Expense Rotary

Reimbursement Wenatchee Confluence

Form Rotary Club

Please complete this form for any expenses to be paid or for individual reimbursements.

Only 1 payee per form. Receipts or bills must be included with the expense form. Completed forms must
be signed off by the club president, which will then be sent to the club treasurer for payment.

REQUESTED BY: DATE:

Remit Payment to:
Name:
Address:

Phone #:

Total Requested: $

Type of Expense Amount Description Charge to line item
1.
2.

For board member use only:

Approved by: Check # Date:



