Internet URLs to DaCdb - preloaded into separate tabbed windows


· Load PPT for CLUB SEC
· Dashboard is now on your  HOME page

· Good Afternoon, little HISTORY of DaCdb
* And thank you for taking the time to come to this presentation

* And, the “tips and tricks” you learn here today will PAY DIVIDENDS all year long…and some “writer downers”

· You are the Club Secretaries (to be) and as such you will be the person actually doing most of these administrative functions for your club.

· But, before we get into the DaCdb functions, Let’s LOOK at what your job responsibilities as defined in the RI MOP
· Then WHAT the database can do for you and your Club.

· Everything we talk about (and demonstrate) here today is online:

Click on the HELP tab, and then Training Resources
Click on:  - SETS presentation (PPT) and Talking Points (Word)

      - Help for Club Secretaries (bottom of NAV column)

      -  under the Other District's HELP Submissions section, 
District 7600 by DCO "Cap" Neilson 
Club Secretary - Administrative Training Handout Master (PDF); Handout: (38 pages - 8Mb)

· Start PPT in Local Mode

1st - PPT Overview:  I don’t even know what I don’t know

2nd - Q & A on live database

· Who is Mike Thacker?

· Signing On:
E-mail address and RI   ID#
- OR – Send EZ P-Mail #05    Member Log In

- How many of you got my EZ #05 Message on Monday?
- How many have Tried IT? 
· Go through PPT Screens

· My Club tab – Everything for the Club DONE HERE
TIP: #1 (only one screen to “learn”)
· Sections 1  Club Leadership identified
Use the  [Edit Club Pos] in Section 3 to Just tell us who!!!

-    <Edit Club Positions> & <P-Mail> buttons
-     Adds, Changes, Terms     Automatically sent to RI Database; which make the SAR reconciliation EZ
-   P-Mail( EZ Templates    #05/06; 10, 11, 12; 01

· You got #05 or #06; I modified before I sent it, in the 1st paragraph with my message;
· Sender automatically gets BCC copy;
· If message contains a quick link (EZ link) ( do not forward – it contains YOUR LOG IN info
     -   Club Reports:

· Membership Directory   Here or under [Members] tab

· TRF transmittal (run/view) – time saver and less errors TIP:
#2 (the I LOVE YOU report)
· Attendance CHECK-IN  (more later on new module for weekly attendance) Reports #4.1 4.2, etc  
· Show Membership Directory from the [Members] tab

TIP:
#3 Create Shortcut on Desktop (on the LOG IN / LOG OUT screens); and also check the box to [ ] REMEMBER ME.  These 2 functions make logging in simple: just 2 clicks of the mouse.
THEN, optional, premium modules that are available, if there is time:

· Club Attendance module (automatic #10 Missed You messages)

· Just 2 clicks to add a weekly meeting

· Then just check-in who attended (mouse click or bar code)

· System calculates the correct weekly attendance percentages, and aggregates the weeklies into the monthly

· Club DUES modules and Invoicing & PMail invoices
· Generate detailed Invoices in just 8-10 mouse clicks
· Club Websites ( (show Rotary-Clubs.org)
· Standard, self-maintaining

· Customized, with database and uPAGES
Another feature: the CLUB DASHBOARD:


· Club Dashboard – Quick view: [speed, oil, battery]

· New/Term Members

· Like a My Face Page that you can edit

· Snapshot of Calendar, Attendance and Membership trends

· How many e-mail addresses & photos by Club

TIPS:
#4 Set your browser’s Refresh to EVERY TIME issues (see FAQ #2); otherwise you will not SEE the latest information and photos that you just submitted to the database.
TIPS:
#5 See Adding NEW Members (see FAQ #3).  Also, direct connection to the RI database is coming later this year.
TY – so if you have any questions just let me know how I can help you  
– send me an E-mail:   Mike@MikeThacker.com


SHOW THE LAST SCREEN of PPT: THANK YOU and my E-MAIL

