ENGLISH (EN)

Rotary {

HOW TO USE THE GRANT CENTER

The Grant Center is the place to go for everything you need to do online for your Rotary Foundation grants, and
it keeps all of Rotary’s grant-related resources handy for you. This guide will show you how to:

e Navigate the Grant Center

e Apply for a Global Grant

o Authorize a Global Grant Application (Club Presidents and District Leaders)

e Enter Global Grant Bank Account Information

e Report on a Global Grant

e Authorize a Global Grant Report

e Apply for a District Grant (District Leaders Only)

e Report on a District Grant (District Leaders Only)

For general information about grants, go to Rotary.org’s Grants page.

Navigate the Grant Center

The Grant Center’s landing page gives an overview of Rotary grants and links to helpful resources.

Rotary Grant Center Home Apply for a Grant My Grants My Actions

Rotary Grants

Welcome to Rotary grants! As Rotary members, we contribute our skills, expertise, and resources to solve some of

the world’s most serious problems. From providing clean water in local communities to promoting peace worldwide,
Rotary grants can bring your project ideas to life.

Use the Rotary grants tool to apply for a grant, track its progress, report on it, and search for other grants in ) Grant Resources

your district. Questions a

Types of grants

y Foundation offers grants that support humanitarian projects, scholarships, and vocational training teams. Here's an

s with long-term, sustainable out

s in one or more of Rotary's areas

District grants fund smaller-scale, short-term projects that address immediate needs in your community or abroad.

Packaged grants fund up to 10 schola
UNESCO-IHE Institute for Water Educatio

tudents in @ master's program on water and sanitation at the
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http://www.rotary.org/grants

Use Grant Search to find all of the global and district grants sponsored by your district, whether or not your
club is involved. You can search for grants by number, title, or area of focus. After entering search criteria, use

the Filter button.

Grant Search |English -

Apply for a Grant My Grants My Actions

rs, we contribute our skills, expertise, and resources to solve some of
viding clean water in local communities to promoting peace worldwide,

Area of Focus

Peace and conflict prevention/resolution

Disease prevention and treatment

Water and sanitation

Maternal and child health

Basic education and literacy

Economic and community development
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Use the menus at the top to navigate the Grant Center. Choose My Grants to see all of the grants you're
involved in. On the My Grants page, grants are grouped by status. Scroll down the page to see all of the grants in
each status.

Rotary v ' C: Grant Center Home Apply for a Grant My Grants My Acticns
Rotary Grants | My Grants iz Numbar: 350 Oistrict Satus © Quaitfied
A (o -
My Grants
Here's an overview of all the Rotary grants you're involved in
Draft Filter:
Grant Number £ Grant Tide & Date Created 3 Last Actraity &
De1981143 IN0T22017
Authorization Required Filter;
Grant Numbser 8 Grat Date Created 8 LAStL Activity 8
You hame No grants in uthorzanons reguined
C fefresh

Go to My Actions to see the grants you're involved in that require action from you.

Rotary i

< Grant Center Home Apply for a Grant My Grants My Actions

|

Rotary Grants | My Actions District Number: 8450 District Status: @ Qualified

€) Grant Resources

My Actions

Questions about the grant pr
nere to help, from getting you started to
nove final steps

Application Supplement for Microcredit

Authorization Required Search: Projects
Grant Number Aregs of Focts Policy St t
s Grant Title & Date Created®  Last Activity $ AreasOtbocus Polioy SLeents
Conflict of Interest Policy for Program
Participants
Approved Search: Cooperating Organization Memorandum
of Understanding
Grant Number . Date Approved Payment Global Grant Calculator
s Grant Title $ - Status Report Due $ Slobal Grant Calculato

Global Grant Lifecycie
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Apply for a Global Grant

To start a global grant application, go to Apply for a Grant.

Rotary Grant Center Home Apply for a Gran My Grants My Actions

Rosary Granta | Apply for & Grane

Apply for a Grant

olarshups and vocational training

he Rotary Foundation offers grants that support human
'

Apply Now

Sagin the grant applicatan anly after your club or distret and partr

Choaose the type of grant you're app

T T

) Gram Ressurces

ndl 2o
phcy plerme L e
e
ALOE
fiic mere i
wTHIRy
oot o ¥ Ve S
e z
| Gra A '
ol rr tfeopce
| G M i i

Choose Global Grant from the list and click Let’s begin!

Apply Now

Begin the grant application only after your club or district and partners I the project plan and you've

contacted your d t sbout your project's need for funding. Answer tion clearly and concisely, Your

regional grants officer will work with you to make any changesy Kion needs in order to meet grant criteria.

Choose the type of grant you're applying for:

Training Plan for Global Grants
Vocational Training Team ltnerary

Vocational Training Team Member

Application
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In step 1, Basic Information, start by telling us your project’s name, what type of project it is, and the
primary host and international contacts. Click on the question mark icons throughout the application for
important information. Use the Save & Continue button to move to the next step.

Grant Application

All fields are required unless noted as “optional”.

Enter some basic information, and the

we'll give your app

What's the name of your project?

What type of project are you planning?
Check all that apply. This will tell us what else we nead to 3sk you

A humanitarian project
Address community needs and produce sustainable. measurable outcomes

Vocational training
Buiid skills within a community by supporting a team of professionals that will travel abroad to train or learn from
colleagues in the community they v

A scholarship

Fund international graduate-level study by someone seeking a career within an area of focus

Select the primary international contacts for this project.

