following
appointment, unless same is made to fill an unexpired term).

D. Appointing authority (i.e., by whom the members are appointed).    
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2.7.2  Committee Functions. For the past several years it has been practice in District 6710 to 
publish an annual District Directory. This includes a listing of all committees functioning on 
a year-round basis, with names, addresses and telephone numbers of all their members.

2.7.3  Committee Meeting Location(s). In so far as practicable, an effort should be made to schedule 
committee meetings in a location central to all participants.

2.7.4  District Administrative Committee 

2.7.5  The committee was established with the primary purpose of reviewing candidates, 
interviewing, hiring, and annually evaluating the  contract work of the District 
Administrative Assistant.

The committee shall consist of three voting members. Each member shall serve 
for three (3) years with one member rotating off every third year. For the beginning year 
of the committee’s operation one member will be appointed for one year, one member 
for two years and the third member (the appointed Chairman) for three years. After the 
initial three-year period the committee will then elect their own Chair. It shall be the duty 
each year of the District Governor to appoint or re-appoint a member to this committee 
filling the place of the member due to rotate off.

Also, serving in a non-voting capacity will be the current District Governor, the 
District Governor-elect and the District Governor-Nominee.

In addition to its’ primary responsibilities the committee will also function to: 

• Manage service/employer relationships 

• Evaluate material and office equipment needs

• Assure appropriate employment practices 

• Apply appropriate measures to prevent employer liability 

• Assist as needed in the preparation, presentation, and acquisition of funds to sustain
this District paid service.

• Assure that the service of the District Administrative Assistant serve in harmony and
appropriately with the current District Governor 

DISTRICT FUNDS 

3.1  

3.2  

Annual Club Per Capita Levy. Each club in the District is to pay District Dues to the 
District General Fund, of which certain portions of these dues are earmarked for the 
different aspects of the District’s fiscal functions – the General Fund, the District 
Development Fund, the District Foundation, and the District Conference. These dues 
are payable for each and every active member on the rolls of the club as of July 1 of the 
Rotary year.

District dues are presently $25.00 per member and shall remain same until 
changed by a proposed budget by the incoming club presidents. Only incoming 
club presidents or their designated representatives can make changes at a District 
Training Assembly. The final ratification will then be made by the duly elected delegates to 
the Annual District Conference.

The payment of the per capita levy is mandatory on all clubs of a district, and the 
RI Board of Directors shall, upon receipt of certification from the District Governor 
that a club has failed for more than six months to pay such levy, suspend the 
services of the association to the club while the levy remains unpaid.

Classification of District Funds. All receipts from the annual Educational &
Humanitarian Assessment as well as interest earned from investments of such receipts 
and all other receipts from any source that are so specified, shall be credited and 
paid over to the Rotary District 671 Foundation, a nonprofit corporation chartered 
in April 1983 to administer and implement  
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said fund. All receipts from the District Development Assessment as well as interest earned 
from investments of such receipts and all other receipts from any source that are so specified 
shall be credited and paid over to the District Development Fund, a fund created by the 
District in 2012 to administer and implement the fund. The District Finance Committee will 
administer this fund.

All District funds received during a particular Rotary year may be referred to as current 
funds, as that term is used in this manual. The term “surplus” or “surplus funds” shall be 
deemed to include, without limitation, all funds belonging to the District at the end of any 
Rotary year which have been carried over, or accumulated from prior years whether in the 
form of cash or investments, plus any unspent and uncommitted balance of District funds 
then in the custody of or due from the outgoing Governor or the District Treasurer. Surplus 
funds shall be those funds that have not been budgeted. Once surplus funds have been 
budgeted, they no longer remain surplus funds.

Once a budget is duly adopted by the incoming presidents or the representative of the 
incoming president elect at the Assembly, monies appropriated therein for a given Rotary year 
become the sole responsibility of the District Governor when the District Governor assumes 
office on July 1. Any monies appropriated from surplus funds for the budget for a given 
Rotary year shall be transferred to the District Governor on July 1 by the Finance Committee.

ORGANIZATION FOR DISTRICT FINANCE ADMINISTRATION 
4.1  

4.2  

General. The Governor, the District Treasurer and the District Finance Committee all are 
involved in the administration and management of the District’s finances that are not the 
responsibility of the Rotary District 671 Foundation. The Governor has complete authority in 
the expenditure of all District funds except as otherwise expressly provided in this manual or 
by one or more District resolutions and, generally speaking, must personally authorize and 
account for all expenditures made from current funds as provided for in the annual 
District budget for the General Fund. The District Treasurer must sign all checks alone or 
jointly with the District Governor and has custody of all such funds. The District Finance 
Committee, however, has responsibility for the management of any District surplus funds of 
whatever nature as to investment and safekeeping, and no expenditures shall be made by the 
District Governor from District funds not provided for in the approved budget for his year, 
unless same be first expressly approved in writing by the District Finance Committee. And, 
finally, the annual District budget is developed by the Finance Committee in cooperation 
with the District Governor and the District Governor-Elect.

District Treasurer. The District Treasurer, who must be an active Rotarian in the 
District, is appointed by the Governor for a term coinciding with that of the Governor. 
Although not required, it generally is desirable that the District Finance Committee be 
advised. The District Treasurer should reside in the same general area as the District 
Governor and should be bonded at the expense of the District in an amount determined by 
the District Governor and the Finance Committee.

4.2.1  Traditional Functions. The District Treasurer traditionally has been assigned the following 
functions: 

1. billing for and collecting district per capita dues and other accounts payable; 

2. depositing all current year’s district receipts in a bank selected by the Governor; 

3. issuing checks for payment of all properly presented bills and vouchers (usually only
when and as authorized by the Governor); 

4. doing the accounting and bookkeeping work involved in maintaining the District’s
bank account(s) and in keeping a proper set of financial records covering both receipts 
and expenditures, broken down by budgetary (or otherwise prescribed) classifications; 

5. making such financial reports as the Governor or the District Finance Committee may 
need to properly perform their respective duties and functions with respect to District 
funds; 
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6. assisting the District Governor in the preparation of the latter’s year-end report on the 
status of the General Fund, the Scholarship Fund, and the Youth Exchange Fund.

4.2.2  Filing of IRS Form 990. In recent years, outgoing District Governors or their District 
Treasurers have been filing an information return (Form 990) with the Internal Revenue 
Service as of the end of the Rotary year. (The filing deadline is November 15.) This appears 
to be a proper and desirable practice, even if no such return is requested or required by 
the IRS. Regardless of whether the return is signed by the District Governor or the District 
Treasurer, it is, of course, the latter’s duty to provide the necessary data and to participate 
in the preparation of the return. It is recommended that a copy of the proposed return be 
furnished to the chairman of the District Finance Committee for review before it is mailed to 
the Internal Revenue Service.

4.3*  District Finance Committee. This committee will be comprised of seven (7) members. These 
members will be: three (3) Past District Governors, of which one will be appointed each 
year by the sitting District Governor for a three-year term; the sitting or present District 
Governor; the immediate Past District Governor; the District Governor-Elect; and the 
District Governor-Nominee. The three (3) Past District Governors will have voice and voting 
rights and the other four (4) shall have voice only with no vote.

The District Finance Committee will appoint from its membership a Chairperson to 
serve as Chairperson for a one-year term.

* Resolution adopted at the District Conference in Frankfort, April 16, 2004.

4.3.1  Functions of District Finance Committee (General).The principal functions of the District 
Finance Committee are to serve as trustees for the management of the District’s general 
operating surplus funds which flow into the District Development Fund at the end of 
the Rotary year along with the per capita Development Fund Assessment. The committee 
develops and presents the annual District budget, and arranges for an annual review 
of the District funds and advise the District Governor from time to time, as needed or 
requested, concerning the appropriateness of proposed expenditures, the proper budgetary 
classifications of receipts and expenditures, or other matters pertaining to District finances. 
The District Development Fund was created out of what was formerly known as the “District 
Surplus Fund.” The Development Fund has two primary functions: 

1. to serve as a contingency and insulate the District annual operating budget. Up to 60% 
of the annual District Operating Budget is protected by this Fund; and 

2. to provide for individual Rotarian training and other forms of advice to club leadership.

4.3.2  District Finance Committee May Maintain Separate Bank Account. The District Finance 
Committee will maintain an account known as the Rotary District 6710 Development Fund 
into which any receipts classifiable as District surplus funds and District Development 
Assessment funds may be deposited pending: 

a) transfer to current District funds pursuant to provisions made in the District’s budget 
for the Rotary year involved; 

b) approved funding of Rotarian training; 

c) approved funding of other forms of direct club support; 

d) or, investment in banks, savings and loan associations, stocks, or other forms of
conservative managed securities. 

All checks drawn against such accounts shall be signed by the Chairman of the District 
Finance Committee, who shall be bonded at District expense in an amount determined 
by the other members of the Finance Committee and the District Governor. Should the 
Committee chairman be absent from the District, or otherwise unable to perform the duties 
as chairman for a period of 10 days, the District Governor with the concurrence of the other 
members of the Finance Committee shall appoint a temporary chairman to serve until: 

a)     the regular chairman resumes his committee duties, or

b)     a successor is appointed and qualified. 
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4.3.3  Additional Powers and Duties of District Finance Committee: 

1. The District Finance Committee shall receive from the predecessor committee a full and 
complete financial report, and any unappropriated and uninvested funds on hand shall 
be turned over to the new committee as soon after July 1 as an audit of the funds can
be made.

