
Step 1: Adding committee members at My Club
Login to DACdb. Click on the My Club tab, Club Committees icon. Locate the Committee Sign-up in 
the left-hand NAVIGATION      .  When you click the Committee Name, the committee chair and a 
description, if applicable, will appear. Note: Use Sign-Up Help in the sidebar for further guidance. 

Fig 2

Page 1 of 1 How to update a committee description and add members – 01 July 2020

Do not change 
Parent 
Committee!

Club Committees 

Step 2. Assign members to your committee
Committee Chairs and Club Officers (Division Chairs) will have the option to switch between members to assign 
them to a committee by selecting the member via the drop-down at the top.  
(Security level-1 members will not see this drop down and can only perform their own selections, but they will need 
the committee chair or one of the club officers to approve the request to join the committee.)
Click the appropriate radio button until the cell turns green. Save any changes. 
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