Step 1: Basic Information

1007100 characters

9]

Name Club District Sponsor Role

v

2% Switch host, international contacts, and committees

GRANT INFORMATION

GRANT NUMBER

STATUS

LAST ACTIVITY

& Fric

€9 Grant Resources

Questions about the grant proce
h
final steps

o help, from getting you started 10

Application Supplement for Microcredit

Projects
Areas of Focus Policy Statements

Confiict of Interest Polis

Participants

for Program

Cooperating Orgarization Memorandum
of Understanding

Global Grant Calculator
Global Grant Lifecycle

Global Grant Monitoring and Evaluation
Plan Supplement

Global Grant Scholarship Supplement

The Grant Center now assigns your project a grant number.

Grant Application

INFORMATION

Saving Mothers and Children in Guinea GRANT NUMBER
GG1744555
All fields are required unless noted as “optional”.
Step 1: Basic Information v STATUS
Step 2: Committee Members
LAST ACTIVITY
Who will serve on the grant's Host committee? [©]
Name Club District Role ‘UTO’SUBM” @
@ Auto-submitis ON
-+ Add Commitiee Members v
appiication
Who will serve on the grant’s International committee? [©]
™
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Now you're at step 2, Committee Members. Add at least two members of the host committee, made up of
Rotarians who live in the country where the project activities will be carried out (or where the scholar will study,
in the case of a scholarship), and at least two members of the international committee. Answer the question
about conflicts of interest. After each step, you'll use the Save & Continue button to move to the next step.

. . GRANT INFORMATION
Grant Application
Saving Mothers and Children in Guinea GRANT NUMBER
51744555
All fields are required unless noted as "optional”.
& STATUS
Step 1: Basic Information v A
Step 2: Committee Mer’
LAST ACTIVITY
24/10/2016
rant's Host committee?
AUTO-SUBMIT @
Name Club District Role © Auto-submit is ON
+ Add Committee Members v
B Save & exit zpplication
Who will serve on the grant's International committee? @
® Print spplication (PDF
Name Club District Role
+ Add Committes Members v W Peleteapphcatian
€) Grant Resources
Do any of these committee members have potential conflicts of interest? @ v
Questions about the grant process? We're
here to heip, from getting you started to
No Yes final steps.
Application Supplement for Microcredit
Projects
Areas of Focus Policy Statements

As you complete the steps, you’ll notice that check marks appear next to their labels. You can click the pencil to
edit steps you’ve completed. You can also SKip a step and return to it later, but any changes you’ve made within
that step will not be saved.

All fields are reguired unless noted as "opticnal”.

Step 1: Basic Information »*

Step 2: Committee Members v

Whe will serve on the grant's Host committee? @
Name Club District Role
Do any of these committee members have potential conflicts of interest? @
O Mo ©Yes

B =L
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If you save a step when you haven’t supplied all of the necessary information, a banner will tell you that more
information is needed. The incomplete sections will be highlighted. The banner will remain until all information
for the step has been provided.

) RESPONSE NEEDED
Please fill out the highlighted gquestions or sections below.

Where will your project take place?
City or town Province or state (optional)

Country

—Please Select—- v

When will your project take place?
Start date End date
id/mm/yyyy 0] dd/mm/yyyy o]

Throughout the process, you can click Save & exit application. You can also create a PDF of the grant
application at any time using Print application (PDF), or you can delete an application that is still in “Draft”
status by clicking on Delete application. Helpful Grant Resources are listed at the bottom of the right-hand
column.

Step 2: Committee Members

LAST ACTIVITY
26/01/2017
Who will serve on the grant's Host committee?
' e AUTO-SUBMIT ®
Name Club District Role © Auto-submit is ON
-+ Add Commitiee Members v Natify ¢ tee Me

Who will serve on the grant's International committee?

[ Print application (PDF)
Name Club District Role
+ Add Commitiee Members v Natify ¢ tee Me B Delete application
) Grant Resources

Do any of these committee members have potential conflicts of interest?

Questions about the grant process? We're

here to help, from getting you started to
©“No ©Yes final steps

Application Supplement for Microcredit

Areas of Focus Policy Statements

Step 3: Project Overview Conflict of Interest Policy for Program
Participants

Step 4: Areas of Focus

Cooperating Organization Memorandum
of Understanding

Step 5: Measuring Success
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In step 3, briefly describe your project in a Project Overview.

Step 3: Project Overview

Tell us a little about your project. What are the main objectives of the project, and whao will benefit from it? @

o o

Step 4 is where you indicate the Areas of Focus that your project will support.

Step 4: Areas of Focus

Which area of focus will this project support?
Select at least one area. Note that we'll ask you to set goals and answer questions for each area of focus you select. @

™ . . .
. Peace and conflict prevention/resolution
| Disease prevention and treatment
© ' Water and sanitation

Maternal and child health

" | Basic education and literacy

f_"‘”:l Economic and community development

o %I’&
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In step 5, outline your plan for Measuring Success by checking one or more goals for each area of focus and

adding measures for each goal.

Step 5: Measuring Success

MATERMAL & CHILD HEALTH

Which goals of this area of focus will your project support?
Select all that apply. We'll ask you guestions about the goals you choose, and at the end of the project, you'll report an your results for each
goal.

# Reducing the mortality and morbidity rate for children under the age of five

[ Reducing the maternal mortality and morbidity rate

# Improving access to essential medical services, trained community health leaders and health care providers for

mothers and their children

[ Supporting studies for career-minded professionals related to maternal and child health

Howe will you measure your project's impact? Find tips and infermation on how to measure results in

the Global Grant Monitoring and Evaluation Plan Supplerent. @
Measure Collection method Frequency Beneficiaries
MNumber of mothers recelving prenatal care Grantt records and reports Every monith 20-43 P ]
+ Add Maasure

In step 6, add the Location and Dates of the project. For scholarships and vocational training teams, add the

estimated travel dates.

Step 6: Location and Dates

HUMANITARIAN PROJECT

Where will your project take place?