2. The District Finance Committee shall keep a complete record of its transactions.
3. Upon receipt by the District Finance Committee of the outgoing Governor’s Year- End 

Financial Report and the related funds belonging to the District, it shall have an
audit of the books and records involved made by a CPA, or a firm of CPAs, unless
said Year-End Financial Report is supported by a complete list of all receipts and all
expenditures reflected therein, so itemized and classified as to convince the members
of the Committee that such an independent audit is unnecessary. The cost, if needed, 
shall be paid from surplus District funds under the committee’s control or otherwise
as the committee and the incumbent District Governor may agree. The Governor must 
provide an audited annual statement of the District Finances to each club in the District 
within three months of the completion of the Governor’s year in office. This audited
annual statement shall also be presented, discussed (if need be) and formally adopted
by the following District Conference.(Bylaws of Rotary International 15.060.04) 

4.3.4  Spending of Development Fund Monies. After consultation with the Finance Committee, 
the District Governor, DGE and the DGN, the Finance Committee may expend funds out of 
this account for District needs arising after the development of the annual District Operating 
Budget, or the request of District Committees beyond the budget for individual Rotarian 
training or Club development, amount less than 60% the approximate total of the annual 
District Operating Budget.

4.3.5  Intermediate Meeting with District Governor. It is recommended that the Finance Committee 
meet with the District Governor and District Treasurer no less than twice during the Rotary 
year for a report on the financial condition of the District.

THE ANNUAL BUDGET 
5.1  Annual District Budget. The Budget should show all major items of anticipated receipts and 

all budgeted expenditures separated as between the General Fund, the Scholarship Fund, 
Youth Exchange Assessment and the Annual District Conference.

5.1.1  Receipts. The annual receipts for each fund normally consist largely, if not entirely, of the 
expected collections from per capita dues, but occasionally there will be some miscellaneous 
receipts. In addition, the budget may provide for one or more transfers from District “surplus 
funds” to “current funds” to balance the General Fund budget for the Rotary year.

5.1.2  General Fund Expenditures. A study of District budgets and expenditures for each of the past 
several Rotary years shows that all General Fund expenses logically can be included under 
one or more of the following classifications: 

1. District Conference 
2. District Training Assembly and PETS 
3. Other District Meetings, Institutes, etc.
4. International Assembly (for spouse of DGE) 
5. RI Convention Attendance (DG, DGE & spouses) 
6. RI Zone Institute (DG, DGE & spouses) 
7. Council on Legislation (year Council meets) 
8. Assistant Governor’s Expense 
9. District Plaques and Awards 
10. Gifts (including PDG pin or ring) 
11. Group Study Exchange 
12. District Committees' Expenses  
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13. DG Office & Travel Expenses (not paid by RI) 

14. DGE Organizational Expenses 

15. DGN Training Expenses 

16. Other (not allocated) 

17. Contingency Fund 

18. District Administrative Assistant 

19. Any other category which identifies a specific event or special category 

The correct practice of collecting the Educational & Humanitarian Assessment dollars is to 
transfer them over to the Rotary District 671 Foundation as soon as practicable
following their receipt by the District Governor and District Treasurer. Dues collected from 
the District Development Assessment shall be handled in a similar manner with payment 
made to the District Development Fund via the District Finance Committee.  

5.1.3  Preparation and Adoption of Budget. In formulating and preparing an Annual District 

5.2  

Budget for submission to the District Training Assembly, the Finance Committee shall 
include for consultation, in addition to the District Governor, the District Governor-Elect. 
(It is suggested that the DGN be invited to sit in on this meeting in an ex-officio capacity.) 
Should the District Governor or District Governor-Elect object to the Finance Committee’s 
proposed budget, then each shall be allowed to submit a minority budget to the District 
Training Assembly along with the Finance Committee’s budget recognizing, however, that 
the incoming Presidents or their representatives have full and absolute authority to adopt, 
reject or amend any budget presented or to prepare one of their own.

The budget and the related per capita District dues must be approved by a vote of at least 
three-fourths (3/4) of the incoming club presidents or their representatives in attendance at 
the District Training Assembly, or Assemblies, provided that if the incoming club presidents 
or their representatives shall fail to approve a new budget, the finally approved budget (and 
the per capita dues, if any) for the current Rotary year shall remain in full force and effect 
during the new Rotary year.

DGE Should be Familiar with the Budget Before Assuming the Office of Governor. 
Each incoming Governor must conform to the District budget for the year and has 
participated actively in its preparation. It is highly important that the DGE be familiar 
with the classes of expenditures covered by the budget and the amount appropriated 
before completing the District organization and other plans for the upcoming year. It is 
strongly recommended that each DGE seek the advice of the out-going Governor and the 
chairman of the then current Finance Committee about the provisions of the District funds 
budgeted for the ensuing year and about past financial practices and ongoing commitments 
relating to District funds.

RECOMMENDED FINANCIAL PROCEDURES AND PRACTICES FOR 
GOVERNOR AND TREASURER 
6.1  Bank Account(s) for Current District Funds. It is both the prerogative and the responsibility 

of the incumbent District Governor to select the bank, or banks, in which current District 
funds are to be deposited (for checking and/or savings account purposes) during term of 
office. The general practice has been for the District Governor to select a bank located in the 
city of residence.

In any event, a separate bank account, or accounts, should be opened by the incoming 
District Governor in the name of the District (that is, “Rotary International District 6710”).
An appropriate checkbook should be provided by the bank, with the checks and stubs being 
serially numbered and imprinted with the name of the account and the name and address of 
the District Governor and/or the District Treasurer.

The past practice in the District has been for the District Treasurer alone to be the 
authorized signer of District checks, but it would be perfectly proper for the District 
Governor to decide to have all checks co-signed by both. Such a decision, of course, should 
be made at or before the time the account is opened 
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6.2  Regular District Accounts vs. Other District Accounts. A careful distinction should 
be made between District General Fund receipts and those appropriated to the District 
671 Foundation and the District Development Fund, although this does not make it 
necessary to have more than one District bank account. All that is necessary is that 
sufficient records be kept to make both receipts and expenditures easily allocable on an 
ongoing basis among the funds. And at the end of each Rotary year, the District’s financial 
statement should specify the appropriate allocations of cash and other assets (or liabilities) 
as between the General Fund and the other Funds.

6.2.1  Signatory Rights. Each District Fund Account must give an annual report of the beginning 

6.3  

6.4  

6.5  

6.6  

6.7  

funds and the year-end remaining balances with a financial statement that shows expenditures 
for that year to the District Finance Committee two weeks before the opening session of the 
annual District 6710 Conference. The sitting District Governor has signatory rights on each 
and every District 6710 Fund Account.

RI Funds and District Funds. It is not necessary that separate accounts be opened and 
maintained for RI funds and District funds. It is only necessary that a careful and accurate 
record be kept of expenditures from each source.

It is to be expected that all classes of allowable expenses provided for in the District 
Governor’s allotment of funds by RI will be treated by the District Governor as a RI rather 
than as a District expense as long as there is any unexpended balance in the total RI allotment 
for the year. In other words, the District Governor is expected to make a good faith effort to 
live within the budget set by RI before using any District budgeted funds for any of the items 
covered in the District Governor’s RI budget.

Accounting and Bookkeeping. All past District Governors appear to have used the cash basis 
in connection with their accounting of District funds. And there does not now appear to be 
any good reason for changing to the accrual method. All that is necessary is a complete list of 
all cash receipts and expenditures supported by invoices and receipts with running totals and 
balances so that the District Governor or Treasurer, or anybody else who needs to know, may 
quickly determine at any given time the overall state of the District’s finances and how the 
various classes of receipts and expenditures to that date compare with the budgeted amounts 
for the Rotary year.

(A major consideration in the keeping of District financial r ecords b y t he D istrict 
Governor and his Treasurer is to be certain these will facilitate the preparation of a complete, 
accurate and detailed financial report at year-end.) 

Always Pay By Check. District expenses should be paid by check, not cash, whenever 
and wherever possible. Even in a case where it is necessary for the District Governor 
or the authorized representative to pay cash for something that constitutes a legitimate 
District expense, the Governor should be reimbursed by a District check that specified on 
the “For” line the item(s) for which the cash was paid. This practice, if carefully followed, 
assures the existence of an unbroken “audit trail” of District expenditures, not only as to 
amounts but also as to the character and object of each expenditure. This is highly desirable 
for budgetary control and financial reporting purposes.

Always Keep Copies of Paid Bills and Invoices. Suppliers and vendors should be encouraged 
to bill or invoice to “Rotary International District 6710” rather than to the District Governor 
per se or any individual representing the Governor. All such bills or invoices should have the 
approval of the District Governor before they are paid by District check. And the original, 
or at least a copy, of each such bill or invoice should be kept on file with the number of the 
District check by which it was paid noted thereon.

