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The Rotary Foundation’s Club Memorandum of Understanding (MOU) lists what your club needs to do to comply with FV requirements.  This Club Qualification Plan lays out how you are going to do it.  The MOU is an agreement between the club and its district, and must be renewed each year to ensure proper implementation of global grant activities and management of Rotary Foundation Grant funds.  This supporting plan must be reviewed and revised at that time, and can also be revised any time during the year by sending an update to the District 6690 Rotary Foundation Chair. 
Please complete this form and return it with your club’s MOU.  This is an MSWord writeable document which may be completed on your computer (fields expand as needed).
Rotary Club of      






Date       
Club Leadership Responsibilities for Qualification

A. A club member must be appointed to manage club qualification and ensure that stewardship measures and proper grant management practices are implemented for all TRF grants.

Please enter the name of this Rotarian:

	NAME:
	     

	E-MAIL:
	     

	Preferred Telephone Number:
	     


B. Disclose potential conflicts of interest and describe how your club will handle stewardship of funds and manage potential conflicts of interest:  (Field will expand as you type.)
     
C. Every year the club president-elect or a club-designated appointee must attend a Grant Management and Qualification Training Seminar arranged by the district.
Did club president-elect or a club-designated appointee attend seminar?    FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

List below all the active club members who have attended Grant Training in the last 5 years:

	Name
	Date trained

	     
	     

	     
	     

	     
	     

	     
	     


Financial Management

A. The club must maintain a bank account for Global Grants to be used only for Rotary Foundation Grant funds in accordance with applicable laws.  Please choose one of three options:
 FORMCHECKBOX 
  No Global Grants anticipated.  If NO, then skip to section 4.
 FORMCHECKBOX 
  Our Club’s Grants account is listed below.

	NAME OF BANK:
	     

	NAME OF ACCOUNT:
	     

	1ST SIGNATORY NAME: (Print)
	     

	2ND SIGNATORY NAME: (Print)
	     


B. The club must have a financial management plan that complies with the Financial Management section of the MOU.  Please explain your plan:

     
   
Please provide the following information:
	HAVE ACCOUNTS AND RECORDS BEEN ESTABLISHED?
	YES  FORMCHECKBOX 
      NO FORMCHECKBOX 


	DOES YOUR FINANCE PLAN COMPLY WITH THE MOU?
	YES  FORMCHECKBOX 
      NO FORMCHECKBOX 


	WHO IS THE PRIMARY PERSON RESPONSIBLE FOR MAINTAINING THESE ACCOUNTS AND RECORDS?
	     

	TELEPHONE NUMBER:
	     

	E-MAIL ADDRESS:
	     


4. Document Retention

A. The club must have a document maintenance system or club archives to maintain original documents as required in the MOU.  Please describe how you do or will do this:
     
Please provide the following information:

	HAS RECORD RETENTION SYSTEM BEEN ESTABLISHED?
	YES  FORMCHECKBOX 
         NO FORMCHECKBOX 
  

	WHERE ARE THESE RECORDS KEPT?
	     

	WHO IS THE PRIMARY PERSON RESPONSIBLE FOR MAINTAINING THIS SYSTEM?
	     

	TELEPHONE NUMBER:
	     

	E-MAIL ADDRESS:
	     


5. Report on Use of Grant Funds

Who will submit the reports for your Global Grants? 

      
6. Method for Reporting and Resolving Misuse of Grant Funds

The club must report any potential misuse or irregularities in grant-related activity to the district.  How will you do this?  

     
7. Authorization and Agreement

We, being responsible for administering grant activities for the Rotary Club indicated below, certify that the club adheres to the requirements listed in the Memorandum of Understanding and that the statements made above are accurate.
	The Rotary Club of
	     


	Club President
	
	Club President-Elect

	Term:
	     
	
	Term:
	     

	Name:
	     
	
	Name:
	     

	Signature:
 or e-mail address*
	     
	
	Signature:
 or e-mail address*
	     

	Date:
	     
	
	Date:
	     


*Signatures are not required if submitted via e-mail with both parties listed in the address line.
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For District Foundation Committee Use Only





Club is in good standing with District 6690					Yes	No


Club is in good standing with Rotary International				Yes	No


Club members have contributed to The Rotary Foundation			Yes	No


Club MOU has been signed and received					Yes	No


Club Implementation Plan is approved					Yes	No


Club fully meets qualification requirements					Yes	No





Approved By:





District Grants Chair:�
�
Date:�
�
�



DRFC:�
�
Date:�
�
�



District Governor:�
�
Date:�
�
�
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