City or town Province or state

Conakry

Country

Guines

When will your project take place?
Start date End date
o201/ 2017 8 | 20/12/2017 o]
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In step 7, list other project Participants, including cooperating organizations, scholarship candidates,
vocational training team leaders, additional partners, volunteer travelers, and participating clubs or districts.

Step 7: Participants

COOPERATING CRGANIZATIONS(OPTIONAL) @
Name Website Location
+ Add Organization
PARTNERS(OFTIONAL)
List any other partners that will participate in this project. @
e
VOLUNTEER TRAVELERS{OPTIONAL) @
Name Email
+ Add Traveler

ROTARIAM PARTICIPANTS

Describe the role that host Rotarians will have in this preject.

Step 8 asks about your project Budget. Enter the local currency and exchange rate, list budget items, and
upload supporting documents.

Step 8: Budget

What lecal currency are you using in your preject's budget?

The currency you select should be what you use for a majerity of the project’s expenses. @
Local Currency U5, dollar (USD) exchange rate
GHF T 0.000|

What is the budget for this grant?

List each item in your project's budget. Remember that the project’s total budget must equal its total funding,
which will be calculated in step 9. @

& Category Description Supplier Costin GNF  Costin USD

+ Add budget itam

Total budget: 0 0
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In step 9, list your sources of project Funding.

Tell us about the funding you've secured for your project. We'll use the information you enter here

to calculate your maximum possible funding match from the World Fund.

Step 9: Funding

@

#  Source Details Amount (USD) Support*® Total
+ Add funding source

*Whenewer cash is contributed to the Foundation to help fund a global grant project, an additional 5 percent is applied to help cover the
cost of processing these funds. Clubs and districts can receive Paul Harris Fellow recognition points for the additional expense.

How much World Fund money would you like to use on this project?

You may request up to 0.00 USD from the Werld
Fund.

Funding summary

How to Use the Grant Center (January 2018)
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In step 10, Sustainability, you explain each step of the project, how the project responds to community needs,
and what makes the project activities sustainable. You also answer a few questions about how the budget affects
the sustainability of the project.

Step 10: Sustainability
HUMANITAR
Project implementation
Project pla
Summarize ea| BUDGET
Describe th{ | & Activity Will yeu purchase budget items from local vendors?
+ Add Activity O was O No
Describe how | pyy you use competitive bidding to select vendors?
How did yo O Yes © Mo
Do your budget items align with the local community's technology standards?
Does your prof
4 P “¥es O No
How were 1 Dyes ON
Describe how community members will maintain the equipment after grant-funded activities conclude. Will
i 7
Will the proje| replacement parts be available?
Dyes ON
How were
How were the #
After the project is completed, who will own the items purchased by grant funds? No items may be owned by a
Retary club or member.
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When you’ve completed steps 1-10, you're ready to finalize and submit your application. In step 11 you Review
and Lock your application. Check each answer you've given to make sure all of the information is accurate and
complete. You may find it helpful to print the full application. After you review the grant application, lock it. This
will change its status from “Draft” to “Authorizations Required” and make it read-only — you won’t be able to
make changes. Only the primary contact can lock the application.

Application Finalization & Submission

Step 11: Review and Lock

Now that you've answered all the questions, it’s time to finalize the application.
There are a few more steps that need to be completed before your application Is submitted to the Rotary Foundation

for review.

Review

Double-check each ans

PDF that shows all of y

ron the ap | of the information & accurate. Download a printable

r aSWers o

Lock application
tus from “Draft” to "Althorizations Required”

Authorizations and legal agreements

You and other authorzers of the grant will review and authonze the apgphication In sisp 12

Submission and Foundation review

Once all authorizations are given, the grant application is submitted to the Foundation for review

Bank account |
If your appiication

ne fank account

©® 0000

Lock Application

Locking the application will change its status from “Draft” to “Authorizations Required” and will be read-only to
authorizers. District and club leaders who need to authorize the application will receive an email prompting them to do
s0. Once all authorizations are completed, the application is submitted to The Rotary Foundation for review.

To make any changes or corrections, t planners or authorizers will need to unlock the application first.

) Lock Application
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In step 12, Authorizations, the primary contacts and district and club leaders will authorize the application.

Review the information, then click Authorize now. As soon as everyone who needs to authorize the application

does so, the application is submitted to The Rotary Foundation for review. After your application is submitted,

you cannot change it without contacting Rotary staff.

Step 12: Authorizations

YOUR AUTHORIZATIONS & LEGAL AGREEMENTS

Authorization @
Getting your grant application authorized is the last step before submitting it to The Rotary Foundation. Review the information
that has been entered in each step and then give your authorization below. Depending on your role, you may need to authorize
the application more than once.

When you locked the application in step 11, an email was sent to club or district leaders who also need to authorize your
application. In this step, you can see which of them have done so.

Primary contact authorizations

Application Authorization .
By submitting thig cation, we agree to the following:
1. All information g i e best of our knowledge, true and accurate, and we intend to
mplement the a mn.
2. The club/dis SE as a club/district
3. We will egs detailed in the grant financing) will be forwarded to The Rotary Foundation
nk account after Trustee approval of the grant -

(TRF)or sen

How to Use the Grant Center (January 2018)
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Authorize a Global Grant Application (Club Presidents and District Leaders)

To authorize a global grant application, go to My Actions.

Rotary Grant Center Home Apgply for & Grant My Grants My Actions

our skills, expert: olve some of

5. From providing dean water in local comimas v 8 workiwide,

pct ideas to life

Types of grants

Global grants ! ¢ sreas of Focus Folcy Suxerme

Déstrict grants f reie vie, st e ofe goress

Packaged granes f each year t ge

The lifecycle of a Rotary grant

e

Draft Authorization Submitted Approved Completion

Go to the Authorization Required section of the page. You can use Filter to search for a grant by number.

