Rotary District 6510 Grant Training
Final Report Dacdb Screens
Deadline for submission:  February 28!
After you have done these tasks:
1. Action photos transferred to your hard drive (then, rename each photo for description)
2. All bills, cash register receipts, internet receipts, copies of checks paid out, scanned as PDFs and saved (with an appropriate name) on your hard drive
3. Copy of letter of cooperation (school district, park district, library, whatever) scanned as PDF and saved (with an appropriate name) on your hard drive.  A Thank You letter would be nice, too.
4. Fill out the FinalReportExpensesSummary spreadsheet, Save it on your hard drive
You are now ready for your work on Dacdb:
Log in to Dacdb
Click on District Grants
[image: ]





Click on Club Grants View
Be sure you are in the correct year. Change OrgYear if needed.
[image: ]
 
Click the Pencil button in front of your Grant name
[image: ]


Your work will focus on 2 TABs in your Grant:  Documents and Final Report[image: ]

Important:  Do all the Documents work First!  Click the Documents TAB; then
Click the Upload File button, browse to your saved receipts, checks, letters, pictures, etc
Keep using the Upload File button until all items have been uploaded
[image: ]


After you are done uploading all document, you are ready for the Final Report TAB
There are 6 questions on this page.  All 6 need answers:
Q1 will have typing from your original Application.  You can add to/change this typing if necessary
Q2 must have a numerical answer.  (Not like 30+, Not like Everybody)
Q3 will have typing from your original Application.  You can add to/change tyis typing if necessary
Q4 must have a numerical answer.  (Not The Whole Club, Not 35+)
Q5 must have an answer.  Click your mouse in the box and type
Q6 must have an answer.  If you installed park benches at the park--- list the Park District by name, or School District by name.  Don’t let the word ‘cooperating’ get in the way.  Hint:  if your project happened on someone else’s property, you needed permission to do it, so they are a cooperating organization.

After all 6 questions/answers are done
You are ready for the last 4 steps:
1. Click the Club: Collect Signatures button (top right area).  That will automatically send an email to your Grant Certified members.
2. Before you leave, Click the Sign Final Report button (top right area).
3. One of your other Grant Certified people must log in to the Grant and Click the Sign Final Report button (yes, you must have 2 different people sign the Final Report)
4. That second person, after doing the Sign Final Report, will have a new button.  Click the Submit to District button.  (That will automatically send an email to us to check your Final Report)

The Final Four Mantra:
1. Club: Collect Signatures
2. Sign Final Report
3. Sign Final Report
4. Submit to District
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Edit Grant: Mt. Carmel Pickle Ball Complex
Picnic Tables [2020'21] 1D=9354

Grant Status: Approved Grant This Grant is locked and you are unable to save changes in _ -
a its current state. However, you may continue to add expenses, upload files and file reports. The
Club needs to complete an Interim and/or Final report as required and submit for Club
signatures and then District approval.

Interim Report Final Report

Complete the basic Grant information form below. All the fields on this page must be entered to save the initial Grant application.
Once the Grant is saved, the Budget and Document tabs will appear.

* Project Name: |Mt. Carmel Pickle Ball Complex Picnic Tables

Priority: | Medium v

* Project Org

2020-21 orgvear can be changed by District (if needed)
Year: 6

* Round: E (e.g., 10r2)

* City: |Mt. Carmel ‘

* State: |Tllinois ‘

* Country: | United States ‘
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Clubs Involved

Interim Report I Final Report

The documents tab allows for management of all documents related to this grant.
wew To VIEW a file, click on the file name. The "View" link under the Action column has been removed for consistency in the User Interface.

DO NOT upload files with file names containing special characters (e.g., ",';:*%$@!). Rename your file locally and then upload it.
Upload File |§ Add Folder

Backup 2020-05-10 13:31:26 0KB

Documents 2020-05-10 13:29:14 0KB

Images 2020-05-10 13:31:21 0KB

GrantApplication.html 2020-05-10 13:31:26 10 KB

g+ B  mtcrotarymou.pdf 2020-05-15 07:39:15 324 KB

3 Directories | 2 Files Directory Space Used: 334 KB
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Club Mt. Carmel Grants [2020-21]

A summary is shown below of all grants submitted to the District from this Club.
When more than one club is working on together on a Grant, the sponsor club is

designated (*) below.

Click on $ below, to fund the Club grant. This will open a dialog where the Amount and

ead Club Requ Other Project
Name Amount Fundlng Budget

Check No can be entered.

Approved

nm S E

Mt. Carmel Pickle Ball Complex
Picnic Tables

No Grants: 1

Club Process

d Club unded Requ Other Project

City Park Shelter 11070 Mt. Carmel

House
No Grants: 1

Apply Block Grant No

Change OrgYear

Submitted Grant for Club 2,000.00 88,000.00

2,000.00 88,000.00
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