Club District Dues. Notices to clubs for District Dues should be sent on or about June 15 (but 
not before that date).Such notices shall be either a form letter or a specially prepared billing 
(if you have, or plan to have, a supply of District bill forms printed).The amount is payable 
on July 1, the beginning of new fiscal year.

The District dues notices generally are addressed to the club secretary (instead of to the club 
president or treasurer), although it would be permissible, and possibly more effective, to 

DISTRICT 6710 OPERATIONS MANUALDISTRICT 6710 OPERATIONS MANUAL

B.15 Rotary International District 6710

DISTRICT 6710 OPERATIONS MANUAL - PART I

B. 15



2019-20 Directory and Operations Manual

DISTRICT 6710 ROTARY CLUBS

Rotary International District 6710A.16

6.8  

6.9  

send delinquent notices to the club president. In any event, the notice should clearly indicate 
whether the club’s check for District Dues should be mailed to the District Governor or the 
District Treasurer. (The general practice over the years has been to have such checks sent 
directly to the District Treasurer, if for no other reason than that it saves the Governor a lot 
of time and inconvenience.) In any event, too, it is important for the District Governor to 
have at all times an updated list of District Dues payments (by clubs, dates and amounts).
The mere mention by the Governor in the meeting with the club president and secretary at 
an official visit that the club’s District Dues have not been paid usually results in immediate 
payment.

Advances To DGE & DGN. The approach to the problem of financing justifiable 
organizational expenses of the DGE & DGN that are not reimbursable by RI. A sufficient 
amount is provided by the Governor for the DGE & DGN to travel and attend training classes.

Format of Year-End Financial Summary. The outgoing District Governor and Treasurer 
are to be accorded considerable freedom of choice in the planning and preparation of 
their year-end financial statement, but they will be expected, in any event, to give enough 
detail to provide a clear and complete picture of all District receipts and expenditures for 
the Rotary year covered and the District’s net worth at the end of the year. In addition, an 
accompanying itemized statement of all event-generated receipts (such as conference or 
assembly registration fees or ticket sales) is highly desirable. And it is especially desirable that 
the year-end financial report include a Financial Summary.

Standard Requirements For Travel Expense Reports. All traveling expense reimbursement 
requests should specify the dates, destinations and mode of transportation used. They should 
cover only actual costs and should be supported by the originals or copies of all invoices or 
receipted bills involved. Actual transportation costs for other than travel by personally 
owned automobile shall be reimbursed provided they do not exceed that of the lowest 
available air fare. For travel by personally owned automobile, the District presently will allow 
the RI approved rate. Other actual and necessary expenses shall be reimbursed subject to any 
dollar amount limitation fixed by District Resolution or Budget (or by the District 
Governor). Such other expenses shall be those reasonable and necessary for the Rotarian’s 
trip and may include but not be limited to event registration fees, hotel accommodations, 
meals and for members of a Rotarian’s family who accompany the Governor unless expressly 
provided otherwise in the approved District Budget for the Rotary year involved.

6.10 

DISTRICT CONFERENCE 

7.1  

7.2  

See Section 8.4 of this manual for initial action on Conference selection of dates and 
location.

General. A Conference of Rotarians in the clubs of District 6710 shall be held each year 
at such time and place as shall be selected by the then District Governor-Elect and which 
was approved by a majority of the then club presidents or their representatives, provided 
that the dates selected are not in conflict with those of the District Training Assembly, the 
International Assembly, the Council on Legislation or the International Convention. It 
should be scheduled, if feasible, for that part of the Rotary year (usually the second half) 
when the Governor has completed all official visits to the clubs.

Every effort should be made to avoid major conflicts. The time and place of the District 
Conference is selected at least one year in advance of the Conference. The host club chosen 
should appoint all necessary and appropriate committees. The Governor shall appoint the 
Conference Chairman and Conference Secretary. All committees under the direction of the 
Conference Chairman should prepare a proposed budget as early as possible and present it 
to the Governor for approval or amendment.

Purpose. The purpose of the District Conference is to further the programs of Rotary 
through fellowship, inspirational addresses, and the discussion of matters pertaining to the 
clubs in the District and RI generally. The Conference gives consideration to any special 
matters submitted to it by the RI Board or matters originating within the District.
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“The Conference is not a legislative body as far as RI is concerned. However, it is a legislative 
body as far as the District is concerned. It is required to submit to the RI Council on 
Legislation any proposed enactment(s) submitted by any club in the District with a statement 
of the District position as to whether the District does or does not endorse the enactment. 
The Conference elects a delegate to The Council on Legislation by majority vote of electors 
only (See 7.5.3)”.

7.3  Conference Program. Each edition of the Lead Your District: Governor contains a section on 
the District Conference, including a suggested “model program”. The suggestions furnished 
by RI usually are readily adaptable to the needs and program opportunities unique to this 
District. Other ideas and suggestions should be solicited early in each Rotary year from clubs 
and individual Rotarians in the District. The goal always should be a balanced program—
“something for everyone”. The planning and development of the Program of the District 
Conference is the responsibility of the Governor and the Governor alone should retain 
complete control of the Program.

7.3.1  Representative of the RI President. The President of RI sends a personal representative to the 

7.4  

District Conference when certain criteria are met. This representative is expected to appear 
two or three times on the formal Conference Program in addition to being introduced 
(along with the spouse) at one or more other sessions. It is traditional in this District for 
the Governor to designate one of the Past District Governors to take care of all details in 
connection with arrangements for the President’s representative and to act as an aide during 
the Conference. It also is traditional for the District to select an appropriate (non-monetary) 
gift for the President’s representative and spouse and to have this presented at the banquet 
or some other prominent session during the Conference. RI pays the travel expenses of 
the President’s representative and spouse to the District Conference, but it is expected that 
the District will assume their hotel bill and other expenses during their attendance at the 
Conference.

General Rules of Procedure at the District Conference. All Conference procedure shall be
in accordance with the Bylaws of Rotary International. 

7.4.1  Rules of Order. Robert’s Rules of Order shall be the Parliamentary authority for all matters of 
procedure not specifically covered in the Bylaws of Rotary International or by this manual.

7.4.2  The Order of Business. The order of business as shown on the Conference Program shall 
be the one which shall be adhered. New business will be in order in each session when 
specified, or, at the conclusion of a regular program session.

7.4.3  Electors. Each club in a District shall select, certify and send to the annual District Conference 
one elector for every 25, or major fraction thereof, of its members. Such membership shall 
be determined by the number of members in the club as of the most recent semiannual 
payment to RI preceding the convening of the Conference. Notwithstanding the foregoing, 
each club in the District, which has no outstanding indebtedness to RI for more than six 
months preceding that in which the conference is held, shall be entitled to at least one 
elector. Each elector shall be a member of the club. An elector must be present at the District 
Conference to vote.

7.4.4  Voters. Each active member in good standing of a member club in this District who is present 

7.5  

and registered at the Conference shall be entitled to vote upon all questions and matters 
properly presented except as stated in the last sentence of this paragraph. Any voter shall have 
the right to demand a poll upon any question presented. Only electors present may vote in 
the election for the representative of the clubs of the District on the Council on Legislation 
and for the selection of District Governor-Nominee in the case of a contest.

Resolutions. Resolutions proposed for adoption at a District Conference are classifiable 
as either regular or special.
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7.5.1  Regular. Regular Resolutions are those which: 

1. alter, supersede, suspend or conflict with any provision of these rules; 

2. obligate any club in a financial way; 

3. are to continue in effectiveness after the end of the Rotary year; 

4. are directed to the Board of Directors of RI; 

5. propose changes in RI Constitutional documents; or 

6. propose changes in Bylaws of Rotary International.

7.5.2  Special. Special resolutions are those which are: 

1. purely of a complimentary nature, or 

2. memorials to deceased Rotarians.

7.5.3  Who May Propose. Regular resolutions may be proposed by any club or by the Resolutions 
Committee. Special Resolutions may be proposed by either of these or by any active Rotarian 
in the District.

7.5.4  Passage. The Bylaws of Rotary International contains certain provisions regarding voting at 
District Conferences. Where not in conflict with the Bylaws, Resolutions shall be passed by 
voting as follows: 

1. Regular Resolutions which are submitted in writing by a club and copies furnished the 
Governor and the Chairman of the District Resolutions Committee 60 days prior to the 
opening of the District Conference may be adopted by a majority vote of the qualified 
voters present and voting.

2. Regular Resolutions which are submitted in writing by the District Resolutions
Committee and furnished in duplicate to the Conference Secretary not later than
4:00 p.m. on the first business day of the Conference may be adopted by a two-thirds 
majority of the qualified voters present and voting.

3. Other Regular Resolutions may be presented in writing from the floor at any time, but, 
when so presented, shall require the unanimous consent of those qualified voters
present and voting.

4. Special Resolutions may be presented in writing at any time and may be adopted by
majority vote of the qualified voters present and voting.

DISTRICT TRAINING ASSEMBLY 

8.1  General. For the purpose of providing Rotary instruction, information, inspiration 
and coordination of District activities, an Assembly of all incoming club presidents and 
secretaries and other such chairmen or Rotarians as may be designated by RI or the 
Governor should be held each year after the International Assembly and between 1 March 
and 1 July.

