DaCdb Overview – for District Officers
Assistant Governors & District Leadership
AGENDA – Features and Benefits “talking points”
1. Getting Logged In

a. www.DaCdb.com (send the PMAIL #05 message, for EZ log in)
b. Drag Shortcut to your desktop

c. Public vs. Private Computers  (checkbox for “Remember  ME”)
d. PMAIL is Personalized Mail to Individuals, Clubs, Committees

2. Superpowers of an Assistant Governor (Lvl-5) 

(same as a Club Officer for the clubs in their AREA of responsibility)

a. Could update the Time, Day, Location of a Club meeting
b. Could update a Member’s e-mail address, phone number, etc.

3. Welcome Screen – take a few minutes to read this info
4. Help Tab – Your first place to look for answers

a. Frequently Asked Questions (FAQ)
b. Telephone and Email contacts
5. Dashboards 
a. My Club Dashboard
b. District Dashboard
c. District Stats

d. System Dashboard

6. View District LEADERSHIP Committee/Team
7. Asst Govs Tab

a. Viewing clubs (only in their Area of responsibility)
i. Section 1 – Club Leadership and Club Information (PMAIL)
ii. Section 2 – Area members
iii. P-mail – All or Selected
8. FIND a Member (powerful search of the entire district database)
a. View Member’s contact information

b. Send the Member a PMAIL #05 for E-Z log on
9. Calendar

a. District Calendar View (Governor’s Official visits for all clubs)
b. Club Calendar View    (Governor’s Official visits for their club only)
c. Registrations for Events (Register ME)
i. Payment options (Visa , MasterCard, or Check)

ii. Name Badges for the Event in 3 clicks
10. Committees (Definition in DaCdb)

a. Club Leadership Plan CHAIRS (committees)
b. Club Officers (bubble up to District Committees: PE, SE, TRF, etc)

c. District Committees (Chairs automatically displayed)
d. Club Committees (as many as needed within each club)
11. Reports, Reports, Reports

12. Wrap Up & Questions