Depending on your role (club president, district Rotary Foundation committee chair, or district governor), you’ll

see various authorization links. When you find the grant you need to authorize, follow its authorization link.

My Actions

We want to make applying for and using grants as simple as possible. This page shows yot EXL siep 1o
move each grant forward. Foliow the link in the last column when you're ready to comp step.

Authorization Required Filter:

Grant Number ;
s Grant Title ¢ Date Created ¢ Last Activity

GG1527461 SAFE WATER & RESTROOMS FOR SCHO...  24/11/2014

=ka rm
LGRC D

GG1745128 Saving Mothers and Children in Guinea 7/01/201% ©_Applicatiar Zatio
GG1527461 SAFE WATER & RESTROOMS FOR SCHO...  24/11/2014 15/12/2016 0 _Application Authorization
GG1527461 SAFE WATER & RESTROOMS FOR SCHO...  24/11/2014 1571242016 @ DDF Authorization

How to Use the Grant Center (January 2018)
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You'll be taken to step 12 of the application, Authorizations. Read the legal agreement, then click Yes, I
agree, or read the authorization information and click Authorize now. You can print a copy of the agreement
for your records.

Step 12: Authorizations

YOUR AUTHORIZATIONS & LEGAL AGREEMENTS

Authorization ®
Getting your grant application authorized is the last step before submitting it to The Rotary Foundation. Review the information
that has been entered in each step and then give your authorization below. Depending on your role, you may need to authorize
the application more than once.

When you locked the g
application. In this ste

Legal agreement

In considerationo|  YOUR AUTHORIZATIONS & LEGAL AGREEMENTS

thorization @
ing your grant application authorized is the last step before submitting it to The Rotary Foundation. Review the information
nat has been entered in each step and then give your suthorization below. Depending on your role, you may need to authorize
the application maore than once.

When you locked the application in step 11, an email was sent to dub or district leaders who also need to authorize your
application. In this step, you can see which of them hawve done so.

v/ Yes, | agree

District Rotary Foundation chair authorization

Application Authorization .
By submitting this glob nt application, we agree to the following

1. All information contg this application is, to the best of our knowledge, true and accurate, and we intend to
implement the activijg resented in this application

2. The club/distric undertake these activities as a club/district.

3. We will ensu| agiled in the grant financing) will be forwarded tary Foundation

{TRF) or sentd hd

Xo the global grant bank account after Trustee approval of the grant.

»" Authorize now

Print authorizations (FDF)

DDF authorization

Funding source Amount requested

District Designated F 10,000.00

20,000.00
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Enter Global Grant Bank Account Information

After a grant has been approved, primary contacts provide information about the project bank account so that
the Foundation can deposit the grant money. To enter bank account information, go to My Actions.

Rotary Grant Center

3 S ary members, we con

Rotary Grant Center Home Apply for & Grant My Grants My Actions

2 our skills, expertise, ] reSOUrT tve some of

ou olems. From providing dean water in jocal communities Lo promoting » workiwide.

bring your project ideas to life

Types of grants

Global grants

Déstrict grants fune smalie

Packaged granes f

The lifecycle of a Rotary grant

- ~€

Drafc Authornization Submitted Approved Completion

Go to the Approved grants. You can use Filter to search for a grant by number. When you find the grant, click

Bank Information.

My Actions

We want to make applying for and using grants as simple as possible. This page shows you the next step to take to
move each grant forward. Follow the link in the last column when you're ready to complete the step.

Authorization Required Filter:
Grant Number
| Grant Title = Date Created »  Last Activity =
Approved Filter:
Grant Number Date Approved ~FPayment
B Grant Title = = Status = Report Due =
GG1642987 Uganda Eye CareVT... 22/12/2016 Unpaid @ EBank Information

How to Use the Grant Center (January 2018)
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Select the account holder from the list and then select the location of the bank account. Click Add Signatory to

designate two Rotarians to serve as signatories for the bank account. When you’ve provided all of the
information, click Submit Bank Information.

Account holder

9550 A

Location of the bank account

—-Please Select-- v

Account Signatories @

Name Club

+Add Signatory

Upload Bank Statement For Funds Sent Direct to Account @

4+ Upload @J

Enter the expected contributions (Funds Sent Direct Only)

Submit or save your progress

Please review the bank information you have en

I before clicking the submit button. You can always save your work and
complete it later.

Note: All bank information must 0 the Foundation before a payment is made to your grant.

Submit Bank Information Save Exit
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Report on a Global Grant

To report on a global grant, go to My Grants.

Rotafy Grant Center Home Apply for & Grant My Grants My Actions

Rotary

Welcomet d resources to solve some of

From providing dean water in local ¢ r promoting peace workiwide,

as to life

Types of grants

e Rota

Global grants

Dastrict grants amrelie

Packaged grants f r . ear t Je

The lifecycle of a Rotary grant

- -

Drafc Authornization Submitted Approved Completion

Go to the Approved grants section to see all of the approved grants that you're involved in. Or use Filter to

search for a grant by number. When you find the grant, click Reports.

Approved Filter:
Grant Number Date
: GrantTite £ Approved & Status = Repart Due &
6C1416944 Eldo Eye Centre Clinic 26/03/2015 Paid 28/05/2016 Report
GG1419525 TARA, - Tenwek Medical Proy.. 06/04/2016 Paid 11/05/2017 Report
GG164136] Cervical Cancer Prevention an.., 30/09/2016 Paid 2410/.2017 Reports

How to Use the Grant Center (January 2018)
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Click Start a Report.

GG1743926 Reports

Teachers' Training Program 2B

You can start two types of report here: progress reports and final reports. You'll write a progress report every 12 months until the
project is finished. Final reports are due within twoe menths after you finish the project. Learn more.