The Assembly will be considered the official business meeting of the club officers 
of District 6710. All entertainment and recreation activities should be omitted from 
the program of the District Training Assembly. All items of business presented or caused 
to be presented by the Governor will be considered. The Assembly will also approve an 
annual budget and authorize the District Governor-Elect or the District Treasurer to ask 
each club for its apportioned share of the budget.

The Governor, in planning and conducting the PETS and the Assembly, shall 
consult with the incoming Governor. The latter shall have a definite part in the program. 
In fact, the RI Manual of Procedure provides that, “Beginning in the Rotary year 1984-85, 
the District Governor-Elect shall plan and conduct the PETS and the District Training 
Assembly in cooperation with the District Governor”. The incumbent Governor, however, 
presides at the Assembly.
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7.5.1  Regular. Regular Resolutions are those which: 

1. alter, supersede, suspend or conflict with any provision of these rules; 

2. obligate any club in a financial way; 

3. are to continue in effectiveness after the end of the Rotary year; 

4. are directed to the Board of Directors of RI; 

5. propose changes in RI Constitutional documents; or 

6. propose changes in Bylaws of Rotary International.

7.5.2  Special. Special resolutions are those which are: 

1. purely of a complimentary nature, or 

2. memorials to deceased Rotarians.

7.5.3  Who May Propose. Regular resolutions may be proposed by any club or by the Resolutions 
Committee. Special Resolutions may be proposed by either of these or by any active Rotarian 
in the District.

7.5.4  Passage. The Bylaws of Rotary International contains certain provisions regarding voting at 
District Conferences. Where not in conflict with the Bylaws, Resolutions shall be passed by 
voting as follows: 

1. Regular Resolutions which are submitted in writing by a club and copies furnished the 
Governor and the Chairman of the District Resolutions Committee 60 days prior to the 
opening of the District Conference may be adopted by a majority vote of the qualified 
voters present and voting.
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and 1 July.

The Assembly will be considered the official business meeting of the club officers 
of District 6710. All entertainment and recreation activities should be omitted from 
the program of the District Training Assembly. All items of business presented or caused 
to be presented by the Governor will be considered. The Assembly will also approve an 
annual budget and authorize the District Governor-Elect or the District Treasurer to ask 
each club for its apportioned share of the budget.

The Governor, in planning and conducting the PETS and the Assembly, shall 
consult with the incoming Governor. The latter shall have a definite part in the program. 
In fact, the RI Manual of Procedure provides that, “Beginning in the Rotary year 1984-85, 
the District Governor-Elect shall plan and conduct the PETS and the District Training 
Assembly in cooperation with the District Governor”. The incumbent Governor, however, 
presides at the Assembly.
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8.2  

8.3  

Requirement in the RI Manual of Procedure. Incoming presidents before accepting office, 
should be requested by their respective clubs to pledge themselves to attend the PETS and 
the District Training Assembly. It is recommended that their expenses be paid by their 
respective clubs or the District. The Standard Club Constitution provides that “if for 
good reason,” and in special circumstances, the elected club president cannot attend the 
District Training Assembly, the president should send a designated representative from the 
club whose duty it shall be to report back to the president. If a club president-elect finds it 
necessary to designate such a replacement, the Governor should be notified immediately.

Report of PETS and District Training Assembly. Immediately after the Assembly, the 
District Governor should fill out three copies of the Report of District Training Assembly, 
sending one copy to RI, one copy to the Incoming District Governor, and retaining one 
copy for the files. No stenographic Report of the District Training Assembly is necessary and 
no funds are provided by RI for that purpose.

Payment of Expenses. The personal traveling expenses which the District Governor 
incurs for trips to attend the District Training Assembly as DGE and to prepare for and 
attend the District Training Assembly and District Conference as District Governor are 
chargeable to the RI District Governor’s budget. RI also pays directly the expense of the 
representative of the President of RI to the District Conference from an appropriation 
apart from the Governor’s budget. These are the only expenses which RI assumes in 
connection with the District Training Assembly and District Conference. All other 
expenses incident to the District Training Assembly are payable from: 

1. the appropriation in the approved District Budget for the Rotary year; 

2. registration fees; or 

3. as otherwise contributed for by the clubs of the District.

8.4  

8.5  

Conference Location and Date. If the dates and place for the next District Conference were 
not set at the last District Conference, the Incoming District Governor should discuss the 
District Conference with the presidents-elect attending PETS and the District Training 
Assembly. They should explore the best possible site for the Conference and the most 
acceptable time. If possible, they should set the place and date. The importance of clubs 
promoting attendance at the District Conference cannot be over-emphasized.

Attendance and Participation for Club President-Elects. Attendance and maximum 
participation in the District Conference, District Training Assembly & PETS is mandatory 
for all incoming Presidents. Attendance and participation in those important events are 
strongly encouraged for all other Rotary leaders. (See Paragraph 8.1, Requirement in the RI 
Manual of Procedure, for special circumstances.) 

RI CONSTITUTION & BYLAWS 
9.1  Adoption. All clubs within the District are urged to adopt the RI Constitution & Bylaws.

General. The Rotary District 671 Foundation was established in 1983 pursuant to a 
District Resolution. It is a nonprofit corporation formed under Kentucky law and exempt 
from taxation under section 501(c)(3) of the Internal Revenue Code and is established to 
administer a charitable or educational projects as may be sponsored or approved by District.

Administration. The membership of the corporation consists of the District’s College of 
Governors. The corporation is administered by an eight-member Board of Trustees. 
The members are appointed by the District Governor, with the approval of the 
College of Governors, for staggered terms of four years each. Each District Governor 
appoints two members each year. No member may succeed himself but may be 
reappointed after a one-year lay-off. No officer, Director or member of the 
corporation receives any compensation for his services but may be reimbursed for 
necessary and reasonable expenses.
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10.3  Funding. Any unspent balance in the General Fund at the end of the Rotary year shall be paid 
over to the District Development Fund which is managed by the District Finance Committee. 
In addition, all annual per capita dues earmarked as Development Assessment and those 
earmarked as Educational & Humanitarian Assessment are to be paid over to the District 
Development Fund and the District 671 Foundation respectively by the District Governor 
and/or District Treasurer as they are received from the clubs.

10.4  Scholarships. Scholarships are reserved indefinitely until the District decides to reinstate.

DISTRICT SPEECH CONTEST 
11.1  General. Each year the President of RI selects a theme for the year. In 1994 the District 

initiated a district speech contest for high school students throughout the District. The 
contestants are required to orient their speech to focus on the President’s theme. Each club is 
asked to solicit contestants from their service area, conduct a club contest, and award a prize 
to the winner (approximately $100.00 value). The club winners from each AG area compete 
in an area contest, hosted by one of the clubs in their area and the winner receives a prize 
(approximately $100.00 value).The Eastern, Central and Western regions of the District hold 
a “Run-off” to select their top winners. These three winners appear at the District 
Conference. The District winner receives a prize of $1,000.00. Second and third prizes are 
also awarded at the District competition. All prize moneys past the Club level are paid by 
the District. For specific amounts, contact the District Speech Contest Chairman. The 
Sponsoring Club will pay for any reasonable and necessary expenses incurred by the 
contestant and up to two guests.

11.2  Objectives. The goal is to involve many young people of the District in an interesting and 
challenging opportunity and provide a way for the youth and their families to learn about 
Rotary. It is not limited solely to youth from non-Rotarian families.

RELATIONSHIP OF DISTRICT MANUAL TO RI CONSTITUTIONAL DOCUMENTS 
12.1  RI Documents Supreme. Nothing in this manual is intended to modify or conflict with the 

Manual of Procedure of Rotary International. If any such conflict occurs or is shown, the RI 
documents will, of course, override.

RI COUNCIL ON LEGISLATION 

13.1  General. The Council on Legislation is the legislative body of RI. At present it meets every 
three years. Each time the Council is to meet, the clubs in each district elect a representative 
(Voting Delegate) and an Alternate. Each such representative must be a past District 
Governor and must be an active member of a club. The selection takes place at the District 
Conference two years preceding the Rotary year in which the Council will meet based upon 
the recommendation of a District Council on Legislation Delegate Nominating Committee, 
consisting of any three Past District Governors of District 6710 as appointed by the sitting 
District Governor in the year the selection of the council representative is to take place. Past 
District Governors who accept the District Governor’s appointment to the Council On 
Legislation Nominating Committee are ineligible to be selected as the District’s representative to 
the Council On Legislation. The election must conform to the requirements set out in the 
Bylaws of Rotary International, 13.020.

Duties of Representatives. The duties of the District Representative to the Council 
on Legislation are specifically set forth in the Bylaws of Rotary International, as follows: 

1. discuss proposed legislation at the District Conference and/or other meetings; 

2. know the existing Rotary attitudes within the District; 

3. give critical consideration to all enactments and resolutions presented to the Council
and effectively communicate and debate the District’s view to the Council; 

4. act as an objective legislator of RI; 
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5. attend the meeting of the Council for its full duration and; 

6. report on the deliberations of the Council to the clubs of the District following the
meeting of the Council.

