DACdb Engagement Module Instructions

· Open DACdb
· Select the Engagement/Attendance module
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· Select Manage Meetings
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· Select Add Club Meeting
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· Make sure the date of the meeting is correct
· You can change the date by picking the calendar
· Also the title for the date can be edited
· Select Save
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· When you see club meeting listed, select the ‘Radio’ button to select the members that attended the meeting
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· You should see a list of YOUR members (this shows the regular Rotary members)
· Select the box for all the members in attendance at the meeting
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· When you select the member, the system will highlight that member
· When you have all members selected, select Done
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· Now select the pencil for that meeting date
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· Select the drop down Attendance Submitted – from No to Yes
· Select Save
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· Your meeting will now show up as Attendance Submitted
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Enter or update club meeting information below.

Club Meeting Information
2, Edit Monthly Attendance

lo Vi Dichict A= vinnee This section configures the Club meeting information.

Information:

& Submit Attendance
- * Club Meeting Name: | Club Meeting Sep 27, 2022 Ciub
Excused Attendance F— ‘
m * Start Date: 09/27/2022 mm/dd/yyyy - Date of the club meeting, otherwise start date of meeting.
4 Enter Makeup * End Date: | 09/27/2022 | = - Last date of the club meeting. Terra-Club meetings typically end on the start date. E-Club mestings typically
span a week.

% Enter Banked Makeup
Exclude from Attendance: ([ check to EXCLUDE meeting from attendance and missed/attended meeting calculations
% Manage Banked Makeups! X
Active Members: 21 Enter Active Club Members -- Membertypes - Active, Active-LOA, Corp, etc.

% Match Banked MakeUps

Category: ‘ ‘ Enter Club Meeting Category
Service Projects
Description:

= Manage Projects ey ® = ] [ = .J L(L\ SourceJ

#= Enter Project Activity = 3 8l ® <« A=
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2, Edit Monthly Attendance
& View District Attendance
&~ Submit Attendance

& Excused Attendance

% Enter Banked Makeup
% Manage Banked Makeups!
% Match Banked MakeUps
#= Manage Projects

’= Enter Project Activity
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Engagement: Club Meeting Listing

5]
&

Open Engagements are shown below. The engagements listed include your club, shared club projects and
District sponsored projects. Add Club Meeting

8 =

Search ..

Click on the RADIO BUTTON to enter attendance.
Click on the Meeting Name to see a summary of club meeting.

Parameters:

Club Meeting Status: @ Open Meetings - Attendance Can be Entered
O Attendance Submitted (Meeting Closed)

OPEN - Engagements: Club Meeting Listing

[2] | sctson [engoocmentriame o mendance s [sat pate | 5 o | makoupe' | Exciododo | 1 Opene | croated o]

v September 2022
10 ¢ x :_ Club Meeting Sep 27, 2022 0/21 Sep 27, 2022 0.0% 0 No Yes Kico, Gene
09/22/2022 09:13 AM
Legend:
% - Attendance Percent (per COL attendance algorithm, approved by RI in 2007)

Excluded- Attendance meeting is excluded or not from monthly attendance computations
Active - Number of Active members in club
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& Manage Meetings

2, Edit Monthly Attendance
ifnot atended.
2 View Distrct Attendance
Attendance Entry

Parameter
) Attendance Entry

jamston Sunrise - Club Meeting Sep
27,2022 is-252063
Tuesday September 27, 2022

Enter weekly club mesting atendance below Mesting attendance s being record as 1.0 hours.
Notes: Meal Codes, amounts and notes can ony be appled to checked-in members.
Legend: LOA - Wil be Green i attended, Gray if not attended. R85 - Will be Orange if attended, Gray.
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2 Excused Atendance
TN . ectngSep 27, 2072 MtendanceSummary: Tucsdy Septomber 27, 2022
» terakeup
[T L [ —— Guests Waketps
0 Eter Banked Mokeus
0 nage Banked Makeups 2 ° o ° o 0.0% i
0 Motch Baked MokeUps  ptandance st
| ember | Member | Member