When you submit a report to the Foundation, staff will review it and either accept the report or contact you to ask for more
information.

You can start 3 new report only after the previous report has been accepted.

Mote that grants paid to clubs and districts in India have a different reporting schedule.

Reports

MNo. Type tatus Due Submitted

Please note: Mo reports have been started, Click Start a Report to begin.

If you have already started a report, choose Edit to continue your work on it.

GG1743926 Reports

Teachers' Training Program 2B

You can start two types of report here: progress reports and final reports. You'll write a progress report every 12 months until the
project is finished. Final reports are due within two months after you finish the project. Learn more.

When you submit a report to the Foundation, staff will review it and either accept the report or contact you to ask for more
information.

You can start a new report cnly after the previous report has been accepted.

Mote that grants paid to clubs and districts in India have a different reporting schedule,

Reports
No. Type Status Due Submitted
1 Progress Draft 28/06/2018 Edit | Print

Please note: You can only work on one active report at a time.

How to Use the Grant Center (January 2018)
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Choose Progress Report if the project is still in progress. Choose Final Report when all project activities are

finished. Click Continue.

Select Report Type

To begin, select the report type.

B PP

PROGRESS REPORT FINAL REPORT

Use a progress report if the project is still in Submit a final report when all project activities

progress. are finished.

Select Change Report Type if you need to change the report from a progress to a final report, or vice versa.

GG1743926 Reports

Teachers' Training Program 2B

(3 Progress report

This is a progress report, which indicates that your project activities are still in progress.

If your activities are completed, switch to a final report. # Change Report Type ‘

How to Use the Grant Center (January 2018)
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Several sections of the report will automatically include information that was provided in the grant application.

Complete each section of the report, beginning with Committee Members. If any committee members no

longer serve on the project committees, remove them by clicking on the X to the right of their information. You

can add new committee members if necessary. Use the Save & Continue button to move to the next section.

Committee Members

If any committee members have changed since your application was approved, please let us know. Each
committee needs to include at least three members.

+ Add Committee

Save & Continue Save

+ Notify All Committes Members

Secondary Contact Internation...

Secondary Contact Internation...

Primary contacts @
Name Club District Sponsor Role
Club Host
Club International
Host committee members
Name Club District Role Date Added
Secondary Contact
Secondary Contact
+ Add Committes Members  + Notify All Committee Members
International committee members
Name Club District Role Date Added

Skip

How to Use the Grant Center (January 2018)
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In the Project Objectives and Implementation section of the report, include information about the
progress made on the project.

Project Objectives and Implementation

Tell us about the progress you and your partners have made on your grant project.

PRCJECT OBJECTIVES

The Rotary Foundation approved global grant funding to be used for the following project objectives:

The main objective is to enhance teaching competence of Elementary School Teachers, specifically in

mathematics and science. Why elementary teachers?Learning something early on when we are still fresh
has a better chance to succeed. Hence,elementary school years are the golden time for children to learn
especially something basic such as math and natural science. Itis expected that oncethey master those 7

crabndoete anehe mem dlass o amemilie fallones adboe odsinimen Al o el me Pilosmice Pialome amdd oataealls e

Have any of these objectives changed?

Yes No

Have you made progress toward your project abjectives?

In Measuring Success, add information about the success of the project in terms of the measures you
provided in the grant application.

Measuring Success

Each project measure that you provided on the grant application (in step 5) is listed below. You can report your
results or edit results that you reported earlier. You can also add measures that you didn't include in your
application.

How many people have directly benefited from the project?

BASIC EDUCATION AND LITERACY

Impact measures

Report the results for each of the grant measures up to now. Add new measures by using the link below the
current measures.

1. Number of benefiting school-age children

Collection method Frequency Beneficiaries
Direct observation Every six months 100-499

RESULTS TO DATE

Ity Report

How to Use the Grant Center (January 2018)
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In the Participants section, describe how the sponsor Rotarians have participated in the project. Also enter any
other clubs or districts that have helped with the project. If any cooperating organizations are involved in the
project, provide details about their activities.

SPOMNSOR PARTICIPATION

What roles and responsibilities did host sponsor members have?

What roles and responsibilities did international sponsor members have?

PARTNERS (OPTIOMAL)
Add any Rotary clubs or districts that were involved in this project, other than the host and international
sponsors or financial contributors.

No. Type Club name or district number

+ Add a Club or District

How to Use the Grant Center (January 2018) 24



If your grant involves a scholarship, provide information about the scholar in the Participants section of the
report.

Crrkdmy A
SCHOLAR

Tell us a little about the scholar's involvement with Rotary.

& Ask the scholar to write the evaluation

Rate the scholar's level of participation in Rotary activities. The scholar won't be able to see this rating.

) Poor

O Fair

© Good

O Very good
) Excellent

Mark the Rotary activities the scholar participated in during their studies.

Club meetings

Conferences (e.g., district conferences)
Service projects

Fundraising events

None

Other (please specify)

The scholar will complete and authorize the Scholar Evaluation.

GG1750670 Reports

Global Grant Scholarship

[£) Progress report

This Is a progress report

Scholar Evaluation CEl A}

The next step i5 to submit your evaluation for review and authorization by your sponsors.

You will not be able to edit your report after you submit it. Your sponsor members will complete their part of
the report and submit it to The Rotary Foundation.

| certify that my report is complete and accurate and includes the latest information.
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If your project includes a vocational training team, the Vocational Training Teams section of the report will

be visible. The vocational training team leader should complete this section. If the team has traveled, select Yes,

and more questions will be displayed. The team leader will answer these questions and authorize the section. If

multiple teams are involved in the grant, the leader of each team will need to complete and authorize their

team’s section of the report.

benefited from the project Initiatives.

and certify and submit,

1. IRPC Bridge Training Team

Has this vocational training team completed its training? Yes No

Observations of the vocational tralning team project will help us understand how the team and community

In this section, we encourage the vocational training team leader fill out the information below. Please note: If a
primary contact or project sponsor answers the questions, the team leader is still required to review the section

View details v

Save & Continue Save

Has this vocational training team completed its training?