13.3  Finances. Each year every club pays additional dues to RI of U.S. $1.00 for each of its members 
to provide for the expenses of the Council meeting. After the expenses of the representatives 
have been paid, any sums remaining may be used to defray the administrative expenses of the 
Council. The RI Board will provide to all clubs an accounting of all receipts and expenditures 
related to the Council. In this District it is common practice to include in the budget for the 
year of the Council meeting an amount to pay the necessary expenses of the Voting Delegate 
that are not covered by RI.
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District	671	Foundation	Trustees*		 8	 2	 4	 DG
District	Administrative*		 3	 1	 3	 DG
District	Awards*		 7	 7	 1	 DGN
District	Conference		 	 1	 1	 DGE
District	Finance*		 7	 1	 3	 DG
District	Fundraising	 	 1	 1	 DGE
District	Membership			 	 1	 1	 DGE
District	Nominating*		 7	 7	 1	 DG
District	Operations	Manual	Review*	 3	 3	 1	 DGE
District	Primary	Nominating*		 3	 3	 1	 DG
District	Speech	Contest		 4	 1	 1	 DGE
District	Strategic	Visioning*		 7	 2	 2	 DGND
Global	Grant	Scholars-TRF*		 8	 2	 4	 DG
Grants	Sub-TRF*		 9	 3	 3	 DGE
Interact		 	 1	 1	 DGE
International	Service		 	 1	 1	 DGE
New	Club	Extension	&	Development		 	 1	 1	 DGE
Paul	Harris	Society-TRF		 	 1	 1	 DGE
Peace	Fellows-TRF			 	 1	 1	 DGE
PolioPlus-TRF		 	 1	 1	 DGE
Public	Image		 	 1	 1	 DGE
RI	Convention	Promotion		 	 1	 1	 DGE
Rotaract		 	 1	 1	 DGE
Rotary	D6710	Leadership	Team*	 7	 1	 1	 DG
Rotary	Fellowships		 	 1	 1	 DGE
Rotary	Friendship	Exchange		 	 1	 1	 DGE
Rotary	Leadership	Institute		 	 1	 1	 DGE
Rotary	Youth	Leadership	Awards	(RYLA)		 	 1	 1	 DGE
The	Rotary	Foundation		 	 	 1	 DG
TRF	Annual	Programs	Fund*		 6	 2	 3	 DG
TRF	Endowment	Fund		 	 1	 1	 DGE
TRF	Major	Gifts		 	 1	 1	 DGE
TRF	Stewardship		 	 1	 1	 DGE
Vocational	Service	 	 1	 1	 DGE

COMMITTEE NAME #MBRS #APPT  TERM WHO
  EA YR OF OFC APPT 

DISTRICT COMMITTEES

*See	following	page	for	specifics	for	composition	and	leadership.
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All appointments which are effective at the start of the next Rotary year should be made by 1 January, 
earlier if practicable. 

OPS 
MAN

COMMITTEE

10.2 Dist. 671 Fnd. 
Trustees

COMPOSITION/LEADERSHIP

8 PDGs: four-year terms; DG appoints two each year who must 
be confirmed by the College of Governors

2.7.5 Dist. Administrative 3 PDG’s on staggered terms of 3 years; ex-officio DG, DGE, DGN.

Dist. Awards In recent years, Chair: DGN; 7 members-DG, DGE, DGN, PDG, 
AG, 2 Rotarians

4.3 Dist. Finance
7 members: 3 PDG serving staggered 3 yr terms have voice/vote; 
DG, DGE, DGN, iPDG have voice only; The member serving in 
his/her third year is Chair.

Global Grant 
Scholars

8 members on staggered 4-year terms; ex-officio DG, DGE, DGN, 
TRF Chair

Grants Sub-Com Membership of 8, serving 4 year staggered terms; ex-officio TRF 
Chair, DG, DGE, DGN  

1.6.3 Dist. Nominating 3 PDGs, 2 club presidents, 2 club secretaries; DG appoints chair 
from PDGs

Dist. Ops. Man. Rev.
3 PDGs, active every third year following the Council on 
Legislation. District resolutions are brought up to date in this 
Manual at that time.

1.6.3 Dist. Primary 
Nominating

The Primary Nominating Committee selects the District Nominating 
Committee: 2 experienced Rotarians, 1 PDG-chair

2012 Dev 
Mtg Min.

Rotary D6710 
Leadership Team

4 most recent PDGs, DG, DGE and DGN. Chair PDG3; Vice Chair 
PDG2; Secretary shall be DGN.

The Rotary 
Foundation

Chair appointed by DG, members are Program Chairs (Grants, 
Global Grant Scholars, Peace Fellows) and Giving Chairs (Annual 
Programs Fund, Endowment Fund, Major Gifts, PolioPlus, Paul 
Harris Society, Stewardship) 

TRF Annual Prog. 6 members: each DGE appoints 1 Past President and 1 PDG

Policy-
Section B

Dist. Strategic 
Visioning

7 voting members DG, DGE, DGN and four Rotarians with at least 
three years’ experience; DGND is non-voting member. DGND 
selects 2 Rotarians to serve a two-year term; maximum of one from 
home club.
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STRATEGIC VISIONING COMMITTEE
POLICY STATEMENT

To	implement	the	focus	areas	identified	by	the	participants	at	the	2016	District	Visioning	Ses-
sion,	a	standing	committee	to	be	known	as	the	District	6710	Strategic	Visioning	Committee	is	
established.		The	Committee’s	year	shall	coincide	with	the	Rotary	year,	and	the	committee	shall	
be	comprised	of	seven	voting	members.		Upon	selection,	the	District	Governor	Nominee	Desig-
nate	(DGND)	shall	serve	as	a	non-voting	member.

The	seven	voting	members	include	the	sitting	District	Governor,	the	District	Governor-Elect	
(DGE),	the	District	Governor-Nominee	(DGN)	and	four	Rotarians	who	are	members	of	the	
district	and	have	at	least	three	years	of	Rotary	membership.		

Each	DGND	shall	select	two	district	Rotarians	with	at	least	three	years	of	Rotary	membership	
to	serve	a	two	year	term	during	the	DGND’s	DGN	and	DGE	years.	 	The	DGND	may	select	a	
maximum	of	one	of	these	Rotarians	from	their	home	club.

During	the	first	two	years	of	the	committee	these	four	Rotarians	(4)	will	be	selected	by	the	DGE	
(2)	and	DGN	(2)	to	serve	reduced	terms	which	end	when	the	present	DGE	and	DGN,	respec-
tively,	become	DG.

Any	vacancies	that	occur	on	the	Committee	during	the	Rotary	year	shall	be	filled	by	the	remain-
ing	voting	members	of	the	Committee.		Any	replacements	so	named	shall	be	approved	by	the	
majority	of	the	members	of	the	Committee.

The	Chair	of	the	Committee	shall	be	selected	each	year	by	the	members	of	the	Committee	and	
shall	serve	a	one-year	term.		The	Chair	of	the	Committee	during	its	first	year	of	existence	shall	
be	appointed	by	the	District	Governor.

Prepared August 23, 2016 by the Policy Statement Committee consisting of DGE Missy Eck-
enberg, DGN Michael Owsley, and PDG Jayne Crisp.  Revised September 12, 2016 with input 
from facilitator Joe Kovarik and the Implementation Committee consisting of PDG Kay Sha-
ron, PDG Ed Kalmey, and PDG Mike Kull.  It is recommended that this policy be added to the 
District’s Manual of Procedures, once it is approved by the appropriate parties.
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RECOMMENDED GUIDELINES FOR A ROTARY CLUB SPONSORING A ROTARACT CLUB 
These guidelines were officially accepted by Rotary District 6710 on May 30, 2009 at the District 

Conference in Frankfort, KY.

When undertaking sponsorship of a Rotaract club, the sponsoring Rotary club is committing to 
a certain level of responsibility. The following outlines the recommended expectations of a Rotary 
club sponsor of Rotaract in District 6710.

• View the Rotaract Club as an on-going project of Rotary Club that will require some degree of 
continued attention, support, and advising.1

• Recognize that the continued well-being of the Rotaract club shall depend on the continued 
active personal participation of the sponsoring Rotary club. 2

• Create a committee of multiple Rotarians to provide guidance and have supportive 
responsibility for the Rotaract club.

• Invite Rotaractors on at least a quarterly basis to their regularly scheduled meetings.3 It is 
suggested that Rotaractors be permitted to attend the Rotary meeting gratis or at a reduced 
cost.

• Promote Rotarian attendance at Rotaract meetings, and encourage attendance at Rotaract 
meetings to count as a make-up opportunity for Rotarians. 4

• Invite Rotaractors to participate in service projects and special events as partners in service. 
Rotaractors should also be invited to participate in the planning of projects and events as 
appropriate. 5

• Encourage Rotarian participation in Rotaract service projects and special events as appropriate. 6

• Review Rotary club membership potential within Rotaract clubs on a periodic basis and invite 
former Rotaract members to join Rotary as appropriate. 7

• Identify, recommend, and encourage prospective Rotaract members as appropriate. Rotarians 
should consider young employees, relatives, and other acquaintances as potential Rotaract 
members. 8

• Provide opportunities for professional development and mentorship of Rotaractors by 
Rotarians as appropriate.