) LaPointe, Sharon L
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O Brown, Elgar
) Conroy, James (enemve)
Creagh, Laska )

Stephenson, Robert
Q Tor Paul M. e
Terry, Steve
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Wiener, Rajkumari M
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Attendance Statistic for this Meating

GuestRotarians | Guests of Cub Spouse of Member | Total
o o 0 0 0 0

Excused (on-leave) Members fo this Meeting

|| ember

No Excused Members

Member Type Excused Dates.
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& View District Attendance
=) Attendance Entry
8 Bar-code Entry
8 Batch Bar-code Entry
Submit Attendance

& Excused Attendance

@ Enter Makeup

@ Enter Banked Makeup
# Manage Banked Makeups

W Match Banked MakeUps
s —
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Williamston Sun Search
27, 2022 id=262063
Tuesday September 27, 2022
Enter weekly club meeting attendance below. Meeting attendance is being record as 1.0 hours.
Notes: Meal Codes, amounts and notes can only be applied to checked-in members. Edit ke Refresh
Legend: LOA - Will be Green if attended, Gray if not attended. R85 - Wil be Orange if attended, Gray
if not attended.
Parameters:
Import:
Show Fields: () MemberType () MealCode () Notes (] Badge P ——
() MemberlD (] Amount (] Pymt Type () Virtual
# Columns:  [3-Columns v Bar Code Entry Options:
SortBy: @ Member O MemberlD O Badge# Bulk Scan Entry (batchentry)  Bar-CodeEntry  New Bar-Code Entry

Club Meeting Sep 27, 2022 Attendance Summary: Tuesday September 27, 2022

Active Club Members | # Active Attending | # Exempt Attending Guests MakeUps. Percent

21 0 0 0 0 0.0% i

Attendance List

B | Member | Member W | Member

v v v

(O Brown, Elgar Lewis, Christopher A. O Tars, Paul M. Jr.
(O Conroy, James (on leave) ([ Miller, James R
—D Murphy, Narda (O Vaughn, Kimberly
() Eyster, George E () Ranes, Simone N v

O Eyster, Janet T D Reill, Patricia (on leave) v

Q Hopkins, Meriin Howard () Shinkle, Norman v

Attendance Statistics for this Meeting
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Engagement: Club Meeting Listing

@ Engagement Summary

cub weetino: | U —
Manage Meetings District sponsored projects.

&, Edit Monthly Attendance ' ek on the RADIO BUTTON to enter attendance.
2 View Distrct Attendance || Click on the Meeting Name to see a summary of club meeting.

Submit Attendance Parameters:

- Excused Attendance

Club Meeting Status: @ Open Meetings - Attendance Can be Entered
& Atendance Submited (Heting Clse)
## Enter Makeup

i OPEN - Engagements: Club Meeting Listing
@ Enter Banked Makeup

‘September 2022

Match Banked MakeU y
# Match Banked MakeUps 1 O & % |mu Club Meeting Sep 27, 2022 0/21 Sep27,2022  0.0% 0 No L

Service Projects 09/22/2022 09:13 AM

‘= Manage Projects
Legend:
Enter Project Activity % - Attendance Percent (per COL attendance algorithm, approved by RI in 2007)

— Excluded- Attendance meeting is excluded or not from monthly attendance computations
Active - Number of Active members in club
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Manage Meetings

: Club Meeting Sep 27, 2022 i4-262063

Club Meeting Information

2, Edit Monthly Attendance

lo Vi Dichict A= vinnee This section configures the Club meeting information.

T Information:
nceiEntry * Club Meeting Name: | Club Meeting Sep 27, 2022 Club

) Attendance Entry

Meeting u*
BB Bar-code Entry * Attendance Submitted: s this Meeting Open for attendance entry or Closed (attenance was submitted).

B8 Batch Bar-code Entry * Start D

= mm/dd/yyyy - Date of the club meeting, otherwise start date of meeting.