2= Notify team leader that reporting 15 active

When did the team travef?

Departure Return
dad/mmiyyyy (o) dd/mm/iyyyy )

List each training objective.

This seqh t be edited after it's submitted.

it this section for review and authorization by training team leaders only.

| certify that the answers above are complete and accurate and includes the latest information.
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In the Project Expenditures section, enter what you've actually spent in the Expense log by clicking Add
Expense. You can view the budget that was included in the grant application by clicking View your project
budget from the application.

Project Expenditures

Keeping accurate records of your expenses throughout your grant is important to its success. Use the expense
log to report everything you've spent grant money on since your last report. If this is your first progress report,
report all expenditures since you received the funds. Expenses you entered in previous reports are shown but
cannot be changed.

Use the summary report to compare your expenditures with the budget. You'll see the variance for each budget
category.

Grant amount:

52,052 USD Add ar

oY ‘ >rise

Expense log

What was the date of this purchase or other expense?

Date Descriptio
()
+ Add Expense "
Which currer Add an ex pense
DR
What was th
Expense summary
txpense deta ] 1N exXpenset
Category
Training
! Category
Totals: 676675
“ Faase Selec 4
Description
Did your project have any unexpected or unusually larg
Yes Mo Supplier
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In the Financial Details section, you’ll answer questions about the project’s budget, financial management,
and challenges. For both progress reports and final reports, provide bank statements. You may also upload any
other supporting documentation, such as a ledger or receipts.

Financial Details

PROJECT BANK STATEMENTS
Upload bank statements from the project bank account to show all project-related transactions, including
deposits and withdrawals. In addition to the bank statements, you can also upload a financial ledger. Far

scholarships, please attach receipts for any expenses over $75.

& Upload

FINANCIAL MANAGEMENT

Who is in charge of the project’s financial management?

Please describe the project’s financial management, including record keeping, inventory, payment

authorizations, and conversion of funds.

Were there any challenges in managing the project funds?

Yes NoO
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When you’ve completed the sections above, you're ready to finalize and submit your report. In the next section,
you Review and Lock your report. Check each answer you've given to make sure all of the information is
accurate and complete. You may find it helpful to print the full report. After you review the grant report, lock it.
This will change its status from “Draft” to “Authorizations Required” and make it read-only — you won’t be able
to make changes. Only the primary contacts can lock the report.

Review and Lock

Now that you've completed all the steps, it's time to finalize the report so it can be submitted to The Rotary Foundation.

Review

Double-check each answer on the report to make sure all of the information is accurate. Download a
printable PDF that shows all of your answers together.

Lock report

After you review the grant report, lock it. This will change its status from "Draft” to "Authorizations
Required” and make it read-only - you won't be able to make changes.

Authorizations
Primary contacts and grant sponseors will review and authorize the report.

Submission and Foundation review
When all autherizations have been given, the report is submitted to the Foundation for review.

REVIEW & LOCK REPCRT
N . 0 Review
REVIEW & LOC Check each answer in the report to make sure all of the information is accurate.

Review B View this report as a printable PDF
Check ead

B View this req Lock Report
o After you review the report, lock it. Only the primary contacts can lock the report. This will make it read-enly and

change its status from "Draft" to "Aythorizations Required” — you won't be able to make changes. District and club
leaders who need to authoriz

ort will receive an email prompting them to do so.

Primary contac

& Lock Report

ers can unlock the report if any changes or corrections nead to be made.
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In the last section, Authorizations, the primary contacts and club president (if the grant is club-sponsored) or

district Rotary Foundation committee chair (if it is district-sponsored) will authorize the report. Review the
authorization information, then click Authorize now. As soon as everyone who needs to authorize the report

does so, the report is submitted to The Rotary Foundation for review. After your report is submitted, you cannot

change it without contacting Rotary staff.

Authorizations

YOUR AUTHORIZATIONS

Authorization

Getting your grant report autherized is the last step before submitting it to The Rotary Foundation. Review the information that
has been entered in each step and then give your autherization below. Depending on your role, you may need to authorize the
report more than once.

When the report was locked, an email was sent to club or district leaders whao also need to authorize this report. In this step, you
can see which of them have done so.

Sponsor

By authorizing this report, | confirm that, to the best of my knowledge, these grant funds were spent
according to Foundation guidelines and that all of the information contained in this report is true and
accurate. Original receipts for all expenses incurred will be kept on file for at least five years, or longer if
required by local law, in case they are needed for auditing purposes. | also understand that all
photographs, video and other media submitted with this report will become the property of Rotary
nternational and will not be returr epresent and warrant that | own all rights in the photographs,
video and other media, jpclugd ’hts, and that | have permission to license use of the

imacec/likaneccae nf th nnearing in the nhatnoranhe viden and nther madia tn Batans

v Authorize now
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Authorize a Global Grant Report

After a primary contact affirms that the report is complete and the report’s status changes to “Authorizations
Required,” the other primary contact and the club presidents or district Rotary Foundation committee chairs
from both the host and international sponsors must authorize the report. To authorize a global grant report, go
to My Actions.