• Provide information on and encourage Rotaract participation in District Rotary events 
including conferences9, assemblies, and seminars, as appropriate.

T 6710 OPERATIONS MANUAL 

FINANCIAL OBLIGATIONS 
The sponsoring Rotary club shall provide for the following expenses of the Rotaract club: 

• A chartering fee to RI when the Rotaract Club is certified10 

• Attendance of Rotaract club officers, directors, and committee chairpersons at district level 
leadership training meetings11 

It is recommended that sponsoring Rotary club provide start-up funds for the Rotaract club 
sufficient to obtain necessary club artifacts including: a Rotaract club bell, club banner, name badges, 
and membership pins. 

___________________________________

  1. Rotaract Statement of Policy, Item 6 
  2. Standard Rotaract Constitution, Article III section 1 
  3. Rotaract Statement of Policy, Item 7 
  4. Standard Rotary Club Constitution, Article 9 section 1(a)(2) 
  5. Rotaract Statement of Policy, Item 7; Rotary Code of Policy 41.020.10 
  6. Rotaract Statement of Policy, Item 8; Rotary Code of Policy 41.020.10 
  7. Rotaract Statement of Policy, Item 7; Rotary Code of Policy 41.020.10 
  8. The Rotaract Handbook, page 5 
  9. Rotary Code of Policy 22.010.4
10. Standard Rotaract Constitution, Article IX section 1; Rotary Code of Policy, 41.020.15 item 1 
11. Rotaract Statement of Policy, Item 25a; 26c 
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IT IS RECOMMENDED THAT THE MEMBERS OF THE ROTARACT COMMITTEE 
ESTABLISHED WITHIN THE ROTARY CLUB HAVE THE FOLLOWING RESPONSIBILITIES: 
• Establish and actively maintain regular communication with the Rotaract club president or 

other suitable Rotaract club leadership.

•  Become familiar with the Rotaract Handbook, the Standard Rotaract Constitution, the 
Rotaract Club bylaws, and the Rotaract Statement of Policy.

•  Work with Rotaract members to ensure that Rotary club members are regularly aware of the 
activities and meetings of the Rotaract club and vice versa.

•  Provide guidance to the Rotaract club as needed while allowing the Rotaract club to operate as 
a separate entity. Care should be taken to allow Rotaract members the opportunity to grow as 
leaders by governing their own club. Rotarians should interfere only when the survival of the 
Rotaract club is in jeopardy or any rule or regulation of RI is being violated.12

FOR SPONSORS OF UNIVERSITY/COLLEGE-BASED ROTARACT CLUBS 
There are unique circumstances for a Rotary club sponsor of a university/college-based 

Rotaract Club. Sponsors of this type of Rotaract club should:

•  Ensure that the rules and regulations of the college/university are followed at all times. A 
college/university-based Rotaract club is a partnership between the Rotary club and the 
institution.13

•  Secure an on-campus advisor for the Rotaract club in accordance with the regulations of the 
institution. It is helpful if this person is also a member of the sponsoring Rotary club, but it is 
not imperative. In some cases there may be a non-Rotarian who makes a better candidate for 
an on-campus advisor.

•  Take special care to ensure the continuity of the Rotaract club. With the natural turnover of 
student leaders due to graduation, it is vital to university/college-based Rotaract clubs that new 
leadership is continually cultivated.14

___________________________________

1.  Rotaract Statement of Policy, Item 11 

2.  Rotaract Statement of Policy, Item 10; Rotary Code of Policy, 41.020.15 item 3 

3.  Rotary Code of Policy, 41.020.6
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DISTRICT 6710 YOUTH PROTECTION POLICY

1. Statement of Conduct for Working With Youth
District	6710	strives	to	create	and	maintain	a	safe	environment	for	all	youth	who	participate	in	
Rotary	 activities.	To	 the	best	 of	 their	 ability,	Rotarians,	Rotarians’	 spouses	 and	partners,	 and	
other	volunteers	must	safeguard	the	children	and	young	people	they	come	into	contact	with	and	
protect	them	from	physical,	sexual,	and	emotional	abuse.

2. Definitions
Volunteer —	Any	adult	involved	with	Rotary	youth	activities	who	interacts	directly	with	youth,	
whether	supervised	or	unsupervised	
Youth program participant —	Anyone	who	participates	in	a	Rotary	youth	program,	whether	
child	or	adult

3. Liability Insurance
The	District	6170	RYLA	program	carries	liability	insurance	with	appropriate	coverage	and	policy	
limits.

4. Club Compliance
District	6710	will	ensure	that	all	clubs	and	volunteers	comply	with	youth	protection	requirements.	

5. Volunteer Selection and Screening
All	Rotarian	and	non-Rotarian	volunteers	interested	in	working	with	youth	program	participants	
must	meet	RI	and	district	eligibility	requirements.	RI	prohibits	the	membership	and	participation	
of	any	volunteer	who	has	admitted	to,	been	convicted	of,	or	otherwise	been	found	to	have	engaged	
in	sexual	abuse	or	harassment.

If	a	person	is	accused	of	sexual	abuse	or	harassment	and	the	law	enforcement	investigation	is	
inconclusive,	or	if	law	enforcement	declines	to	investigate,	additional	safeguards	are	necessary	to	
protect	any	youth	program	participants	with	whom	the	accused	may	have	future	contact,	as	well	
as	the	accused.	A	person	later	cleared	of	charges	may	apply	to	be	reinstated	as	a	youth	program	
volunteer.	Reinstatement	is	not	a	right,	and	reinstatement	to	his	or	her	former	position	is	not	
guaranteed.

6. Training
District	6710	Youth	program	Committee	Chairs	will	conduct	the	appropriate	training	sessions	for	
members	and	volunteers	who	work	with	youth.

7. Allegation Handling and Follow-Through
District	 6710	 takes	 all	 allegations	 of	 abuse	 or	 harassment	 seriously	 and	 will	 handle	 them	 in	
accordance	with	the	Abuse	and	Harassment	Allegation	Reporting	Guidelines.	
The	 district	 will	 cooperate	 with	 all	 law	 enforcement	 agencies,	 child	 protective	 services,	 and	
legal	 investigations	and	will	not	 interfere	with	official	 investigations	when	conducting	 its	own	
independent	review.

District	6710	may	appoint	a	youth	protection	officer	or	district	review	committee	to	evaluate	and	
review	files,	policies,	and	allegations	regularly.

8. Travel by Youth
Youth	travel	outside	of	the	local	community	must	comply	with	youth	protection	policies.
For	 all	 youth	 travel	 sponsored	by	District	6710	or	 its	 clubs,	 the	 following	will	 be	done	before	
departure:

•	Obtain	written	permission	from	the	parents	or	legal	guardians	of	program	participants
•	 Give	 parents	 and	 legal	 guardians	 details	 about	 the	 travel,	 including	 locations,	
accommodations,	itineraries,	and	the	organizer’s	contact	information
•	When	traveling	more	than	150	miles,	or	240	kilometers,	from	the	residence,	verify	that	
program	participants	 have	 adequate	 insurance,	 including	 benefits	 for	medical	 services,	
emergency	medical	evacuation,	repatriation	of	remains,	and	legal	liability.
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BRIEF HISTORY OF DISTRICT 6710

The first Rotary District to which Kentucky clubs were assigned was District 6, established 
in 1915-16. It embraced all of the four states of Arkansas, Kentucky, Mississippi and Tennessee. 
In 1917-18, the territorial limits of District 6 were changed to remove Mississippi. In 1922-
23, District 23 was formed including in its territory all of Kentucky, all of Tennessee except 
the county of Shelby and a part of Virginia (that portion west of the eastern boundaries of the 
counties of Tazewell, Smyth and Washington).

In 1925-26, Kentucky was made a District by itself (18). This arrangement continued until 
1937, when the annual Conference of District 18, held at Lexington, voted to divide Kentucky 
into two Districts. W. L. Matthews, of Bowling Green, was elected Governor of the new 161st 
District embracing Western Kentucky clubs and O.O. (June) Thompson, of Newport, was 
elected Governor of the new District 162 (Eastern Kentucky). Territory then assigned to District 
161 included that portion of the state west of the western boundaries of the counties of Boone, 
Grant, Scott, Fayette, Jessamine, Garrard, Lincoln, Pulaski, and McCreary counties.

During the Rotary year 1942-43 a slight change was made in the territorial limits of District 
161 by reassigning Woodford County to District 162.That change was effective January 1, 1943.

In 1949-50, District 233 was created and all the territory previously embraced by District 161 
was assigned thereto. There were no boundary changes.

In 1957-58, District 671 was formed encompassing the territory previously assigned to 
District 233. There have been no subsequent changes in its territorial limits.

As of July 1, 1991, all existing Districts had a zero (0) added to their District number. Hence, 
671 became 6710.