09/27/2022 | & mm/dd/yyyy - Last date of the club meeting. Terra-Club meetings typically end on the start date. E-Club meetings typically

span a week.

& Submit Attendance * En

Excused Attendance
m Exclude from Attendance: (O check to EXCLUDE meeting from attendance and missed/attended meeting calculations
* Active Members: Enter Active Club Members -- Membertypes - Active, Active-LOA, Corp, etc.

% Enter Makeup

Category: ‘ ‘ Enter Club Meeting Category

% Enter Banked Makeup

Description: £ DbEE o cl@m ® L= @ || o) Source
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Engagement: Club Meeting Listing

@ Engagement Summary

e & 1

Search ..

Open Engagements are shown below. The engagements listed include your club, shared club projects and
Add Club Meeting

Manage Meetings District sponsored projects.

&/ Edit Monthly Attendance = cjick on the RADIO BUTTON to enter attendance.

& View District Attendance Click on the Meeting Name to see a summary of club meeting.

'
a” Submit Attendance Parameters:

& Excused Attendance
Club Meeting Status: (O Open Meetings - Attendance Can be Entered
(@ Aendance ubmited (Mecting )
% Enter Makeup
CLOSED - Engagements: Club Meeting Listing
% Enter Banked Makeup

% Manage Banked Makeups! 'm Engagement Name ¢ |Attendance¢ |StartDate ¢ | % ¢ M Excluded¢ 0:;" ®

@ Match Banked MakeUps September 2022
170[ 2 i N © | o | Mo (oo
09/20/2022
#= Manage Projects 10:14 AM

#= Enter Project Activity ‘August 2022

— 1 O & % | Club Meeting Aug 30, 2022 9/21  Aug30,2022 42.9% 0 No No | Kico, Gene
08/31/2022
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Training

Member Cards ® = The top 6 functions will appear on the My CLUB Shortcuts menu in the same order arranged here.
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@ Engagement Summary

The Engagement Dashboard is shown below. The engagements listed include your club, shared club
projects and District sponsored projects. The summary below defaults to a District View can be changed to

Manage Meetings
a Club View by selecting the Club View in the drop-down at the top right
o

2,-Edit Monthly Attendance
& View District Attendance 0 People

2~ Submit Attendance Number of Club Volunteers 2022-23
a

&~ Excused Attendance

% Enter Makeup

% Enter Banked Makeup o Users $ o

% Manage Banked Makeups . ) )
Max Users Per Project Economic Value of all projects 2022-23
@ Match Banked MakeUps

B M Koo,Gene

View:[ClubView v| O &

$0

Total Cash Contributions 2022-23

0 Users

Active Users

% Top Hours 2022-23 ¥ Top Members 2022-23

#= Manage Projects

‘= Enter Project Activity No Service Projects. No Service Projects.

Y Top Contributions 2022-23

No Service Projects.
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@ Engagement Summary

Club Meetings

Manage Meetings

2, Edit Monthly Attendance
& View District Attendance
&~ Submit Attendance

& Excused Attendance

% Enter Banked Makeup
% Manage Banked Makeups!
% Match Banked MakeUps
#= Manage Projects

’= Enter Project Activity

Klco, Gene

Engagement: Club Meeting Listing a8 ®©

Search ..

Open Engagements are shown below. The engagements listed include your club, shared club projects and
District sponsored projects. Add Club Meeting

Click on the RADIO BUTTON to enter attendance.
Click on the Meeting Name to see a summary of club meeting.

Parameters:

Club Meeting Status: @ Open Meetings - Attendance Can be Entered
O Attendance Submitted (Meeting Closed)

OPEN - Engagements: Club Meeting Listing

No Records Found

Legend:

% - Attendance Percent (per COL attendance algorithm, approved by RI in 2007)

Excluded- Attendance meeting is excluded or not from monthly attendance computations

Active - Number of Active members in club

Exempt - The number of Exempt (members that do not report attendance) in club. (i.e., Rule of 85)

Attended- Number of Active club members attending meeting

Guests - Number of Guests attending meeting >