Rotary Grant Center Home Apply for & Grant My Grants My Actions

Center

nts! AS Rotary members, we con e our skills, expertise, and resources | some of

From providing dean Y c« VL oting p. “Kiwide,

ctideas to life

Types of grants

Global grants

Dastrict grants f

Packaged granes f e . de

The lifecycle of a Rotary grant

@__

Draft Authorization Submitted Approved Completion

Go to the Approved grants section of the page. When you find the grant, click Report Authorization. Then

click Open.
Approved Filter:
Grant Number Date Approved Payment
s Grant Title & s Status S Report Due ¢
Ethiopia VTT Vocatio...  29/09/2015 Paid 1071272016 O R=port Authorization
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Review the report content, then go to the Authorizations section of the report. Review the authorization
information, and click Authorize now. When the final authorizer completes this step, the report’s status
changes to “Submitted,” and Rotary staff will see that the report is ready for review.

Authorizations

YOUR AUTHORIZATIONS

Authorization

Getting your grant report autherized is the last step before submitting it to The Rotary Foundation. Review the information that
has been entered in each step and then give your autherization below. Depending on your role, you may need to authorize the
report more than once.

When the report was locked, an email was sent to club or district leaders whao also need to authorize this report. In this step, you
can see which of them have done so.

Sponsor

By authorizing this report, | confirm that, to the best of my knowledge, these grant funds were spent
according to Foundation guidelines and that all of the information contained in this report is true and
accurate. Original receipts for all expenses incurred will be kept on file for at least five years, or longer if
required by local law, in case they needed for auditing purposes. | also understand that all
photographs, video and othe submitted with this report will become the property of Rotary
nternational and will not L ned. | represent and warrant that | own all rights in the photographs,
video and other medi ng copyrights, and that | have permission to license use of the

imacec/likaneccae nf Sronne annearing in the nhatnoranhe wvidan and nther meadia tn Botans
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Apply for a District Grant (district leaders only)

To start a district grant application, go to Apply for a Grant.

Rotafy Grant Center Home Apply for a Grant My Grants My Actions

Rotary Grants

Welcome to Rotary grants! As Rotary members, we contrit ir skills, expertise, and resources to solve some of

the warld’s most serious problems. From providing clean we local communities to promoting peace worldwide,
Rotary grants can bring your project ideas to life.

Use the Rotary grants tool to apply for a grant, track its progress, report on it, and search for other grants in ) Grant Resources

your district.

Types of grants started to final steps.
tary Foundation offers grants that support humanitarian projects, scholarships, and vocational training teams. Here's an

Supplement for
ects

Global grants s
of focus. They r:

Cts with long-term, susta nable outcomes in one or more of ;Q[S'y's areas

Areas of Focus Policy Statements

ctof|

licy for

District grants fund smaller-scale, short-term projects that address immediate needs in your community or abroad =

Packaged grants fund up to 10 schol
UNESCO-IHE Institute for Water Education in Delft, Netherlands

NS N @ Masters program on water and sanitation at the

District qualification
Before applying for grants, district leaders ag

derstand

ree to follow the stewardship requirements listed in the memorandum of

The lifecycle of a Rotary grant

Global Grant Scholarship
& *ebelb Gég Supplement

Grant Trave

a

Only district governors, Rotary Foundation committee chairs and grants subcommittee chairs can apply for a
district grant. So under Choose the type of grant you’re applying for, the district grant option will be
available only to them. Choose District Grant from the list and click Let’s begin!

Apply Now

Begin the grant application only after your club or district and partners have finalized the project plan and vou've contacted
vour district about your project’s need for funding. Answer every questionglearly and concisely. Your regional grants officer
will work with vou to make any changes your application needs in orde 2ot grant criteria.

Choose the type of grant you’re applying for:

District Grant [201 Let’s begin!
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In the Spending Plan tab, choose Add Activity to start giving the details of your spending plan.

Spending Plan

Complete the spending plan table and detail the activities and costs your grant will finance. Up to 3% of the total district grant can be
used for administrative expenses and up to 20% can be allocated for contingencies.

o Click "Save & Exi

bottom of any tab to save your progress and return to the application later.

No. Distri Activity type Activity description Activity location Planned amount (USD)

Spending plan total: 0
Add Activity

Export to Excel

Save

Save & Exit

For each activity, provide the sponsoring club or district, the activity type, a description, the location, and the
cost of the activity. Once you've added all of the information, click Save. Do this for each activity in the spending
plan.

Edit line item

No. 1

District/Club ]-—Please Select-
Activity type ]-Please Select--

Activity
description

Activity

lcation ] --Please Select-

Planned

(USD)

Delete | Cancel
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In the Bank Account tab, choose the country where the district’s bank account is located. When you do,
additional lines will appear. Provide all of the requested information.

‘ Spending Plan Bank Account Authorizations

@ Click "Save & Exit" at the bottom of any tab to save your progress and return to the application later.

Location of the bank

account: | United States r |
Payment currency: | UsD v |
Payment method: |Autornated Clearing House (ACH ¥ |
Pay to: | District v |

Bank account name: |

. I

number:

Account type: | ¥

ABA routing number: I:I

Use the Add buttons to designate two Rotarians from your district who will serve as signatories for the bank
account.

Bank address (line 1):

Bank address (line 2):

Bank address (line 3):

Bank state:

|
|
|
Bank city: | |
|
|

Bank postal:

ill receive an email notification that they have been
Rotary's membership records will not appear in search

Identify two Rotarians from your district who will serve as the signatories for this account. These in
added as bank account signatories for this grant. Rotarians who do not have a valid email addres;
results.

Account Signatories

No. Name Club
1 Add
2 Add

sove
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Provide information about both bank account signatories. You can search for their names by entering their

clubs’ names and clicking Search.

Use any of the fields below to search for an individual,

Member |0 |

Frst Name I

Family Name |

Chuty | Aranzes

In the Authorizations tab, accept the terms of the grant agreement and authorize the grant application. A red

error message will appear if any information is missing or incorrect.