DISTRICT 6710 OPERATIONS MANUAL - PART II
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PAST DISTRICT GOVERNORS
 
DISTRICT 6 - ARKANSAS, KENTUCKY, MISSISSIPPI and TENNESSEE 
Robert A. McDonell, Louisville 1915-16* 
James H. Allison, Nashville, TN 1916-17* 
James F. Finlay, Chattanooga, TN 1917-18* 

DISTRICT 13 - KENTUCKY AND TENNESSEE 
Joseph W. Porter, Lexington 1918-19* 
I. L. Graves, Knoxville, TN 1919-20* 
Charles W. Bailey, Clarksville, TN 1920-21* 
T. Graham Hall, Nashville, TN 1921-22* 

DISTRICT 23 - KENTUCKY, TENNESSEE and VIRGINIA (partial) 
James H. Richmond, Louisville 1922-23* 
Will F. Mather, Jr., Nashville, TN 1923-24* 
Will J. Craig, Bowling Green 1924-25* 

DISTRICT 18 - ALL OF KENTUCKY 
Robert Kelly, Covington 1925-26* 
George E. Tomlinson, Winchester 1926-27* 
Coleman Taylor, Russellville 1927-28* 
Robert A. Cochran, Maysville 1928-29* 
William Bourne, Murray (died before taking office) 1929-30* 
J. Murray Hill, Bowling Green 1929-30* 
John T. Metcalfe, Louisville 1930-31* 
Harry V. McChestney, Frankfort 1931-32* 
Charles T. Turck, Danville 1932-33* 
Prentiss M. Terry, Louisville 1933-34* 
Bart N. Peak, Lexington 1934-35* 
J. Guthrie Coke, Auburn 1935-36* 
Thomas B. Talbott, Danville 1936-37* 

DISTRICT 161 - WEST KENTUCKY 
W. L. Matthews, Bowling Green 1937-38* 
Lawrence W. Hager, Owensboro (Augusta) 1938-39* 
Eugene E. Pendergrass, Louisville 1939-40* 
O. L. McElroy, Eminence (Gladys) 1940-41* 
Henry A.T aylor, Henderson 1941-42* 
Fidella Edwards, Glasgow 1942-43* 
Henry C. Taylor, Elizabethtown 1943-44* 
Walter I. Munday, Hopkinsville 1944-45* 
John A. Whitaker, Russellville 1945-46* 
H. L. Smith, Paducah (Tat) 1946-47* 
Ralph E. Hill, Louisville 1947-48* 
E. M. Josey, Frankfort 1948-49* 

DISTRICT 233 - WEST KENTUCKY 
Mark Cunningham, Princeton 1949-50* 
Sewell C. Harlan, Glasgow 1950-51* 
Hecht S. Lackey, Henderson (Rebecca) 1951-52* 
Talton K. Stone, Carrollton (Pauline) 1952-53* 
Dr. Ralph H. Woods, Murray 1953-54* 
Ernest L. Vogt, Louisville 1954-55* 
Harry W. Roberts, Jr., Clinton (Boots*) 1955-56* 
William S. Snyder, Jr., Frankfort 1956-57* 
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DISTRICT 671 - WEST KENTUCKY 
Orrin Nat Dortch, Paducah (Jesse) 1957-58* 
W. T. Forsee, Owenton 1958-59* 
Thomas C. Laswell, Jr., Owensboro (Evelyn) 1959-60* 
W. T. Isaac, Danville (Mae Elizabeth) 1960-61* 
James Harned, Dawson Springs (Martha) 1961-62* 
Tom Duncan Reed, Springfield (Ruth*) 1962-63+* 
Martin Ceder, Middletown 1963-64* 
Granville Clark, Russellville (Mary) 1964-65* 
Waylon Rayburn, Murray 1965-66* 
Herbert F. Hoffman, Henderson (Jane*) 1966-67* 
Ward C. Sumpter, Bowling Green (Irene) 1967-68* 
Dr. LaVerne M. Roach, Frankfort (Margaret*) 1968-69* 
Nat Ryan Hughes, Murray (Imogene*) 1969-70* 
Thomas E. Bolton, Jeffersontown (Mary Judy) 1970-71* 
Uhel O. Barrickman, Glasgow (Ann*) 1971-72* 
Tom Duncan Reed, Springfield (Ruth*) 1972-73+* 
Dr. W. H. Rush, Frankfort (Martha*) 1973-74* 
Dr. Roy H. Owsley, Louisville (Dorothy) 1974-75* 
James R.“Buck” Rash, Jr., Henderson (Anne*) 1975-76* 
John H. Ewing, Jr., Greensburg (Vivian*) 1976-77* 
Dr. James S. Owen, Elizabethtown (Nancy Lea) 1977-78* 
Owen O. Pillans, St. Matthews (Doris*) 1978-79* 
Dr. Thomas L. Riley, Hopkinsville (Margaret) 1979-80* 
Merritt Blow, Buechel (Edythe*) 1980-81* 
Bill Robertson, Fulton (Anne) 1981-82 
Tom D. Isaac, Frankfort (Judy) 1982-83 
Carroll Knicely, Glasgow (Evelyn*) 1983-84* 
Wilson Gantt, Murray (Virginia) 1984-85* 
Dick Harlan, Elizabethtown (Bonnie*) 1985-86* 
Joe M. Phillips, Franklin (Marian*) 1986-87* 
Barry K. Holder, Frankfort (Helen) 1987-88 
A. G. Spizzirri, Louisville (Mary*) 1988-89* 
Miles A. Bailey, South Louisville/Okolona 1989-90* 
Dr. Len Sherrill, Frankfort (Joyce*) 1990-91* 

DISTRICT 6710 - WEST KENTUCKY 
A. Guy Hisle, Owensboro (LeGrand) 1991-92* 
Loring H. Click, Princeton (Agnes*) 1992-93* 
William B. Bellis, Louisville, (Andrea) 1993-94 
Steven B. Shultz, LaGrange (Carol) 1994-95 
Anne L. Robertson, Fulton (Bill) 1995-96 
Jack J. Early, St. Matthews (Nancye*) 1996-97 
William J. Parker, Bowling Green (Jane) 1997-98* 
Thomas J. “Tom” Diener, East Louisville Sunrise (Carolyn) 1998-99* 
Thomas E. “Tom” Lett, Jr., Henderson (Libby) 1999-00 
Mary Jo “Jo” Duke, Clinton (Joe) 2000-01 
Loretta Williams, Daviess County 2001-02 
Roger C. Newell, Southwest Louisville (Beverly) 2002-03* 
William A. “Bill” Miller, Frankfort (Paula) 2003-04 
Robert J. “Bob” Boudreau, Prospect/Goshen (Cecile) 2004-05 
Hugh R. McShane, Prospect/Goshen (Priscilla) 2005-06 
L. Kay Sharon, Elizabethtown 2006-07 
David L. “Dave” Weller, Frankfort (Vicki) 2007-08 
Terry R. Shockley, Frankfort (Jo) 2008-09 
Charles E. “Chuck” Cicchella, Shelbyville (Geri) 2009-10 
R. Wood “Woody” Northup, Louisville (Anne) 2010-11 
Richard O. “Rick” Baumgardner, Elizabethtown (Vivian) 2011-12 

B. 30



Rotary International District 6710

DISTRICT 6710 OPERATIONS MANUAL - PART II
Donald L. “Don” Dykman, Frankfort 2012-13* 
Edward J. “Ed” Kalmey, Jr., South Oldham County (Judy) 2013-14 
Jayne C. Crisp, Murray 2014-15
Michael J. “Mike” Kull, Louisville (Kathy) 2015-16
Stuart E. Alexander, Louisville (Peggy) 2016-17
Missy (Helen) R. Eckenberg, Paducah (Stan) 2017-18
Michael T. Owsley, Elizabethtown (Kelly) 2018-19 

PAST DISTRICT GOVERNOR’S FROM OTHER DISTRICTS NOW RESIDING IN DISTRICT 
6710 

Paul Broughton, Prospect/Goshen (Pam), District 5390, 2005-06

* Deceased 
*+Tom Duncan Reed served as Rotary International Director from 1984-86 
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CLUB NAME CHARTER DATE

Bardstown 21-Jan-80

Bedford 26-Mar-47

Bowling Green 1-Nov-20

Bowling Green AM 23-Feb-85

Brandenburg 26-Mar-40

Cadiz 23-May-66

Campbellsville 18-Sep-37

Carrollton 2-Jun-26

Clinton 17-Jun-46

Columbia 30-Nov-35

Danville 4-Dec-26

Daviess County3 29-Jun-88

Dawson Springs 29-Nov-46

East Louisville Sunrise2 6-Sep-84

Elizabethtown 23-Feb-35

Elkton 14-Feb-24

Eminence 22-Aug-28

Frankfort 19-Dec-22

Franklin 1-May-22

Fulton 5-Mar-24

Glasgow 13-Jun-28

Grayson County 31-Jan-38

Greensburg 12-Apr-39

Hardin County AM 28-Oct-87

Hardin County Sunset 20-Jan-17

Hardinsburg 21-Feb-40

Harrodsburg 6-Nov-23

Henderson 1-Dec-17

Hickman 19-Apr-94

Hodgenville 30-Apr-29

Hopkinsville 1-Dec-20

Horse Cave 31-Mar-38

La Grange 12-Jun-25

Lawrenceburg 28-Sep-25

Lebanon 18-Sep-23

Louisville 23-Jul-12

Louisville Suburban4 21-Apr-41

Madisonville 18-Jun-45

Marshall County 1-Apr-47

Mayfield 27-Apr-25

Muhlenberg County1 8-May-28

Murray 16-Apr-24

Owensboro 1-Sep-15

Owenton 8-Sep-25

Paducah 1-Feb-15

Princeton 29-May-40

Prospect/Goshen 23-Feb-95

Radcliff 14-Jan-75

Russellville 5-Apr-23

Scottsville 9-Apr-30

Shelbyville 8-Jun-27

South Oldham County 9-Nov-94

Southwest Louisville 12-Jun-40

Springfield 30-Oct-31

Union County 16-May-02

CLUB NAME CHARTER DATE

1 Formerly Central City
2 Formerly Hurstbourne Sunrise, merged with Jeffersontown
3 Formerly Owensboro Breakfast
4 Formerly Separate Clubs: South Louisville/Okolona, St. Matthews, Buechel/Fern Creek
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Club Name Charter Date
Louisville 23-Jul-12