Authorizations

Review the spending plan, bank account, and signatory details to confirm this information is complete. Each officer listed must accept
the terms of the Rotary Foundation District Grant Agreement and authorize the grant application.

After the first authorization, this grant application will be locked. Any subsequent changes to the application will cancel existing
authorizations.

The following issues must be resolved before this grant can be authorized and submitted:

s You must complete a spending plan.
* You must provide bank account information.
* You must provide two account signatories.

District Grant Agreement
This District Grant Agreement ("Agreement”) is entered into by The Rotary Foundation of Rotary International (“TRF") and the District. In consideration 4 |
of receiving this Rotary Foundation District Grant (“Grant”) from TRF, the District agrees that
1. The District has received and read the Terms and Conditions for Rotary Foundation District Grants and Global Grants, which are incorporated I‘

into and made part of this Agreement, and will abide by all Terms and Conditions set forth therein.

2. The District shall defend, indemnify, and hold harmless Rotary International (RI) and TRF, including their directors, trustees, officers,
committees, employees, agents, associate foundations, and representatives (collectively “RI/TRF), from and against all claims, including but
not limited to claims of subrogation, demands, actions, damages, losses, costs, liabilities, expenses (including reasonable attorney’s fees and
other legal expenses), awards, judgments, and fines asserted against or recovered from RI/TRF arising out of any act, conduct, omission,
negligence, misconduct, or unlawful act {or act contrary to any applicable governmental order or regulation) resulting directly or indirectly
from the activities undertaken in this grant,
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Check the box to authorize the application, and click Save & Exit. When you authorize the application, an email
notification will be sent to the other district leaders whose authorizations are required.

Name Date Authorized

By clicking this box, | affirm that | am an authorized representative and have the authority to act on behalf of the
Rotary District to which | belong. | further affirm that | have read and agree to this Agreement, including the Terms
and Conditions for Rotary Foundation District Grants and Global Grants.

Authorization not permitted until the items listed at the top of this page have been completed.

How to Use the Grant Center (January 2018) 37



Report on a District Grant (District Leaders Only)

To report on a district grant, go to My Grants.

Apply for a Grant My Grants

Rotary Grant Center Home

Rotary Grant Center
Welcome y grants! As Rotary members, we contribute our sikills, expert
the wor erigus probiems. From providing dean water in local commani
ctideas to life

can bring your p

Rotary gr

Types of grants

e Rota

Global grants

Déstrict grants fune smafie

Packaged grants f

The lifecycle of a Rotary grant

-

Draft Authonization

Approved

Submitted

My Actions

A resources to solve some of

oromoting peace workiwide,

Completion

Go to the Approved grants section to see all of the approved grants that you’re involved in. Or use Filter to

search for a grant by number. When you find the grant, click on the Grant Number.

Approved

Fliter

Grant Number

Westrom Scholarship

QGo1535739 Mechanical Cows for Childran's Nutrition ang Micco-enterpese for w.
Guatemala Lteracy Project - Chamaltenango, Quetzaitenango. S5acat

Date Approved Payment Status

20007/2016
04/05/20

07/07/201 f
031064201 |

-

Report Due ¢
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Click on Report, and update the table with the actual amount of money distributed to each activity.

Report on the use of district grant funds by identifying the amount of grant fund
each activity. Add new lines to report on any contingency funds listed in the original spending plan or for any new
activities not detailed in the application.

District Grant Application

istributed to the sponsors of

o Click "Save & Exit" at the bottom of this page to save your progress and return to the report later,

No, District/Club

1:  Antioch

2! Arlington Heights

_ Arlington Helghts
3

Sunset
4 Barrington

Activity

Activity type Activity description focation

Cormeaty Holiday Food Basket program which provides 150 familles  United
development:
with holiday meals States
general
Education: Club provides 7 $1000 scholarships to college bound United
schalarship students ta cover the cost of books States
g::;'gu::ym Purchase, selection and dellvery of perishable food forthe  United
P " Wheeling Township Food Pantry States
general
ComumUnty . Holiday gift basket program where cdlub members shop, United
development:
general wrap and deliver presents for needy families. States

Planned Distributed
amount amaunt
(USD)  (USD)
2500 [ o
3166 | 0|
1000 | 0|
1500 | 0|

Click Add Activity to add new line items if any activities were replaced with others, or to indicate how

contingency funds were used.

Working with Kids Against Hunger organize, promote and

Cammunity
. ) . volunteer for a food packing event designed to engage 400-  United

485" YianEtics Northiield de:::l;pl:mem. 500 packers to pack 100,000 meals, for useinthe USA and  States S0 g
ge Nicaragua.,
Community Organiza and operate a Mobile Food Pantry in cooperation ‘

4% Woodstock development: the Northem Illinots Food Bank and the Woaodstock Afghanistan 1604 | 0
genegal antry 10 times a year,

Spending plan total: 99440 0
Add Activity
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When you have completed the table on disbursed funds, enter funds to be returned to The Rotary Foundation, if
any. Check the box to authorize the report, and click Submit. At any time, you can click Save to ensure that

your work is saved.

Working with Kids A

romote and
400

500 packers to pack 100,000 meals, for use in the USA and

Cammunity PRI € s N e N
volunteer 1or a oo 20 10 engage

48: Winnetka Northfieid development

ger eral

Nicaragua

Cammunity l':~gara,!a and opearate a Moblle Food Pantry in cooperation

Woodstock development with the Northem lllinois Food Bank and the Woodstock

general Food Pantry 10 times 3 year

Identify any unused district grant funds you will be returning to The Rotary Foundation

uso

Dehalf of 1Y
:-'-lll)'1>'va||l' D

obal Grants

Spending plan total

oundation Committee, | Certify that these district grant funds were spent in accordance with the

Terms and Conditons

for Rotary
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