Paducah 1-Feb-15

Owensboro 1-Sep-15

Henderson 1-Dec-17

Bowling Green 1-Nov-20

Hopkinsville 1-Dec-20

Franklin 1-May-22

Frankfort 19-Dec-22

Russellville 5-Apr-23

Lebanon 18-Sep-23

Harrodsburg 6-Nov-23

Elkton 14-Feb-24

Fulton 5-Mar-24

Murray 16-Apr-24

Mayfield 27-Apr-25

La Grange 12-Jun-25

Owenton 8-Sep-25

Lawrenceburg 28-Sep-25

Carrollton 2-Jun-26

Danville 4-Dec-26

Shelbyville 8-Jun-27

Muhlenberg County1 8-May-28

Glasgow 13-Jun-28

Eminence 22-Aug-28

Hodgenville 30-Apr-29

Scottsville 9-Apr-30

Springfield 30-Oct-31

Elizabethtown 23-Feb-35

Columbia 30-Nov-35

Campbellsville 18-Sep-37

Grayson County 31-Jan-38

Horse Cave 31-Mar-38

Greensburg 12-Apr-39

Hardinsburg 21-Feb-40

Brandenburg 26-Mar-40

Princeton 29-May-40

Southwest Louisville 12-Jun-40

Louisville Suburban4 21-Apr-41

Madisonville 18-Jun-45

Clinton 17-Jun-46

Dawson Springs 29-Nov-46

Bedford 26-Mar-47

Marshall County 1-Apr-47

Cadiz 23-May-66

Radcliff 14-Jan-75

Bardstown 21-Jan-80

East Louisville Sunrise2 6-Sep-84

Bowling Green AM 23-Feb-85

Hardin County AM 28-Oct-87

Daviess County3 29-Jun-88

Hickman 19-Apr-94

South Oldham County 9-Nov-94

Prospect/Goshen 23-Feb-95

Union County 16-May-02

Hardin County Sunset 20-Jan-17

Club Name Charter Date

1 Formerly Central City
2 Formerly Hurstbourne Sunrise, merged with Jeffersontown
3 Formerly Owensboro Breakfast
4 Formerly Separate Clubs: South Louisville/Okolona, St. Matthews, Buechel/Fern Creek

CLUBS IN ORDER BY CHARTER DATE
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CURRENT REVISIONS & REGULAR RESOLUTIONS 

ROTARY YEAR 2003-04 
1.	 This includes language adopted by a Proposed Resolution submitted by the Rotary Club of 

Southwest Louisville and approved by the electors assembled at the District Conference, held 
in Frankfort on April 16.2004. (Re: Sections 4.3 & 6.2.1).

ROTARY YEAR 2004-05 
2.	 There were no new proposed Regular Resolutions pertaining to District Operations 

submitted by any of the clubs in the District as of February 15, 2005, the deadline date set by 
the Governor.

ROTARY YEAR 2005-06 
3.	 This includes language adopted by the proposed resolution submitted by the 2005- 06 

District Governor, Hugh R.McShane. It was raised without opposition by the delegates 
present at the District Conference in Louisville on April 28, 2006. (Re: Section 3.3) 

ROTARY YEAR 2006-07 
4.	 There were no Regular or Special Resolutions proposed in the Rotary Year 2006-07 by any of 

the clubs in District 6710 as of February 15, 2007, the deadline date set by the Governor.

ROTARY YEAR 2007-08 
5.	 There were several proposed revisions to our District Operations Manual, both by the 

Governor and our Delegate to the Council on Legislation. They are as follows: 
A.	 Refer to Committee Meeting Locations (2.7.3).
B.	 Refer to Annual Club Per Capita Levy (3.1).
C.	 Refer to Classification of District Funds. The word ‘Programs’ was added (3.2).
D.	 Refer to Standard Requirements for Travel Expense Report. Revised to read RI 

Approved Rate (6.10).
E.	 Refer to Attendance and Participation for Club President-Elects. The word ‘mandatory’ 

is added and a provision made for special circumstances (8.5 & 8.1).
F.	 Refer to District Speech Contest. General. The words ‘District Speech Contest Chairman. 

The Sponsoring Club will pay for any reasonable and necessary expenses incurred by 
the contestant and up to two guests.’ were added (11.1).

G.	 Refer to RI Council on Legislation. Based on RI’s recommendations to all districts 
worldwide, the following language was adopted: Upon recommendation of a District 
Council on Legislation Delegate Nominating Committee consisting of the last three 
delegates to the Council, with the Chairman being the most recent delegate to the 
Council. The election must conform to the requirements set out in the RI bylaws 13.020 
(13.1).

ROTARY YEAR 2008-09
6.	 There were several proposed revisions and additions to our District Operations Manual, both 

by the clubs and delegates present at the Annual District Conference held in Frankfort, KY, 
May 29-31, 2009.
A.	 Refer to district administrative committee’s responsibilities (2.7.4) 
B.	 Refer to recommended guidelines for clubs who elect to establish and sponsor a Rotaract 

Club 
C.	 Refer to RI Council on Legislation. Updates specific procedures for delegate selection 

(13.1) 
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ROTARY YEAR 2009-10 
7.	 In 2009-10 there were no resolutions submitted requiring consideration at the District 

Business Session at the Annual District Conference in Santa Claus, IN.

ROTARY YEAR 2010-11 
8.	 In 2010-11 there were no resolutions submitted requiring consideration at the District 

Business Session at the Annual District Conference in Nashville, TN.

ROTARY YEAR 2011-12 
9.	 There were several proposed revisions to our District Operations Manual, both by the 

Governor and the Presidents-Elect at the District Training Assembly. They are as follows: 
A.	 Annual club per capita levy. (Refer to subparagraph 3.1) 
B.	 Classification of Funds. (Refer to subparagraph 3.2) 
C.	 District Finance Committee principal function. (Refer to subparagraph 4.3.1) 
D.	 District Finance Committee oversight of District Development Fund. (Refer to 

subparagraph 4.3.2) 
E.	 District Finance Committee Expenditure of Development Fund monies. (Refer to 

subparagraph 4.3.4) 
F.	 Transfer of funds to the District 671 Foundation. (Refer to subparagraph 5.1.2) 
G.	 Distinction between the General Operating Fund, the District Development Fund, and 

the District 671 Foundation. (Refer to subparagraph 6.2) 
H.	 Deleted. (Refer to subparagraph 6.2.1) 
I.	 Deleted. (Refer to subparagraph 10.1) 
J.	 Unspent funds turned over to the District Development Fund at the end of the Rotary 

year. (Refer to subparagraph 10.3) 
K.	 Scholarships are reserved indefinitely. (Refer to subparagraph 10.4) 

ROTARY YEAR 2012-13 
10.	 In 2012-13 there were no resolutions submitted requiring consideration at the District 

Business Session at the Annual District Conference in Frankfort, KY.

ROTARY YEAR 2013-14 
11.	 In 2013-14 there were no resolutions submitted requiring consideration at the District 

Business Session at the Annual District Conference in Louisville, KY.

ROTARY YEAR 2014-15 
12.	 In 2014-15 there were 2 amendments pertaining to the selection process of naming a District 

Governor-Nominee. Please see Section 1.6.3 for more details. Amendments were thoroughly 
discussed and explained, then passed without dissent in the business session of the Annual 
District Conference in Paducah, KY. 

ROTARY YEAR 2015-16 
13.	 In 2015-16 there were no resolutions submitted requiring consideration at the District 

Business Session at the Annual District Conference in Louisville, KY.

ROTARY YEAR 2016-17 
14.	 In 2016-17 there were no resolutions submitted requiring consideration at the District 

Business Session at the Annual District Conference in Louisville, KY.

ROTARY YEAR 2017-18 
15.	 In 2017-18 there were no resolutions submitted requiring consideration at the District 

Business Session at the Annual District Conference in Paducah, KY.

ROTARY YEAR 2018-19 
15.	 In 2018-19 there were no resolutions submitted requiring consideration at the District 

Business Session at the Annual District Conference in Louisville, KY.
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